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Goods and Services Tax

Pre-Registration Input Tax: Checklist for Self-Review of Eligibility of Claim


	Section 1: Claimant’s Particulars

	Name
	
	GST Registration Number 
	

	

	Section 2: Types Of Pre-Registration Input Tax Claims 

	Please tick only one box and complete the relevant sections as indicated:

· Goods Only
[please complete section 3.1, 3.3, 4 and 5]

· Services Only
[please complete section 3.2, 3.3, 4 and 5]

· Both Goods and Services
[please complete all sections]

	

	Section 3: Conditions To Be Met 

(ALL conditions must be satisfied before making the input tax claim in your 1st return)

	3.1
GOODS

I have satisfied all the following conditions: 

(a) goods are purchased or imported by my business for the purpose of making taxable supplies1;

(b) goods are not consumed or supplied by me before the date of my GST registration; and

Examples of goods which are considered consumed/ supplied before the date of registration: 

- food and beverages; utilities; rental of office space, hotel accommodation, etc.

Hence, the input tax on these goods cannot be claimed.
(c) a stock account is maintained with these details:

· quantities purchased; quantities used in the making of other goods; date of purchase; 

and date and manner of disposal of all goods after my GST registration date. 

1Taxable supplies refer to the supplies of goods or services (include standard-rated and zero-rated supplies) made in Singapore other than exempt supplies (e.g. sale and lease of residential properties and provision of financial services such as income from sale of shares and interest, etc).


	3.2
SERVICES
I have satisfied all the following conditions:
(a) services are purchased for and supplied to my business for the purpose of making taxable supplies;
(b) services are not related to goods already supplied or consumed before the date of my GST registration2;
(c) services are not supplied to my business more than 6 months before the date of my GST registration;
(d) services are not used for the on-supply of my services to my customers before the date of my GST registration3: and

(e) a record is maintained by me on these details:  

- description of services; date of purchase; and date of disposal (if any).

2Example:

Services (such as maintenance) relating to the lease of non-residential properties prior to your date of GST registration cannot be claimed as your pre-registration input tax.

3Examples:

(1) Your subcontractor charges you GST on sub-contract work such as electrical wiring. You in turn on-charge such services to your customer before the date of your GST registration. The GST charged by your sub-contractor cannot be claimed. 

(2) Legal fee or underwriting expenses incurred by you for initial Public Offering (IPO). The IPO took place before the date of your GST registration. The GST charged by the law firm or the underwriter cannot be claimed.

	3.3 I have excluded all input tax incurred on the following expenses because they are specifically disallowed under the GST (General) Regulations.

· club subscription fee;

· family benefits;

· medical expenses;

· medical and accident insurance;

· any transactions involving betting, sweepstakes, lotteries, fruit machines or games of chance;

· purchase or importation of a motor car (except commercial vehicles such as vans and lorries); and

· supply or importation of goods or supply of services, used by me directly in connection with a motor car

	

	Section 4: Maintenance of Documents and Records – 

You are required to keep documents and records for:
· at least 7 years if they pertain to prescribed accounting periods ending prior to 01 Jan 2007, or
· at least 5 years if they pertain to prescribed accounting periods ending on/after 01 Jan 2007 

	I have maintained the following documents / records to support my input tax claims as mentioned in Section 5:  

· all copies of tax invoices and simplified tax invoices addressed to my business;

· all documentation relation to importation such as permits and bills of lading

· credit notes, debit notes or other documents received by my business which show any change in consideration; and

· my business and accounting records

Additional documents required for purchase of non-residential property

· sales and purchase agreement (if available);

· option to purchase and acceptance of the option;

· correspondences between myself / my solicitors and the seller / seller’s solicitors;

· evidence of payment such as receipts and bank statement; and

· loan agreement; and 
· completion account

	

	

	Section 5: Breakdown Of My Pre-Registration Input Tax 

(Only include items that have satisfied all conditions)

	(Indicate ‘NA” if not applicable)

Total Value of

Taxable Purchases

Total Amount of

Input Tax Claim

5.1
GOODS
· Trading stock

· Assets (other than properties) being used to make taxable supplies (Examples: plant, equipment, machinery, intellectual property, etc.)

· Non-residential property

· Others (Examples: stationery & unconsumed pantry items)

5.2
SERVICES
· Services supplies to me not more than 6 months prior to my date of GST registration (refer to Section 3.2 for the conditions)



TOTAL

$


$


	

	Section 6: Procedure To Claim  

	If your self-assessment showed that you have satisfied all the above conditions, you are eligible to claim pre-registration input tax credits. You may proceed to include the value of taxable purchases and corresponding input tax in Box 5 and Box 7 respectively of your first GST return. If you have already submitted your first GST return, you may make amendments by requesting a GST F7 (Disclosure of Errors on GST Return) online via myTax Portal (http://www.iras.gov.sg).  Your claim will be subjected to our verification should we conduct an audit review on your claim.  Do not submit this checklist unless requested by us.  


Yes
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Important Notes:


This checklist may take 20 minutes to complete.


(2)	This checklist serves as a guide for you to assess your eligibility for pre-registration input tax claim under the GST (General) Regulations. It specifies the type of records and documents you must maintain to support your claim. These records and documents must be made available for verification should we carry out an audit review on your claim. 


Before making a claim in your first GST return, please ensure that you have satisfied all the conditions in the relevant sections below.


(4)	DO NOT submit the completed checklist unless requested by IRAS. 
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(Excluding those covered under the  Work Injury Compensation Act or Industrial Relations Act)
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