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order to be able to submit Form C in Section 3.

1. If wou are using IFAS Tax Computation Template provided in Section 1. please complete the Tax Computation
Termplate before cormplsting Form C as the calculatsd figures will be populated inta the relswant fields in Form C.

2. Select and complete the required forms and schedules in Sections 1 and 2. Section 1 MUST be complsted in

Section 1. Compulsory Items
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Additional Information on lncome and
D eductions

Completed
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Section 3 Form C [Compulsorys ]
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[ Backto Filing Summan-

To print pour completed Forms A Schedules. click on the "Print”’ buttorn or go to 'File' at menu bar and select ‘Frint’.

Please shsure that margins [Qo to 'Page setup’ at mernu barl are sst to 025

To save your complasted Farmns A Schedules an powur PC. alick an the "Expart’”

Upload To submit your completed Forms # Schedules o IRAS, click on the “"Upload

Please snsure that uou are connected to the lntermet before pou click on the

Compulsorng fields

inches befare printing.

bButtor.

butkor,
‘Upload'’ buttar

Once you have completed the
Compulsory Sections of the
Offline Form C Applications, the
Upload button will be enabled.

Please ensure that you are
connected to the internet before
you click Upload.

Upon clicking Upload, you will
be brought to IRAS myTax
Portal.
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'Form C for Other Company - Filing Summary (Company view)
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Form C for Other Company - Filing Summary (Tax Agent view)
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Click

- | am logging in for my client’s
tax matters or
I am logging in for my client’s
tax matters with SID

Enter
- Your Tax Reference Number
- IRAS PIN or SingPass (as
appropriate)
- Your Organisation Tax
Reference No

Click Login.



User guide on Upload of Offline Form C (Other Company)

Form C for Other Company - Filing Summary

- (Tax Agent view)
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Form C for Other Company - Filing Summary

- (both Company & Tax Agent view)
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Confirmation Statement — Offline Filing Submission

- Company login
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Click Browse to select the file for
submission. Please follow the path
and file name as shown on the
Confirmation Statement.

Enter the designation and contact
number of the filer.

To print a copy of the Confirmation
Statement for your record, click
Print.

To submit your attached Offline
Form C to IRAS, click Submit.

If you do not wish to proceed to
submit the attached file to IRAS,
click Cancel. You will be brought
back to Form C for Other
Company — Filing Summary.
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Acknowledgement Page - Company login
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You will receive an
Acknowledgement page with an
acknowledgement number if
your filing is successfully
transmitted to IRAS.

To print a copy of the
Acknowledgement Page for
reference, click Print at the
Acknowledgement Page.
Alternatively, Click on ‘File’ at
the top left hand of the browser
then click ‘Print’.

Click OK.
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Confirmation Statement - Offline Filing Submission

— Tax Agent login
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To select the file that you wish to
upload, click Browse. You need to
select the file using the path shown
on the Confirmation Statement.

Enter Designation of Filer and
Contact Number.

To print a copy of the Confirmation
Statement, click Print.

To submit your filing to IRAS, click
Submit.

If you do not wish to proceed to
submit the attached file to IRAS, click
Cancel. You will be brought back to
Form C for Other Company — Filing
Summary.
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Acknowledgement Page - Tax Agent login
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You will receive an
Acknowledgement page with an
acknowledgement number if your
filing is successfully transmitted to
IRAS.

To print a copy of the
Acknowledgement Page for
reference, click Print at the
Acknowledgement Page.
Alternatively, click on ‘File’ at the
top left hand of the browser then
click ‘Print’.

Click OK.



