User Guide for Update Contact Details & Subscribe to Alerts

1. myTax Portal Homepage

4 At my Tax Portal,

INLAMD REVENUE
AUTHORITY
OF SINGAPORE

You Surf, We Serve

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Log out from mpTax Portal Tax Reference Mo

B change IRAS PIN
I iEesass

B e-Services For

- Goods & Services Tax

what I Need To Do

¥ Tax Resources

n Useful Tax Info
- e-Tax Guides

- Downloadable Forms Correspondence & Motices

- Average Exchange Rates

- Tax Treaties Last Completed Portal Transactions

B Contact IRAS What's New

Please remember to LOGOUT and CLOSE the browser after you have completed vour filing.

If you are a staff of the company, click here

If you are a tax agent acting for your client, click here
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User Guide for Update Contact Details & Subscribe to Alerts

2. For staff

INLAND REVENUE
AUTHORITY
OF SINGAPORE

Home | About IRAS | News & Events | Carecers | Ask IRAS | Useful Links | Technicel FAQ

® Home
—— 2 of Organisation
B Log out from myTax Portal o poceren e o

B Change IRAS PIN [ "“ e
¥ e-Services For r —

At my Tax Portal,
You Surf, We Serve

File GST Returmn(s)
8. View Account Sumemary. Update Contact Details & Subscribe to Alerts

B Payment Services

Apply for G5T Registration

Apply for €.

of GST Regi

¥ Tax Resources

Apply for Major Exporter Schame

- e-Tax Guides

Apply /View Declaration of Agents

- Downloadable Forms T T

el b L View Register of GST-Registered Businesses

Tax Treaties

View Correspondence / Notices

View GST Info Guide

ser after you have completed your filing,

Step No Action

1 Click on Goods & Services Tax and choose
Update Contact Details & Subscribe to
Alerts at the left-hand side menu

2 For Sole-proprietor, click here

3 For Company, Partnership and Organisation with
UEN, click here

4 For Others without UEN, click here
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User Guide for Update Contact Details & Subscribe to Alerts

3. For Tax Agent

At my Tax Portal,
You Surf, We Serve

INLAND REVENUE
AUTHORITY
OF SINGAPORE

Home | About IRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

® Home

B Log out from myTax Portal

B Change IRAS PIN
Wwhat I Need To Do

B e-Services For

Corporate Tax Useful Tax Info

Goods & Services Tax

File GST Retumn(s)
Apply for GST Registaton
Apply for Cancellation of GST Ragistration
Apply for Major Exporter Scheme
Apply / View Declaration of Agents
View Retumn Status
View Regi of GST: i d
View Correspondence / Notices
View GST Info Guide

How to e-file Form P

View Return Status

- View Coraspondence /
Notices

- Update Contact Details
& Subscribe to Alerts

ser after you have completed your filing,

Property Tax

Apply for
owner-occupier's
tax rates

- View My Property

Portfolio /Change
mailing address

Step No

Action

Click on Goods & Services Tax and choose
Update Contact Details & Subscribe to
Alerts at the left-hand side menu
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User Guide for Update Contact Details & Subscribe to Alerts

3. For Tax agent

@ Singapore Government
Integrity * Service * Excellence
4 At my Tax Portal,

INLAND REVENE You SL%‘!, We Serve

OF SINGAPORE

Cortact Info / Feedback / Sitemag.

Home | AboutIRAS | Hews & Events | Careers | AskIRAS | Useful Links | Tecl

B Home

B Log out from myTax Portal PlEase enter the Tax Reference Mumber of the company you wish to act for.
UER-LOCAL CO =] |

Tax Reference Mo :
B change TRAS PIN
Retrieve Back To Homepage |

B e-sarvices For

- Corporate Tax

. Please enter the correct Organisation Tax Reference Number as follows:
- Goods & Services Tax

N B Select "UEN-LOCAL CO" and enter the number (2.9, 2003123458)
' Local Companies with UEN — yyyynnnnnk farmat Forevinusly knamn as RG]
- How to e-file Form P

Step No

Action

Enter your client’'s Tax Reference Number.

Click on Retrieve

For Sole-proprietor, click here

For Company, Partnership and Organisation with
UEN, click here

Fareign Companies issued with either UEN - TyyPOnnnni format Salect "UEN-OTHERS" and ?."]terthe number {e.g. TOSFG12344)

[previously known as "ROC

Select "UEN-BUSINESS" and enter the number (e.g, 529123454)
[previously known as *ROB"]

Select "UEN-OTHERS" and enter the number (e.g. TOSLL1234A)

- Wiew Return Status

- view Comespondance/ [ {exclude sole-propristarships for GST)/Parmerships
Notices with UEN - nnnnnnnn¥ farmat

RUCEELA DD UL A (Limited Liability Partnerships with UEK - TyyX<nnnnX format

bscribi !
B e N (1., dssociations, Societies, Government Agencies & Others with UEN - TyyPORnnni
Farmat

Select "UEN-OTHERS" and enter the number (e.g. TOBSS1234A)

= Ry U3 Select "ASGD" and enter the number (e.g. AZ500123]) or
Select "ITR” and enter the number (e.g. 2001234563)

Select "GSTN" and enter the number (e.g. MI1234567K or
MR2345678A)

Others without UEN

Organisations under GST group registration
Login using individual organisation’s Tax Reference Number for:
- "Apply for Declaration of Agents” service

Select "GSTN" and enter the number (e.g. M31234567% or
MB23456784)

- 545 withholding Tax

Organisations under GST divisional registration
- Tax Ch

X Cleavance Login using the Parent entity’s Tax Reference Number for:
- "apply for Major Exporter Schems" service

Select "GSTN" and enter the number (e.0. MI1234567X ar
MX23d56TEA)

- e-Submission

DIN of
al Tax Forms

Sole Proprictorships owned by individual persons for GST

Account Summary

For Others without UEN, click here
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User Guide for Update Contact Details & Subscribe to Alerts

4. For Sole-Proprietor

Steps to View Records

ﬁ Singapore Government

Integrity + Service » Excellence

At my Tax Portal,

Cortact Info / Feedback / Sitemap

INLAND REVENUE
AUTHORITY You Surf, We Serve
OF SINGAPORE
Home | AboutIRAS | News & Events | Careers | Ask IRAS | UsefulLinks | Technical FAQ

¥ Home

Name HEp vecovever@overereved
B Log out from myTax Portal .. pocoio oo

XH0O00NK
B Change IRAS PIN GST Registration No. 300000000
5 e-Services For Address
L 'Goods & Services Tax Residential Address: COOOOOOOOOON If you wish to update government departments of a change in your address,
please do so at the Immigration and Checkpoints Authority (ICA) or any
RIS S Neighbourhaod Police Post.
B Tax Resources
- e-Tax Guides
S Bownloadabla Forms: Mailing Address: OO If you need any clarification, please call our officers on 1800-3568633 or email
SRt Sty to gst@iras.gov.sq

- Average Exchange Rates

S T Contact Details

® Contact IRAS Contact Person

(please include X0000K Designation of e
I )

Mobile Number 465 | 99999939 Office Telephone 445 | 99999995

Office Fax Number 4g5 99999999
Email Address OCOOX@IONRK XX

Subscription to IRAS' Alerts

Your email account is currently subseribed to the following alerts:
GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Instructions:
If you wish to unsubscribe to any of the following alert(s), please uncheck the box(es) beside the alert(s) and click on <Save>

IV GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Sae Cancel

This page is for viewing by Authorised Staff and Tax Agent
only. No update is allowed.

Step No

Action

1

To exit, click on <Cancel>
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User Guide for Update Contact Details & Subscribe to Alerts

4. For Sole-Proprietor

Steps to Create New Records

@ ?ingatpure Goveérnwent
integrity = Service « Excellence
4 Atmy Tax Portal,

INLAND REVENUE
AUTHORITY You Surf, We Serve
OF SINGAPORE

Home | AboutIRAS | Hews &Events | Careers | Ask IRAS | UsefulLinks | Technical FAQ

Contact Info /. Feedhack / Sitemap

T 0000CO00 XOOODOMHK
B Log out from myFax fortal L. oo ;
B Change IRAS PIN GST Registration No, T 00000000

Residential address: If you wish to update government departments of a change in your address,
ORI, please do so at the Immigration and Checkpaints Authority (ICA) or any
Heighbourhood Police Post

Mailing Address: If you wish to receive Goods and Services Tax correspondence/notice at an
sddress other than the address{es) stated, click <Update> to change Mailing

Address.

Update

If you need any clarification, please call our officers on 1800-3568633 or email
to gst@iras.qov.sg

Contact Details
Contact Person Designation of
tplease include A Contact Person
salutation)
465 Office Telephone 445
Office Fax Number g5
subscription to IRAS' Alerts

B Contact IRAS

Mobile Nurnber

Ernail Address

Instructions:

If you wish to subscribe to any of the following alert(s), please check the box{es) beside the alert{s} and click on <Savex>

™ 6ST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Only Authorised Staff with Approver role can create new

records.

Step No

Action

1

To update government departments of a change
in residential address, please do so at the
Immigration and Checkpoints Authority (ICA) or
any Neighbourhood Police Post

To update mailing address, click on Update

For details, click here to go to address page

To update contact details, enter (if applicable):
-Contact Person (include salutation)
-Designation of Contact Person

-Mobile Number

-Office Telephone Number

-Office Fax Number

-Email Address

To subscribe to IRAS alert(s) service, Check the
respective alert type

To save the updated information, click on Save
The message “Confirm Save” will be prompted

Click OK to confirm save

To exit, click on Cancel
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User Guide for Update Contact Details & Subscribe to Alerts

4. For Sole-Proprietor

Steps to Update Existing Records

@ Singapore Government

Integrity » Service » Excellence

D At my Tax Portal,

INLAND REVENUE
AUTHORITY You Surf, We Serve
OF SINGAPORE

Home | About IRAS | Hews &Events | Careers | AskIRAS | UsefulLinks | Technical FAQ

Contact Infa / Fesdback / Stemap

e OO ROV
" Log outfrom my7ax Portal 1o, poference No, RN
I

GST Registration No. T 0000000000

Residential address: 1f you wish to update gevernment departments of a change in your address,

please do so at the Immigration and Chedkpoints Authority (ICAY or any

COSCOOCTOTOOOCTEK
Meighbourhood Police Post
Mailing Address: COSCOOCTOTOOOCTEK Update If you wish to receive Goods and Services Tax correspondence/notice at an
ERTOROTEEON0NE000 _I sddress cther than the addresstes) stated, click <Update> to change Mailing

Address.

1f you nesd any clarification, please call our officers on 1800-3568633 or ernail
to gst@iras.gaw.sg

B Contact IRAS

Delete Click <Delete = if the Mailing Address is no longer valid.

Contact Details
Contact Person

[ooome ] Designation of [ ]
i Contact Person

tplease includs
465 | 99999993 Office Telephone  4gg | 99993333

salutation)
Office Fax Number 445 | 99000009
SORCHIRRH KK

Subscription to IRAS® Alerts

Your email account is currently subscribed ta the following alerts:

Mobile Murmber

Email Address

GST e-Filing alert {to receive email alerts when your GST F5/F8 return is available for filing)

Instructions:
If you wish to unsubscribe to any of the following alert(s), please unchesk the box(es) beside the alert(s) and dlick on <Save>

¥ ST e-Filing alert {to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Only Authorised Staff with Approver role can update existing

records.

Step No

Action

1

To update government departments of a change
in residential address, please do so at the
Immigration and Checkpoints Authority (ICA) or
any Neighbourhood Police Post

To update existing mailing address, click on
Update

For details, click here to go to address page

To delete existing mailing address, click on
Delete

To update existing contact details, click on the
respective fields to overwrite /remove the
information

To unsubscribe existing alert subscription,
Uncheck the respective alert type

To save the updated information, click on Save
The message “Confirm Save” will be prompted

Click OK to confirm save

To exit, click on Cancel
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User Guide for Update Contact Details & Subscribe to Alerts

5. For Company, Partnership and Organisation with UEN

Steps to View Records

@ Singapore Government

Integrity + Service » Excellence

D At my Tax Portal,

INLAND REVENUE You Surf, We Serve

AUTHORITY
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | AskIRAS | Useful Links | Technical FAQ

Cortact Info / Feedback / Sitemap

I — a0 I 3000000000 000000000
# Logoutfrom myZax Portal 1., poference No L 00000000

® change IRAS PIN GST Reaistration No. 00000000
5 e-Services For LA
 Coois & Samicad TR Registered Address:  500000000000000000 For change of registered business address, please inform the Accounting and
OO, Corporate Regulatory Authority (ACRA) online via www bizfile.gov.sg or the
relevant UEN Issuance Agencies.
5 Tax Resources
ol dempene IRAS will update the records based on the information lodged with ACRA /UEN
- e-Tax Guides Issuance Agencies within 10 working days of the following month.
- Downloadable Forms
- Average Exchange Rates
T Mailing Address: JOOOOAOOION, If you need any clarification, please call our officers on 1800-3568633 or email
30BN to gst@iras.gov.sq

B Contact IRAS

Contact Details
Contact Person

Designation of [ooooo
g,;llz?:&l:;dude 000X Contact Person

Mobile Number L5 | 99999999 Office Telephone  4g5 | 99999999
Office Fax Number Lg5 | 99999999
Email Address JOOOOK@XOOH XX

Subscription to IRAS' Alerts

Your email account is currently subscribed to the following alerts:
GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Instructions:
If you wish to unsubscribe ta any of the following alert(s), please uncheck the box(es) beside the alert(s) and click on <Save>

IV GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Bave Cancel

This page is for viewing by Authorised Staff and Tax Agent only.
No update is allowed.

Step No

Action

1

To exit, click on <Cancel>

Page 8 of 15




User Guide for Update Contact Details & Subscribe to Alerts

5. For Company, Partnership and Organisation with UEN

Steps to Create New Records

@ ?ingzpor:e GovsérnTent
ntegrity * Service * Excellence
A At my Tax Portal,

You Surf, We Serve

INLAND REVENUE Contact Info J Feedback / Stemap

AUTHORITY
OF SINGAPORE

Home | About IRAS | Hews &Events | Careers | AskIRAS | Useful Links | Technical FAQ

® Home
I =
B Log out from myTax Pertal

P CD0OCOOON 0000000,

Tax Reference No. P 000000000

B Change IRAS PIN GST Registration No, I Cocrrrrrd

Registered address:  x000C00GO0GCRE0000C For change of registered business sddress, plesse inform the Accounting and
IOSONIIINN000000 Carporate Regulatory Authority (ACRA) online via www bizfile.gov sg or the
relevant UEN Issuance Agencies.

¥ e-Sarvices For

IRAS will update the records based on the information lodged with ACRA /JUEN
Issuance Agencies within 10 working days of the following manth,

Mailing Address: If you wish to receive Goods and Services Tax correspondence/notice at an
address other than the address(es) stated, click <Update> to change Mailing

Address.

Update

If you need any clarification, please call our officers on 1800-3568633 or email
to gst@iras.gov.sq

Contact Person
tplease include
salutstion)

Designation of
Contact Person

——

Mobile Humber 155

office Fax —
Nurnber +65

Subscription to IRAS' Alerts

Office Telephons 455

Ernail Address

Instructions:
If you wish to subscribe to any of the following alert(s), please check the boxes) beside the alert(s) and click on <Saves

I” GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Only Authorised Staff with Approver role can create new

records.

Step No

Action

1

To change registered address, please inform the
Accounting and Corporate Regulatory Authority
(ACRA) online via www.bizfile.gov.sg or the
relevant UEN Issuance Agencies

To update mailing address, click on Update

For details, click here to go to address page

To update contact details, enter (if applicable):
-Contact Person (include salutation)
-Designation of Contact Person

-Mobile Number

-Office Telephone Number

-Office Fax Number

-Email Address

To subscribe to IRAS alert(s) service, Check the
respective alert type

To save the updated information, click on Save
The message “Confirm Save” will be prompted

Click OK to confirm save

To exit, click on Cancel
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User Guide for Update Contact Details & Subscribe to Alerts

5. For Company, Partnership and Organisation with UEN

Steps to Update Existing Records

7@ Singapore Government
Integrity » Service » Excellance
4 At my Tax Portal,
Contact Info ¢ Fesdback / Stemap
D REVENUE
e You Surf, We Serve

OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | AskIRAS | UsefulLinks | Technical FAQ

P 2 P CO000000N TEORGGHNK
R Log outfrommyfax Portal 1., poference Mo, D OO0000GK
GST Registration No. T 3000000000¢
Registered Address:  0O00GA0C0GMA0G0 For change of registersd business address, please infarm the Accounting and
G Corporate Regulatory Authority (AGRA} online via www bizfile.gov.sq or the

relevant UEN Issuance Agencies.

IRAS will update the records based on the information ladged with ACRA /UEN
Issuance Agencies within 10 working days of the following month.

Mailing Address: RROOOONOTANK, Updete 1f you wish to receive Goods and Services Tax correspondence/notice at an
ROEOOOCO0E0H00OH0N, address other than the address(es) stated, click <Update> to change Mailing
Address,

B Contact IRAS

1 you need any clarification, please call our officers on 1800-3568633 or ernail
to gst@iras.gav.sg

Delete Click «Delete > if the Mailing Address is no longer valid.

Contact Details
Contact Person
Designation of
OO0
tplease include Contact Person PRS0

salutation)

Mobile Mumber  4g5 | 98995558 Office Telephons  4g5 | 29999999
Office Fax Number 4q5 | 99998533
Email Address SOOCOOURITT XX

Subscription to IRAS' Alerts

‘four email account is currently subseribed ta the following alerts:
GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Instructions:
If you wish to unsubscribe to any of the following alert(s), please uncheck the box(es) beside the alert{s) and click on <Saves

7 GST e-Filing alert {to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Only Authorised Staff with Approver role can update existing
records.

Step No Action

1 To change registered address, please inform the
Accounting and Corporate Regulatory Authority
(ACRA) online via www.bizfile.gov.sg or the
relevant UEN Issuance Agencies

2 To update existing mailing address, click on
Update

For details, click here to go to address page

3 To delete existing mailing address, click on Delete

4 To update existing contact details, click on the
respective fields to overwrite /remove the
information

5 To unsubscribe existing alert subscription,
Uncheck the respective alert type

6 To save the updated information, click on Save
The message “Confirm Save” will be prompted

Click OK to confirm save

7 To exit, click on Cancel

Page 10 of 15



http://www.bizfile.gov.sg/

User Guide for Update Contact Details & Subscribe to Alerts

6. For Others without UEN

Steps to View Records

@ Singapore Government

Integrity « Service + Excellence

At my Tax Portal,

INLAND REVENUE
AUTHORITY You Surf, We Serve
OF SINGAPORE

Cortact Info / Feedback / Stemap

Home | About IRAS | Hews & Events | Careers | AskIRAS | Useful Links | Technical FAQ

® Home

Name 1 3000000000 000X
B Logoutfrom myZax Portal 1 peference No. 1000000000
B Change IRAS PIN GST Registration No. £ 3000000000

.
T

Bl Ooescinesstaes
200COCOOAOCOOCEK.

¥ Tax Resources
~elax Guides Mailing Address: 300NN If you need any clarification, please call our officers on 1800-3568633 or email
- Downloadable Forms JOOO00OOOHK to gst@iras.gov.sg

- Average Exchange Rates
S Tax Trantics Contact Details

Contact Person :
BEContacEIRAS (please include = 3219;21092:0? e
I S a|utation) 0T

Mobile Number g5 | 99999939 Office Telephone 45 | 99999999
Office Fax Number 4gg | 99999959
Email Address 20O @K XX

Subscription to IRAS® Alerts

Your email account is currently subscribed to the following alerts:
GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Instructions:
If you wish to unsubscribe to any of the following alert(s), please uncheck the box(es) beside the alert(s) and dlick on <Save>

¥ GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

SV Cancel

This page is for viewing by Authorised Staff and Tax Agent only.
No update is allowed.

Step No

Action

1

To exit, click on <Cancel>
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User Guide for Update Contact Details & Subscribe to Alerts

6. For Others without UEN

Steps to Create New Records

@. Singapore Government

4 At my Tax Porta’, Integrity + Service » Excellence

INLAND REVENUE
AUTHORITY You Sun‘; We Serve
OF SINGAPORE

Cortact Infa / Feedhack | Stemap

Home | AboutIRAS | News &Events | Careers | AskIRAS | Useful Links | Technical FAQ

| 0000000000 0000000000
B Logoutfrom myrax portal .. peference No, L 00000000
= Change IRAS PIN GST Registration No. D 000TEE0000

[
WieCeretor

O Registersd Address:  0000000M0G0000G000 Update If your business is not registered with ACRA/relevant UEM Issuance Agencies,
0 dick <Update> to change your registered business address.

B Tax Resources

Mailing Address: Update If you wish to receive Goods and Services Tax correspondence/notice at an
address other than the registered husiness address stated above, click
<Update> to change Mailing Address.

If you need any clarification, please call our officers on 1800-3568633 or email
ta gst@iras.gov.sq

Contact Details

E:O\mact Pe:’sgn l— Designation of I
pleass indlude Contact Person

salutation)

Mabile Mumber 465 Office Telephone  4g5

office Fax Number g5
Ernail Address

Subscription to IRAS® Alerts

Instructions:

B Contact IRAS

1f you wish to subseribe to any of the following alert(s), please check the boxtes) beside the slert(s) and dlick an <Save>

™ BST e-Filing alert {to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Only Authorised Staff with Approver role can create new

records.

Step No

Action

1

To update existing registered address, click on
Update

For details, click here to go to address page

To update mailing address, click on Update

For details, click here to go to address page

To update contact details, enter (if applicable):
-Contact Person (include salutation)
-Designation of Contact Person

-Mobile Number

-Office Telephone Number

-Office Fax Number

-Email Address

To subscribe to IRAS alert(s) service, Check the
respective alert type

To save the updated information, click on Save
The message “Confirm Save” will be prompted

Click OK to confirm save

To exit, click on Cancel
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User Guide for Update Contact Details & Subscribe to Alerts

6. For Others without UEN

Steps to Update Existing Records

s;p Singapore Government

4 At my Tax Portal, Integrity « Service « Excellence

moRTy e You Surf, We Serve

OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

Contact Info / Feedback / Sitemap

Name  X00000000K XOO000000K
8 Logoutfrom myTax Portal ., peference No. L 00000000

¥ change IRAS PIN GST Registration No. 1300000000

e —]
Riaac et

Update If your business is not registered with ACRA/relevant UEN Issuance Agencies,
_J dlick <Update> to change your registered business address.

e & Carviias T Registered Address:

B Tax Resources

- e-Tax Guides

-~ Dovmioadabla:Famms Mailing Address: JOOOOOOOHHHHK. Update If you wish to receive Goods and Services Tax correspondence/notice at an
OOCOOCOOOON, address other than the address(es) stated, click <Update> to change Mailing
- Average Exchange Rates Address.

- Tax Treaties If you need any clarification, please call our officers on 1800-3568633 or email
to gst@iras.gov.sq
Delete Click <Delete > if the Mailing Address is no longer valid.
Contact Details

Contact Person

o Designation of e
(please include P Contact Person Lt it

salutation)

Mobile Number  4g5 | 99999993 Office Telephone 4g5 | 99999999
Office Fax Number g5 | 99999999

Email Address

B Contact IRAS

Subscription to IRAS' Alerts

Your email account is currently subscribed to the following alerts:
GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Instructions:

If you wish to unsubscribe to any of the following alert(s), please uncheck the box(es) beside the alert(s) and click on <Save>

¥ GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Only Authorised Staff with Approver role can update existing
records.

Step No Action
1 To update existing registered address, click on
Update

For details, click here to go to address page

2 To update existing mailing address, click on
Update

For details, click here to go to address page

3 To delete existing mailing address, click on Delete

4 To update existing contact details, click on the
respective fields to overwrite /remove the
information

5 To unsubscribe existing alert subscription,
Uncheck the respective alert type

6 To save the updated information, click on Save
The message “Confirm Save” will be prompted

Click OK to confirm save

7 To exit, click on Cancel
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User Guide for Update Contact Details & Subscribe to Alerts
7. Address

ﬁ, Singapore Government

Integrity « Service * Excellence

4 At my Tax Portal,

Contact Info / Feedback / Stemap
INLAND REVENUE
AUTHORITY You Surf, We Serve
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | AskIRAS | Useful Links | Technical FAQ:

® Home

Hame L OOUOGOOOC OROUO.
B Logoutfrom myZax Portal .. poference No L 00E00000
B Change IRAS PIN GST Registration Mo L 00B000000¢
I

¥ e-Services For

- Goods & Services Tax

B Tax Resources

- e-Tax Guides

- ponisdable Forms Mailing Address: Update If you wish to receive Goods and Services Tax correspondence/notice at an
address other than the address(es) stated, click <Update> to change Mailing
- Average Exchange Rates Address.

- Tax Treaties If you need any clarification, please call our officers on 1800-3568633 or email
to gstdiras.gov.sg

B Contact IRAS

Please enter your new mailing address

Country: SINGARORE -
Effective date of new | dd/mrmreyy =]

addrees (DDMMANYT)

singapore Postal Code:
Black/House No.: - Storey No./Unit No.: E
Street Name:

Contact Details
Contact Persan

Designation of
(please include Contact Person

salutation)

Mabile Number  1es Office Telephone +e5

Office Fax
+65

Nurnber i

Email Address

Subscription to IRAS' Alerts
Instructions:

If you wish to subscribe to any of the following alert(s}, please check the box(es) beside the alert(s) and click on <Saves

™ GST e-Filing alert (to receive email alerts when your GST F5/F8 return is available for filing)

Save Cancel

Step No

Action

Choose Singapore from the Country drop-down

list

Enter:

-Effective date of new address
-Singapore Postal Code
-Block/House No.

-Storey No/Unit No.

Note: Street Name will be pre-filled

To save the updated information, click on Save

The message “Confirm Save” will be prompted

Click OK to confirm save
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User Guide for Update Contact Details & Subscribe to Alerts

8. Acknowledgement

+ Excellence

At my Tax Portal,

INUAND REVENUE You Surf, We Serve

AUTHORITY
oF ne

Home | About IRAS | News & Events | Carcers | Ask IRAS | Useful Links | Technical FAQ
" Home
[ Y ACKNOWLEDGEMENT - UPDATE CONTACT DETAILS & SUBSCRIBE TO ALERTS

B Log out from myTex Portal

Contact Info / Feedback / Stemay

# Change IRAS PIN Tax Reference No.
e i s e

Sarvices For GST Registration No.
- Goods & Services Tax

We have received your request to update the following information:

Effective Date: ddfmm/yyyy

Mailing Address:
Email Address: ZOOON@OOAIX

You have subscribed to email alert for GST e-Filing alert (to receive email alerts when your GST FS/F8 return is available for filing).
Dovmloadable Forms

bt bl our request is being processed. We will usually process the update(s) within 3 working days. However, we may need more time to review the update for some cases.

- Tax Treaties
SUCCESSFUL TRANSMISSION

Acknowledgement No.: 3000000000
Date/Time: dd/mm/yyyy hh:mm:ss
Updated BY: 00000000

Thank you for using our e-Services.

Print Back to Home

Action

To print a copy of the Acknowledgement page, click

on Print

To go back to home page, click on Back to Home
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