User Guide for Apply for Cancellation of GST Registration
1. Login to myTax Portal

@ Singapore Government
Integrity » Service » Excellence

v/
4 At myTaX POl‘ta’, Contact Info / Feedback / Sitemap

P You Surf, We Serve

OF SINGAPORE

Home | AboutIRAS | Hews & Events | Careers | AskIRAS | UsefulLinks | Technical FAQ

Welcome to myTax Portal Step 1-1am logging in for

myTax Portal iz a safe and secure one-stop personalised portal for taxpayers to transact with IRAS
electronically

New! four Individual Incorme Tax Notices of Assessment for 2007 and 2008 are now available online.
Sirmply lagin with your SingPass or IRAS PIN and you can view or print your finalised Notices of Step 2-1ath logging in using

Assessment from the portal

If you are logging in on behalf of your organisation - Request SingPass or [RAS PI

Please ensure that you have
- The Organisation's Tax Reference Number
- Been authorised by your Organisation via EASY Loginto mmmp

| EASY

Information on e-Services

Step No Action
1 If you are a Sole-proprietor/ Partnership/ Corporation/ other
Organisation, select My Organisation’s/Business’ Tax
Matters.
2 If you are acting for your client, select My Client's Tax
Matters.

If you are the individual sole-proprietor or staff of the partnership/
company/ other organisation, click here.

If you are a tax agent acting for your client, click here.
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User Guide for Apply for Cancellation of GST Registration

2. Login by Tax Agent

Z

INLAND REVENUE
AUTHORITY
OF SINGAPORE

Home | About IRAS

B Log out from my7ax Portal
B change IRAS PIN
B e-Services For

- Corporate Tax

- Goods & Services Tax

- How to e-file Form P
- ¥iew Return Status

torrespondenc

- Property Tax

- 545 Witholding Tax
- Tax Clearance
- Employer Deduction
- e-submission

B ¥iew Account Summary.

B Ppayments

B Tax Resources
- e-Tax Guides
- Doumloadable Forms
- Average Exchange Rates

- Tax Treaties

B tontact IRAS

AtmyTax Portal,

gap
Integrity » Sey

You Surf, We Serve

ws & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

nt Selection

apore|

Contact Info

Flease enter the Tax Reference Number of your client and click on "Retrieve"

Tax Reference Ho

[uEn-LocaL co =]

Retrieve | Clear | Back to Home |

Please enter the correct Organisation Tax Reference Number as follows:

Lacal Comnpanies with UEN - yyyynnnnnX format

Select "UEN-OTHERS" and enter the number (=g, 2003123454)
[previously known as "ROG"]

Fareign Companies issued with either UEN - TyyPQnanni format

Selsct "UEM-OTHERS" and antsr the number (.0, TOBFC1234A)
[previously known as "ROC"]

Local Businesses (exclude sole-proprictarships for GST)/Partnerships
with UEN — nnnnnnnnx format

Select "UEN-BUSINESS' and enter the number (e.g. 529123454)
[previously known as "ROB"]

Limited Liability Partnerships with UEN - TyyPQnnnnit format

Select "UEN-OTHERS" and enter the number (e.g, TOGLL1Z34A)

Clubs, Associations, Societies, Government Agencies & Others with LIEN -
Tyy¥PQnnnni format

Select "UEN-OTHERS" and enter the number (&0, TOSSS1234A)

Others without UEN

Select "ASGD" and enter the number (e.q, AZS001231) or
Select "ITR" and enter the number (e.g. 2001234568)

Organisations under GST group registration

Select "GSTN" and enter the number (2.0, M91234567% or MR2345678A)

Login using individual organisation's Tax Reference Number for:
- "Apply for Declaration of Agents" service

Organisations under GST divisional registration

Select "GSTN" and enter the number (2.9, M91234567% or MB2345678A)

Login using the Parent entity's Tax Reference Number for:
- "Apply for Major Exporter Scheme” service

Sole Proprietorships owned by individual persons for GST

Select "GETN" and enter the number (e.g. M31234567% or Mx2345678A)

Step No

Action

1

Enter your client’s Tax Reference Number.

2

Click on Retrieve.
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2.1. myTax Portal Homepage

Login by individual sole-proprietor or staff of the partnership/ company/ other organisation

Z |

INLAND REVENUE
AUTHORTY
OF SINGAPORE

Home | About IRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Home

AtmyTax Portal,

Hame of

B Log out from myFax Portal

B change IRAS PIN

Tax Reference bo

Messages

Fila GST Ratumn (z)

Subscribe for GST Alert

Apply for GST Ragistration

Apply for Cancallation of GST Registration

Apply for Major Exporter Scheme

Apply of Agants

View Retumn Status

View GST Trader Profile

View Registar of GST-Ragistarad Businesses

View Correspondence / Notices

View GST Info Guida

B Contact IRAS

Email Us

You Surf, We Serve

ser after you have completed your filing,

?

Singapere Governmer|
Integrity = Service = Excellence

Contact Info f Feeshack | Stem

Step No

Action

1

Click on Good and Services Tax > Apply for Cancellation of
GST Registration on the left-hand menu.
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User Guide for Apply for Cancellation of GST Registration

3. Introduction

Introduction|

@ Singapore Government
Integrity * Service * Excellence
Z AtmyTax Portal,
ContactInfo / Feedback £ Stemap
D e You Surf, We Serve

OF SINGAPORE
Home | AboutIRAS | News & Events | Careers | AskIRAS | Useful Links | Technical FAQ

B Home

1. When you can cancel vour GST registration.

B Log out from mpTax Portal
I

B change IRAS PIN

2. The GST you need to sccount for when you de-reqister.

3. Other obligations upon of your GST reqistration.

- Goods & Services Tax
4. Submission of supporting documents

- §45 Witholding Tax

New Appication Ext

Step No

Action

1

To read the relevant documents, click on

1.

2
3.
4

When you can cancel your GST registration.

. The GST you need to account for when you de-register.

Other obligations upon cancellation of your GST registration.

Submission of supporting documents.

To start, click on New Application.

For Sole-proprietor screen, click here
For Company screen, click here
For Partnership screen, click here

For Other Organisation screen, click here
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4. Sole-Proprietor

My Business Profile)

i |
Aoy You Surf, We Serve
P

Home | About IRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Home

. Sole-proprietor
B change IRAS PIN

B e-Services For 2. GSTReg Hurnber

1 own the following sale-propristorship businessies):
Sole-Proprietorship Business Name

B View Accaunt Summary

ACRA Number

2
1s the abovs list complets and sccurate Coves Cro
B Payments
I
B Tax Resources
- o-Tax Guides Important Note:
S 1 will charge and account for GST on business transactions conducted under ALL my sbove-listed sole-proprietorships. T will make the necessary adjustments in my GST returns if I

have omitted to do so.

- Average Exchange Rates

- Tax Treaties

<Back | saveDrat | Cancel | continue >

B Contact IRAS

w Singapore Government
AtmyTax Portal,

Integrity * Service » Excellence

Contact Info / Fesdback / Stemap

B Log out from mpTax Postal
I d

Step No

Action

Indicate:

If business list is complete and accurate

To proceed to next page, click on Continue.

To go back to previous page, click on Back.

To save draft, click on Save Draft.

be deleted after 14 days.

Note: This will bring you back to Introduction page. Draft copy will

To exit, click on Cancel.

Click Next
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User Guide for Apply for Cancellation of GST Registration
4. Company

My Business Profile)

ﬁ Singapore Government

Integrity * Service * Excellence Step No Action
ContactInfo / Feedback § Stemap 1 Indicate'
- If business list is complete and accurate.

4 AtmyTax Portal,

Aoy You Surf, We Serve
oFSwamore

Home | AboutIRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

¥ Home My Business profile - "
| 2 To proceed to next page, click on Continue.
I H

L. Company

B Change IRAS PIN

B a-Services For

2. GST Reg Number : 3

To go back to previous page, click on Back.

- Corporata Tax

. My company owns the following sole-propristorship business(es) :

= Gt O i T Sole-Proprietorship Business Name ACRA Number

- 543 Witholding Tax

N

To save draft, click on Save Draft.

B view Account Summary 1s the business{es) listed complete and accurate? Cves O

B payments

Note: This will bring you back to Introduction page. Draft copy will

- e-Tox Gukdes be deleted after 14 days.
A G _<Back | _saveratt | Cancel | Cortiue>

- Average Exchange Rates

5 To exit, click on Cancel.

Click Next

Page 6 of 17
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4. Partnership

My Business Profile)

7 |
INLAND REVENUE
THORITY

OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

5 Home
B Log out from myFax Rortal

B change IRAS PIN

AtmyTax Portal,

Partnership

B e-Services For

- Goods & Services Tax

- How to e-file Form P
- View Return Status

- View Correspondence /
Notices
- 543 Witholding Tax
B View Account Sumamary

B payments

2. GsT Number

Name of the Partnership

1s the business(es) listed complete and accurate?

<Back | saveratt | cancel | continue >

You Surf, We Serve

1 own the following business(es) with the same composition of partners:

ACRA Number

Cives © o

?

Singapore Government
Integrity » Service » Excellence

Contact Info / Feedback / Steman

Step No

Action

Indicate:
- If business list is complete and accurate

To proceed to next page, click on Continue.

To go back to previous page, click on Back.

To save draft, click on Save Draft.

Note: This will bring you back to Introduction page. Draft copy will

be deleted after 14 days.

To exit, click on Cancel.

Click Next
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User Guide for Apply for Cancellation of GST Registration

4.1 Partnerships having the same composition of partners

Reasons for cancelling my GST registration

m ?mga‘pnrse GnveErnTent
ntedrity - Service - Excellence
D AtmyTax Portal,

You Sutf, We Serve

INLAND REVENUE Contact Info / Feedback / Stemap
AUTHORTTY
OF SINGAPORE

Home | AboutIRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

Please click on the Partnership Business Name to complets the reasan for cancellation

Partnership Business name ACRA Number Reason for Cancellation

<Bock | SaveDratt | Cancel |  continue =

Step No Action

1 Click on each Partnership Business Name to complete the
reason for cancellation.
You will be brought to the page to select the reason of cancellation
and back to this page again to select the next partnership.

2 To proceed to next page when reason for cancellation has been
completed for each partnership business, click on Continue.

3 To go back to previous page, click on Back.

4 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

5 To exit, click on Cancel.

Click Next
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4. Other Organisation

My Business Profile)

v @ Singapore Government
Integrity » Service » Excellence

D At myTax Portal,
g e You Surf. We Serve Contactinfo / Feedback i Sieman

OF SINGAPORE

| Ask IRAS | Useful Links | Technical FAQ

¥ Log out from myTax Portal 1 i
I 2. GST Registration Number

<pock | Sevetrat | Corcel| contrue |

B change IRAS PIN

Step No Action

1 To proceed to next page, click on Continue.

2 To go back to previous page, click on Back.

3 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

4 To exit, click on Cancel.

Click Next
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5. Reasons for cancelling GST Registration

P Sagapoe Soverament
A AtmyTax Portal,

D evene You Surf, We Serve
oF sGAPORE

Home | AboutIRAS | News & Events | Careers | AskIRAS | Useful Links | Technical FAQ

Contact Info / Fesdback / Stemap

B Home

I
B Log out from mryFax Portal
I

e

€1, 1 have ceased all my business activities. My business was not transferred/sold to another person

© 2. Thave ceased all my business activities. My business was transferred/sold to ancther person [}

€ 3,1 have changed the constitution of my business. E.q. from a sole-prapristorship business to a partnership
business er 3 company. (]

€ 4. The value of taxable supplies in the next 12 months will not exceed S¢1 million

[i]

<Bock | SaveDratt | Cancel |  continue =

Step No Action
1 Indicate the relevant reason for cancellation of registration
1. 1If selected "I have ceased all my business activities.
My business was not transferred/ sold to another
person.” click here.
2. 1If selected “I have ceased all my business activities.
My business was transferred/ sold to another person.”
click here.
3. If selected “I have changed the constitution of my
business.” click here.
4. If selected “The value of the taxable supplies in the
next 12 months will not exceed S$1m."” click here.
2 To proceed to next page, click on Continue.
3 To go back to previous page, click on Back.
4 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.
5 To exit, click on Cancel.
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Reason 1 - Ceased Business

Ceased Business

@ Singapore Government

A nregrity + Service » Bxcellence
Z | AtmyTax Portal, e s e

ARy You Surf, We Serve
OF Semone

Home | AboutIRAS | News & Events | Careers | AskIRAS | Useful Links | Technical FAQ

Contact Info / Feedback / Steman

— i Caased
——
B Log out from myFax Pertal
1. Date of cessation i [ toDMmMANYY)
2, Reason for cessation :
L s

<Back | SaveDraft | Cancel |  Continue =

Step No Action

1 Enter a valid date of cessation.

2 Enter reason for the cessation.

2 To proceed to next page, click on Continue.

3 To go back to previous page, click on Back.

4 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

5 To exit, click on Cancel.

Click Next
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Reason 2 - Transfer of Business

Transfer of Business

INUAND REVENUE
AUTHORITY
OF SINGAPORE.
Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

[Please select ][

@ Singapore Government
Integrity = Service = Excellence

AtmyTax Portal,
You Sutf, We Serve

Contact Info / Feedback / Stemap

B Home

B Log out from myFax Portal
1. Name of transferee
B change IRAS PIN
I

" o, For

2. Tax reference number of transferee
- Corporate Tax

- Goods & Services Tax

- 545 Witholding Tax Coves Cho

3, Is the transferee GST-registered ?

B View Account Summary

B Payments

4. Date of transfer

: [ oommper)
Important Note:

1. The transferes is not allowed to use your GST registration number.

B Tax Resources
- a-Tax Guides
gociniesten ey I Tick if the transferes has used your GST registration number to chargs or dlaim GST.

RRES L EEREEN | 2 The transferee is required to register for GST if his taxable suppliesincluding those of the transferred business) exceed S§1 million

3. You are required to account for GST on the transfer of business assets to the transferee unless the transfer qualifies as a  Transfer of Going Concsrn.

<Back | SaveDraft | Cancel |  Continue =

- Tax Treaties

B Contact IRAS

Step No

Action

Enter the Name of transferee.

Select the relevant type and Enter Tax Reference Number of
transferee.

Indicate:
-Is Transferee GST-registered?

Enter a valid Date of transfer.

Tick the box at Important Note:

“If the transferee has used your GST registration number to
charge or claim GST.”

To proceed to next page, click on Continue.

To go back to previous page, click on Back.

To save draft, click on Save Draft.

Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

To exit, click on Cancel.

Click Next
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Reason 3- Change in Business Constitution

Change in Business Constitution

@ Singapore Government
Integrity » Service » Excellence
D AtmyTax Portal,
Contact Info / Feedback / Stemap
D vene You Surf, We Serve
OF SINGAPORE

Home | About IRAS | News & Events | Careers | Ak IRAS | Useful Links | Technical FAQ

I

B Home

B Log out from myTex Postal
1. Name of new business entity
B Change IRAS PIN

" o5

2. Tax reference number of new business entity : [Please elect =]

- Goods & Services Tax

- 545 Witholding Tax
3. Business constitution of new entity

i |Please select B

B View Account Sumamary

B payments
4. Date of conversion

i [ (DD/MMATYYY)

B Tax Resources

—

Important Note:
* Pl i (D 1. The new business entity is not allowed to use your GST registration number.
- Average Exchange Rates I Tick if the new business entity has used your GST registration number to charge or laim GST,
- Tax Treaties 2,The new business entity is required ta register for GST i its taxable suppliestincluding those of the transferred business) exceed 541 million,

3. You are required to account for GST on the transfer of business assets to the transferse unless the transfer qualifies as a  Transfer of Going Concern,

<Bock | saveDrat | cancel |  continue =

B Contact IRAS

Step No

Action

Enter the Name of new business entity.

Select the relevant type and Enter Tax Reference Number of new
business entity.

Select the relevant Business constitution of new entity.

Enter a valid Date of conversion.

Tick the box at Important Note:

“If the new business entity has used your GST registration humber
to charge or claim GST”

To proceed to next page, click on Continue.

To go back to previous page, click on Back.

To save draft, click on Save Draft.

Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

To exit, click on Cancel.

Click Next
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Reason 4 - My Taxable Supplies in the next 12 month < S$1m

My Taxable Supplies are Less Than S$1 Million

D AtmyTax Portal,

INAND REVENUE You Surf, We Serve

AUTHORTY

OF SINGAPORE

Singapore Government
Integrity » Service » Excellence

Contact Info / Fesdback / Stemap

" Home My Taxable Supplies are less Than Ssa Million:
I
2 Log out from mpFax portal
1. Ewpected value of taxable supplies in the next 12 months P
ge IRAS PIN 4 "
2. Basis of my forecast
Ll _>l_I
Back | | savedrat | cancel | | cont

Step No Action

1 Indicate the amount of expected value of taxable supplies in the
next 12 months.

2 Enter Basis of my forecast.

3 To proceed to next page, click on Continue.

4 To go back to previous page, click on Back.

5 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

6 To exit, click on Cancel.

Click Next
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My Business Assets

My Business Assets|

@ Singapore Government

4 At myTax Porta l. Integrity » Service » Excellence

INLAND REVENUE
AUTHORTY
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

Contact Info / Feedback / Stemsp

You Surf, We Serve

I
B Log out from mryFax Portal
I

1.1 0wn non-residential property/ properties . Cives Co

2 71 confirm that I will account for GST based on the open market value of my business assets in the final GST return (GST F8) if the value of these business assets is more than
S§10,000 as at the last day of my GST registration.

.
e o o | I

Step No Action

1 Indicate:
- If you own non-residential property / properties

2 Check the box
"I will account for GST based on the open market value of my
business assets in the final GST return (F8) if the value of these
business assets is more that S$10,000 as at the last day of my GST
registration.”

3 To proceed to next page, click on Continue.

4 To go back to previous page, click on Back.

5 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

6 To exit, click on Cancel.
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My Properties

ﬁ'  Singapore Government
D AtmyTax Portal,
D EevENE You Sutf, We Serve

OF SINGAPORE.

Contact Info / Feedback / Stemap

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

[Tl Log out from mpTax Pastal
I | The details of my non-residential properties are

B change IRAS PIN
I
B e-Services For
[r————
Goods & Services Tax

olding Tax

Cves © Cves Chio € res o [ wommremn

R |— O ves Ctio Cves Cho |— Bves @ o [ oommrvem

. 5; , T Cves Cun Cyes Cno ] |®ve=®w [ woommremn

e e . | T — N i

- Tax Treaties . [ Owfm Cyes Cuo ] |®refne I (DDMMTT)
B Contact IRAS

I [ vl Cves Chio ] |®v= 0w [ commwem

, T Cvesm Ctes Chio 1 |%ve=fue [ oommrem

N [ Cvesm Cves Cho 1 |®ve=u [ ommrem

A [ OO Ces Cho [ 1 |%ves®wo (DDMMATT)

o [ v Cves Cho [ 1 |%vs®wo (DDMMATT)

" [ O Cives Chin 1 |®ves®n I (DDMM YT

s | — Cves Cha Cves Cha e Cves G I (DOMMANTY)

13 l— Cves Mo Cves C o ,— O ves B o ,— (DDMMAYTT)

" [ Cr=Cm Crves Cmo ] |®ve=®w [ oommrem

s [ Cr=Cm Cves O ] |®ve=®w [ oommrem

I Tick if you have more than 15 properties

<Bock | saveDrat | cancel |  continue =

Step No

Action

If you own non-residential property / properties, please provide
following information.

Enter:
- Property Tax Number of the properties own

- Name of Mortgagee
- Valid Expected Date of Completion

Indicate:
- If there is Input Tax claimed

- If there is Tax Possession by Mortgagee

- If you have Granted any “Option to Purchase” or entered
into any agreement to sell the property

To proceed to next page, click on Continue.

To go back to previous page, click on Back.

To save draft, click on Save Draft.

Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

To exit, click on Cancel.
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Declaration

Declaration-2|

@ Singapore Government

A AtmyTax Portal, eariy » Service » Excellence

Contactinfo / Fesdback  Stemsp
INLAND REVENUE
AUTHORTY You Sutf, We Serve

OF SINGAPORE
Home | AboutIRAS | News & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

5 Home

™ 1 declare that sl the information given in this application and any accompanying documents are true and complete.
Name

NRIC/FIN/Passport Number

Designation O

Contact Person for enquiry |

Contact Number |

<Back | SaveDraft | Cancel |  Continue =

Step No Action

1 Check the box
‘I declare that all the information given and any accompanying
documents are true and complete’.

2 Enter:
- Designation
- Contact Person for Enquiry
- Contact Number

3 To proceed to next page, click on Continue.
- Click on Submit at Summary Page to submit application
You will receive an acknowledgment page.

4 To go back to previous page, click on Back.

5 To save draft, click on Save Draft.
Note: This will bring you back to Introduction page. Draft copy will
be deleted after 14 days.

6 To exit, click on Cancel.
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