Access to myTax Portal via http://mytax.iras.gov.sg
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	Step No
Action
   1         To login to myTax Portal, select “I am logging in for….”
       My Tax Matters
 
  2             Click 
     SingPass to login using SingPass
     IRAS PIN to login using IRAS PIN

	Log in using your SingPass
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	Step No
Action
1  Enter your SingPass ID

2  Enter your SingPass

   3         Click Submit to proceed with login

	Log in using your IRAS PIN
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	Step No
Action
1  Select your tax reference number type from the dropdown list and enter your tax reference number

2  Enter your IRAS PIN

3         Click Login to proceed with login

	To access to LC/Summons Summary Page
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	Step No
Action
1         Click File Form / Return

	To access to LC/Summons Summary Page
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	Step No
Action
1        Click here for a summary on your other outstanding matters pertaining to late/non-filing of Income Tax Forms, accounts, documents.

	LC/Summons Sumary Page
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	Step No
Action
1        Click on EFile button to efile your tax return before paying the composition fee.

2        If e-filing is not available, please call to request for a form to be sent to you by post. 

3        After the Income Tax Return has been filed, click on the EPay button to pay the composition fee.

	To make payment – Select Tax Type for Payment
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	Step No
Action
1        Select Form B: Summon (select Form B: LC if it is a LC case) from the drop down list.


	To make payment – Customise Payment
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	Step No
Action
1  Enter the full amount at Payment Amount.

2        Click Confirm.


	To make payment – Select Payment Mode

[image: image9.wmf] 



	Step No
Action
1  Upon clicking Confirm at Customise Payment Page, the selected Tax Type and Amount Payable will be populated.

2        Click the radio button to select Internet Payment or Other Payments and click Confirm to proceed.



	To make payment – Payment Voucher (Internet Payment)
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	Step No
Action
1        Please ensure you have the payment voucher number for reference before hyperlink to the Payment website. (If you have chosen Internet Payment mode).

2        Click on Print to print this page or Back to Homepage.



	To make payment – Payment Information (Other Payments)
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	Step No
Action
At Payment Information screen:

1        You will see the list of available payment modes for you to make payment. (If you chosen Other Payment mode)

2        Click Continue to proceed or Cancel to return to your tax portal.



	To make payment – Payment Voucher Number (Other Payments)
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	Step No
Action
1        A Payment voucher will be sent to you to facilitate payment at the various payment modes. (If you have chosen Other Payment mode).

2        Click Print to print this page or Back To Homepage for other Tax matters.

3        Alternatively click Make Another Payment to proceed to select another tax type for payment.





























































