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e-Services Authorisation System (EASY)

EASY is

0 An online business authorisation system that allows
organisations to authorise statf or third party organisations to
access government e-services on their behalf

0 The gateway to a wide range of e-services provided by various
government agencies
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Login EASY

Singapore Government
Our Taxes. ] @ I|'|teggrit\,-I » Service « Excellence
Our Nation.

Contact Info / Feedback ! Stemap
INLAND REVENUE
AUTHORITY Search IRAS Website

OF SINGAPORE

About IRAS News & Events ' Careers Ask IRAS Useful Links
e Printer frigndly

Property Tax Billing for Year 2009

IRAS is issuing the Property Tax Bills for 2009 in Mov and Dec 2003,
tore Property Tax payment information.

Individuals Businesses

=TATITaT=: E=ITetei=] fAT=F =N =11

Forlocals Forcompanies

{employees, contract staff, pensioners, warking overseas..) ie-Bervices Authorisation System (EASY)
Far pamners

Par foreigners For sole-proprietarsiself-employed
(employees, professionals, public entertainers, non-resident directors..) prop A Ry -
{freelancers, commission agents, taxi drivers, hawkers..)

Responsibilities as an em)

wnawrsze - ClICK <€-Services Authorisation
e System (EASY)> at IRAS’ Homepage.

For property buyers Introduction to GST nghhghts

Far home owners Redistering for GET 21-Mov-2008

(HOB, private apartments, landed homes) ) e-Tax Guide

Cor oher bl For GET-registered raders (ST Guide far the Market Participants
oraother bullding maners For CORSUMErS in the Mew Electricity Market of

Far Land owners {ncluding redevelopment praperies) {shoppers, tourists, customers..) Singapore

For estate agents & lawyers For non-GST registered traders 13-Mow-2008

Senices Check if a business is GST registered Media Release

{house numbering, licenses..3 o ) Outcome of MOF's Public Consultation

GET for specific industries on R&D for Income Tax Purposes

31-0ct-2008




Login EASY

- @ Singapore Government
4 Integrity * Service = Excellence
E ASY Contact Info f Feedback ! Stemsap
rira Your gateway to a wide range of government e-Services
OF SINGAPORE

Home | About IRAS | Hews & Fvents | Careers | Ask IRAS | Useful Links | Technical FAQ

EASY stands for e-Services Authorisation Systemn, an online systern that allows organisations 1o
autharise their employees or a third party to access e-Services on their behalf.

Please ensure that you have your

« Organisation's tax reference number
Organization's e-Sewices Access Code
Personal tax reference number
SingPass or IRAS PIN

est SingPass or IF AS PIN

Find out how to use EASY

Click <IRAS PIN> or
<SingPass> to login.

my Taxe Portal and EASY will not be
available on Mon to Sat, from 2am to
Gami{SGT) and on Sun, fram 2am to
8.30am{SGT), due to daily maintenance.
VWe apologise for any incomenience
caused.

This zite is optimised for 200 ¥ 600 screen resolution
2008 @ IRAS, All Rights Reserved, Please read Privacy Policy and Terrms of Use,



Login EASY (Using IRAS PIN)

Y @ Singapore Government
4 Integrity = Service * Excellence
EASY R . Contact Infa ! Feedhack r Stemap
mﬁﬁfﬁmm Your gateway to a wide range of government e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B e-Citizen Homepage EASY - Log in

.l N\

(

B  Request For

Log in tao v |Authaorise staff £ third party to act for my organisation matters =
- Access Code g I party i orgy J
- SingPass

TS B My Tax Reference Mo, ' INRIC jl S1234567 4,

(e.0. S12345672Z, F12345674)
B Email Us For

- Help or Feedback My IRAS PIN H I----..-.

B Contact Us

My Crganisation Reference Mo,

[UEN-OTHERS  »||soessorzza

e-Services Access Code \ I........ /

Log in | Clear | Ezmeal | With the implementation of Unigue ET\; Mumber (UEM}, ROC/ROB has been removed from the "drop-down" selection

list. Please see table below.

1. Select <Authorise staff / third party to act for my organisation matters>.

2. Enter <My Tax Reference No.>, <My IRAS PIN>, <My Organisation
Reference No.>, <e-Services Access Code> and click <Log in>.



Login EASY (Using SingPass)

Singapore Personal Access

[ RE ]

qapore Personal Access

STH gPass < Sifle

A
"N secure Terms of Use | FAQs | Help | About Us

Welcome

to SingFass Authentication Serdes

SingPass ID |51 234567 A, (Erter vour Identification Humber)
e.q. B1234567G G1234567G

SingPass |----------| {8-24 characters, CASE-SEMSITIVE)

I Tick here to change your w;]Pass

Bubmitl Cancel |

By t:[cking on the Submit button, you agree to be hound by the terms
. . |otes helow.
1. Enter <SingPass ID> and <SingPass>
2. Click <Submit>

Do not have a SingPass? Apply here.

Forgot your Password? Reset here.




Login EASY (Using SingPass)

Sing

Inteq

EASY o

Your gateway to a wide range of govermment e-Services

s & Fvents | Careers | Ask IRAS | Useful Links | Technical FAQ

EASY - Log in

I 7~ N\
§ A
Log in to : |Auth|:|rise staff / third party to actfar my organisation matters j
My Organisation Reference Mo, . ||UEN-OTHERS  ~|[S085501234
e-Services Access Code : I--------
] wiith the implermentation of Unfque Entity Murnber (UEMN)Y, ROC/ROB has been removed from the "drop-down” s
1 Lagin | }Iear | Cancel list, Please see table below,

F'|EE|TE enter the correct Organisation Tax Reference Number as fgllows:

ﬁ 1. Select <Authorise staff / third party to act for my organisation matters>
F 2. Enter the IPC’s reference number
" 3. Enter the e-Service Access Code

4. Click on <Log in>



N s 0 A~

e-Services Authorisation System (EASY)

Login EASY

Authorise Staff

View / Edit Records of Authorised Staff

Delete Records of Authorised Staff

Delete Authorisation to an e-Service

View Change History

10



Authorise Staff

-

9
Tu'"?ﬁ"ggfﬁrﬁ”“ Your gateway to a wide range of govermnment e-5ervices
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAGQ

B Logout EASY - Main Menu
|

B e-Cidzen Homepage
| Tetuthor

B cChange Access Code
B change IRAS PIN

st ]e— Click <Staff>.

I Third Party
B Request For

- Access Code View,/ Edity Delete Records of Authorised Staff/ Third Party

- SingPass

- IRAS PIN View Change History

B  Email Us For

add / Edit / Delete M3 alert Servi
- Help or Feedback { Edit / Delete e ErYICE

B Contact Us
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Authorise Staff

J EASY

IMLAMD REVEMLUE

AUTHORITY Your gateway to a wide range of govermment e-5ervices
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

5 Logout EASY - To Authorise Staff

B e-Cidzen Homepage
Staff Tax Reference Mo, ! INRIC j|5123f155?ﬂk
B change Access Code
B Change IRAS PIN 2.0, =1l 3450072, Flé*bbfﬂ}
I
¥ Request For Sgency/ Ministry : IF'lEEISE select | j
- Access Code
- SingP .
D Mext | Clear|  Main Menu | Enter <Staff Tax Reference No.>.

B Email Us For

12



Authorise Staff

%

IMLAMD REVENLUIE

EASY

Your gateway to a wide range of government e-Services

ALUTHORITY

OF SIMGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ
5 Logout EASY - To Authorise Staff
|

B e-Ciizen Homepage
_ Staff Tax Reference No.
B change Access Code

o [NRIC x{S1234567 A

B change IRAS PIN

|
B Request For

- Access Code

- SingPass

- IRAS PIM

B  Email Us For
- Help or Feedback

B ContactUs
|

Agency Ministry

Mext Clear hain kenu

{e.q. 512345672, F12345674)

IRAS 25/11/2008-62R

Inland Revenue Autharity of Singapore (IRAS)

2\

FPlease select

Inland Revenue Authorit
JTC Carporation (JTC)
Ministry of Trade and Industry (MTI)

Land Transport Authority (LTA)

Ministry of Home Affairs (MHA)

Irrnigration and Checkpoints Authority (ICA)
ingapare Civil Defence Force (SCOF)
Accountant-General's Department (AGD)
singapore Warkforce Development Agency (WDA)
subordinate Courts [SUBCT)

v of Singapore (IRAS)

0

2/

1

Select <Inland Revenue Authority of Singapore

(IRAS)>.
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Authorise Staff

INLAMD REVEMNLUE

EASY

Your gateway to a wide range of govermment e-5ervices
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Logout
|

B e-Citizen Homepage
_ Staﬂ: Tax Reference Mo,

i [NRIC =|[S1234567A
B Change Access Code

s {e.g. S12345677, F12345674)
I

B Request For

EASY - To Authorise Staff

Agency/ Ministry

: |In|and Rewenue Autharity of Singapoare (IRAS) j
- Access Code

- SingPass

et | Clear | hain kenu |
- IRAS PIN

B Email Us For T
T

Click <Next> to proceed.
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Authorise Staff

7 Singapore Government
| 4 ﬂ e < Carves « Sutaents
EASY

Contact Info | Feedback / Stemap
Your gateway to a wide range of government e-Services

INLAND REVENUE
THORTY
OF SINGAPORE

Home | AboutIRAS | Hews & Events | Careers | AskIRAS | Useful Links | Technical FAQ

5 Logout EASY - To Authorise Staff
B c-citien Homepage
Staff Tax Reference Mo. 12345674
B Change Access Code
B Change IRAS PIN Agency/ Ministry Inland Revenue Authority of Singapare (IRAS)

B Request For

Noke: The Staff you have authorised to perform e-filing services on your behalf will also have access ko other e-services on myTax Pordal. Click on the respective @ help for mare
information an the authorisation and to view the compiete list of e-services,

T —r——

B contact Us

M Corporate Tax Matters (1 Effective Date Of Authorisation From - B To: - | ]
I e-filing of Forms¢#pplisations/Objections Role : | Please select =
Effective Year of Assessment From o

I Payment/Refund¢Giro/Account Summary

MosTrattors Effoctive Date of Authorsation rrom : [N = vo - [N =
Please select ¥

I Payment/Refund¢Giro/Account Summary

I e-Filing of Returns/Applications  Rol

Bl Property Tax Matters Effective Date OF Authorisation From : [ = - : [ =

I e-filing of FormsClaims/Objsctions*
I Payment/Refund¢Giro/Account Summary*

*Mote: Staff or Third Party that are authorised can access to all your properties

Ml e-Notice Of Transfer Effective Date Of Authorisation From

I e-filing of Form  Role : | Please select =

B 545 Withholding Tax (i Effective Date From : - B To: - B
I e-Filing of Forms  Rele : |Please select =

I Payment/Giro/Account Summary

B Tax Clearance (1rz1) Effective Date Of Authorisation From : [N = - : [ =
I e-filing of Forms  Rele : |Please select =

I Payment/Refund/Account Summary

[l Employer Deduction Scheme Effective Date Of Authorisation From : I = o : I =

Effestive Dats Of Authorisation From Role

] [ |Please select ¥
Please select
Flease select x

I e-Submission of Employment Incorne

I =-Submission of Commission

I e-Submission of Donation

B [ ]

Save | Cancel

IRAS 25/11/2008-62R
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Authorise Staff

™ e-Submission ‘i
Effective Date Of Authorisation From

[T e-submission of Ermployrment Incorme

IT e-submission of Commission

l
17

¥ e-submission of Donation 25/11/2008

1

Check on <e-Submission of Donation> checkbox.

Save | Cancel | Enter <Effective Date From>. The <To> field is
optional. <Effective Date From> must be a current
or future date.

Role

IF'Iease selectj
|F'Iease Selectj

|F'Iease Selectj

16



Authorise Staff

[ e-Submission 4

Effective Date Of Authorisation From To Role
™ e-Submission of Employment Incame I I IF'lEEISE select j
IT e-Submission of Commission I I IF'lEEISE selact ﬂ
¥ =-submission of Donation |25.-"1 12008 I IF'lEEISE select j

Savel Cancel |

Select <Approver>

17



Authorise Staff

M e-Submission 4

Role

| Please select ~|
|F'Iease selectj

|Apprnver |

Effective Date Of Authorisation From

™ e-subrmission af Ermployrment Income

[T e-Submission of Commissian

¥ e-subrnission of Donation 254112008

l Sauel !:anu:ell

t

Click <Save>.

i
117
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Authorise Staff

I e-Submission L

Raole

|Please select ~|

To

I—

I |F'Ieaae selectj
I—

Effective Date Of Authorisation From

[T e-Submission of Ermployment Income

IT e-submission of Cammission

¥ e-Submission of Danation 25/11,/2008
x4

\?) Click =0k = to proceed with authorization

Savel Cancell K I Cancel |

Click <OK>,

|Apprnver |

il

19



Authorise Staff

o

™ . .
Lu'"?ﬂ"ggfﬁmm Your gateway to a wide range of govermment e-5ervices
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Agk IRAS | Useful Links | Technical FAQ

B Logout
|
B e-Citzen Homepage o
Dl  Authorisation record saved successfully
B cChange Access Code

B change IRAS PIN -
hain Menu
B Request For
- Access Code

- S5ingPass IRAS 28.-"T1.-"2EIDB-62R

Click <Main Menu> to return to EASY — Main Menu.

Confirmation

- IRAS PIN

20
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View / Edit Records of Authorised Staff
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View Change History
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View/Edit Records of Authorised Staff/Third Party

%ﬁ REVEMUE EASY

AUTHORITY Your gateway to a wide range of government e-Services
OF 5INGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAGQ

B Logout EASY - Main Menu
]

B e-Ciizen Homepage
|
B change Access Code

Tao Autharise;

B change IRAS PIN _SI_;T:Z Party
|
B Request For
- Access Code Wiew/ Edit/ Delete Records of Authorised Stafff Third Party
- SingPass
- IRAS PIN Wiew Change History T
B  Email Us For . . . .
" Help or Feadback add /Edit/Delete sMs - Click <View / Edit / Delete Records of
T o Authorised Staff / Third Party>.

IRAS 28/11/2003-6ZR

22



View/Edit Records of Authorised Staff/Third Party

- S

r 7’/ In
'4 EASY

:ﬂ?ﬂ"ggfﬁﬁ”“ Your gateway to a wide range of government e-Services

OF 5INGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

5 Logout EASY - List of Authorised Staff / Third Party

B e-Citizen Homepage S08550123A

B  change Access Code vou can search for Staff / Third Party records, by filling in staff / third party's name or tax reference no. and click <Search=. Otherwise, click <¥iew All=
B change IRAS PIN

B Request For Staff / Third Party Mame : I

- Access Code
- SingPass Staff / Third Party Tax Reference Mo, : INRlC jl

- IRAS PIN

B Email Us For Search Wi All | Clear | hain Menu
- Help or Feedback

B Contact Us T
Click <View All>.

23



View/Edit Records of Authorised Staff/ Third Party

List of Authorised Staff / Third Party will be displayed.

# Singapore Government ,

Integrity = Service = Excellance

EASY

Cortacd Infa | Fesdback I SRemsp
Your gateway o a wide range of government e-Sanvices

- Aocess Dode

- SingMass
- IRAS PIH

B Enail Us For

Hedp or Foadbasck

B Contact Us
]

EASY - List of Authorised Staff / Third Party
SOESS01230

You can search for Stal¥ / Third Party records, by flling in staff / third party's name or tax reference no. and click <Search>. Othermise, chick <Wiew All> ko kst all svthonsed records,

Staff / Third Party Mame : I

Staff / Third Party Tax Referance Na. N [T =

Search | ViewAll | Clear|  Main Manu

Tao wiew / edit the record of an authorised staff / third party for the agency / ministry, click on the hyperlink of that agency /
ministry at the respective row.
To delete records, check [7] box at the first column for particular staff / third party and dlick on < Delete Record> ,

Total Recards i1

NRICS1 234587 A

Click <IRAS> to view / edit the
record.

Drelate Record I



View/Edit Records of Authorised Staff/Third Party

. - Singapore Government
Details of the i Casy $ Sxrm e

Contact Info / Feedback / Sitemap
o Your gateway to a wide range of government e-Services

d 5 II b OF SINGAPORE
recora will oe e e e e e
d IS Ia ed " Logout EASY - view/Edit Staff

. [

e-Citizen Homepage

Staff Tax Reference No ¢ NRICS1 2345674
B change Access Code Staff Name EA LN RERK
B change IRAS PIN
Agency/ Ministry Inland Revenue Authority of Singapare (IRAS)

B Request For

Hote: The Staff you have authorised to perform e-filing services on your behalf will also have acoess to other e-sarvices on my Tax Portat, Click on the respective @ help for more
information on the authorisation and to view the complete list of e-services,

Email Us For

- Help or Feedback

B CcontactUs

W Corporate Tax Matters ‘4 Effective Date of Authorisation From : [N = v - [ =
I e-Filing of Farms/Applications/Objections Role : | Please select ¥
Effective Year of Assessment From! o

I Payment/Refund/Giro/Acsount Summary

W GST Matters U Effective Date of authorisation From : [N = v - [ =
I &-Filing of Returns/applications  Role : | Please selest ~

I Payment/Refund/Giro account Summary

Bproperty Tax Matters Effective Date 0f Authorization rrors ¢ [N = vo - [N =

[ &-Filing of Farms/Claims/Objections *

I Payment/Refund/Giro/account Summary*

*Mote: Staff or Third Party that are authorised can acesss 1o all your properties

Ml e-Notice Of Transfer (i Effective Date of authorisation From : [N = v : [N =
[™ e-Filing of Form  Role : |Please select =

W45 withholding Tax

Effective Date From : - & To: - L]
[ &-Filing of Forms  Role : | Please selsct =

I Payment/Giro/account Summary

(W Tax clearance (1R21) {1 Effective Date of authorisation From : [N = v - [ =
[™ e-Filing of Farms  Rale : |Please select =

I Payment/Refund/account Summary

B Employer Deduction Scheme (i Effective Date 0f Authorrsation From ¢ [N = vo - [N =

Effective Date OF Authorisation From To Role

I e-Subrnission of Erplayment Incame 2] = Flease select |
I e-Submission of Commission Please select 3]
¥ e-Submission of Danation |2611/2008 ] Appraver )

]
|

Last updated by: EA LFNN RERK (S0232164E) 28/11/2006 10:55:56

Save | Cancel

IRAS 28(11/2008-62R
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View/Edit Records of Authorised Staff/Third Party

M e-Submission 1/

Role

To
I |F'Ieaae selectj
[T e-submission of Commission I IF'lEEISE select j

¥ e-submission of Donation 25/11,2008 ||:|1.-"1 2/2008 IApprwer j

Microsoft Internet Expl x|

? ) Click, <0k = to proceed with authorization

Effective Date Of Authorisation From

[ e-submission of Ermployment Incorme

1]

(] 4 | Zancel |

f

1. Update the <Effective To Date> and click <Save>.
2. Click <OK> to proceed with the authorisation.

Savel Cancel |

26



View/Edit Records of Authorised Staff/Third Party

-

lh?mblb REVEMUE EASY

AUTHORITY Your gateway to a wide range of government e-Services
OF SIMGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Logout

Confirmation
]

B e-Ciizen Homepage

I Authorisation record saved successfully
B change Access Code

B change IRAS PIN -
Main Menu |
B Request For

- Access Code

- SingPass IRAS 28.-11;"2008-62R

- IRAS PIN

Click <Main Menu> to return to EASY — Main Menu.

27
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e-Services Authorisation System (EASY)

Login EASY

Authorise Staff

View / Edit Records of Authorised Staff

Delete Records of Authorised Staff

Delete Authorisation to an e-Service

View Change History
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Delete Records of Authorised Staff/Third Party

EASY

AUTHORITY Your gateway to a wide range of government e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

5  Logout EASY - Main Menu
]

B e-Ciizen Homepage
|
B change Access Code

B change IRAS PIN

To Authorise:
Staff

I Third Party
B Request For

- Access Code View, Edity Delete Records of Authorised Staff/ Third Party
- SingPass
- IRAS PIN Yiew Change History T
B  Email Us For . . . .
- Help or Feedback Add / Bdit/ Delete SM3 Aler CIICk <V| ew / Edlt / Delete
" Contact Us Records of Authorised Staff /
IR, 1ppg 2ap112008-62R Third Party>_

29



Delete Records of Authorised Staff/Third Party

- S
|@ In
:ﬂ?ﬂ"ggfﬁﬁ”“ Your gateway to a wide range of government e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B e-Citizen Homepage SUdSSUT258
|
B  change Access Code vou can search for Staff / Third Party records, by filling in staff / third party's name or tax reference no. and click <Search=. Otherwise, click <¥iew All=

B change IRAS PIN

B  Request For

Staff / Third Party Mame : I

- Access Code
- SingPass Staff / Third Party Tax Reference Mo, : INRlC jl

- IRAS PIN

B Email Us For Search Wi All | Clear | hain Menu
- Help or Feedback

B ContactUs T
|

Click <View All>.
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Delete Records of Authorised Staff/Third Party

List of Authorised Staff / Third Party will be displayed.

? Singapore Government ,

Integrity = Service = Excellance
EASY

Cortacd Infa | Fesdback I SRemsp
Your gateway o a wide range of government e-Sanvices

Home | Abouwl BHAS | Hews & Evenls | Careers | Ask IHAS | Useful Links | Technical FAG

B Enail Us For

Hedp or Foadbasck

B Contact Us

EASY - List of Authorised Staff / Third Party

SIESS01234

You can search for Stal¥ / Third Party records, by flling in staff / third party's name or tax reference no. and click <Search>. Othermise, chick <Wiew All> ko kst all svthonsed records,

Staff / Third Party Mame : I

Staff / Third Party Tax Referance Na. N [T =

Search | ViewAll | Clear |  Main Menu |

Tao wiew / edit the record of an authorised staff / third party for the agency / ministry, click on the hyperlink of that agency /
ministry at the respective row.
Tao delete records, check [/] box at the first colwmn for particular staff / third party and dick on < Delete Record: |

Total Recards i1

Drelate Record I

31



Delete Records of Authorised Staff/Third Party

V ? Smgapure Ewernmenl
4 Intageity + + Exceilence
EASY

Canbact il | Fesdbatk I Slamag
v Your gateway fo a wide range of govemment e-Senvices
OF SMGAPCRE

Home | Rbowt IRAS | Hews & Evenis | Careers | Ask IB&S || Usefol Links | Techmical FAD

1 Logout EASY - List of Authorised Staff / Third Party
|
B e-Citiren Homepage SOASS0123A
|
1 (hengs Access Cods Wou chn search for Shalf [ Therd Pacty reconds, by Hllnq 1h stadf  thurd paty’s name or Bax réferencs g, and diek <Searchy . Otherwese, dhik <View All> B hit sl sothonsed recands.
B (hange TRAS PIN
I Request For Staff / Third Party Name e
- ficcess Code
- i Pais Staff / Third Party Tax Referencs Mo, : |NFHC jl

TRAS PIN

B Emnail Us Far

B Comtact Us
I

Search | Viewall | Clear|  Main Menu |

T view / edit the recond of sn aythonsed staft f thard party for the agency  ministry, dick on the hyperink of that sgency /
mristry at the respactive row.
To delete recards, chack [] box st the first columa for partioulss staff [ therd party and elick on < Delete Records .

Tokal Records 1 1

1. Check the record to delete.
2. Click <Delete Record>.

32



Delete Records of Authorised Staff/Third Party

ﬁ Singapore Government .
4 [ntegrity = Serviie « Excellence
EASY

Cantset o | Fesdiack I Sladeg
fﬁ"&'ﬁ“”" Your gateway to a wide range of govemment e-Senices
OF SMGAPCRE

Home | Rbowt IRAS | Hews & Evenis | Careers | Ask IB&S || Usefol Links | Techmical FAD

1 Logout EASY - List of Authorised Staff / Third Party
|
B e-Citiren Homepage SOASS0123A
|
1 (hengs Access Cods Wou chn search for Shalf [ Therd Pacty reconds, by Hllnq 1h stadf  thurd paty’s name or Bax réferencs g, and diek <Searchy . Otherwese, dhik <View All> B hit sl sothonsed recands.
B (hange TRAS PIN
I Request For Staff / Third Party Name e
- ficcess Code
- i Pais Staff / Third Party Tax Referencs Mo, : |NFHC jl

TRAS PIN

B Emnail Us Far

B Comtact Us
I

Search | Viewall | Clear|  Main Menu |

T view / edit the recond of sn aythonsed staft f thard party for the agency  ministry, dick on the hyperink of that sgency /
mristry at the respactive row.
To delete recards, chack [] box st the first columa for partioulss staff [ therd party and elick on < Delete Records .

Tokal Records 1 1

Microsoft Internet Explore x|
\ ? ) Click. <OK= to proceed with deletion.

Cancel |

Click <OK> to proceed with the deletion.
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Delete Records of Authorised Staff/Third Party

” EASY

IMLAMD REVEMLE

AUTHORTY Your gateway fo a wide range of government e-Services
OF SINGAPORE
Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAG

B Logout Confirmation

]

B ea-Cibdzen Homepage o
D Authorisation record(s) deleted successfully
B Change Access Code

B Change IRAS PIN _ . . 5
I hain Menu | List of Authorised StaffThird Party
B Request For )
- Access Code
- SingPass IRAS 2?"11.-"2008-62R

- IRAS PIN

B Email Us For Click <Main Menu> to return to EASY — Main Menu or

click <List of Authorised Staff / Third Party> to return to EASY
e — LiSt Of Authorised Staff / Third Party.
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e-Services Authorisation System (EASY)

Login EASY

Authorise Staff

View / Edit Records of Authorised Staff

Delete Records of Authorised Staff

Delete Authorisation to an e-Service

View Change History
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Delete Authorisation to an e-Service

r

e

?L;M}I REVEMUE EASY

AUTHORITY Your gateway to a wide range of government e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

5  Logout EASY - Main Menu
]

B e-Ciizen Homepage
|
B change Access Code

B change IRAS PIN

To Authorise:
Staff

I Third Party
B Request For

- Access Code Yiew/ Edit/ Delete Records of Authorised Staff/ Third Party
- SingPass
- IRAS PIN Wiew Change History T
B  Email Us For . . . 0 5
" Help or Feedback Add / Edit / Delete SMS Alert Service C“Ck <V| ew / Edlt / Delete
5 Contact Us Records of Authorised Staff /
I, 1 s a1/ 2008-62R Third Party>.
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Delete Authorisation to an e-Service

A Si
:JUL'T'\HNggr]F\'ﬁNUE Your gateway to a wide range of govermment e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

H  Logout EASY - List of Authorised Staff / Third Party
[
B  e-Citizen Homepage S08SS01234A

B Change Access Code Wou can search for Staff / Third Party records, by filling in staff / third party's name or tax reference no, and click <Search>. Otherwise, click <View Allx

B change IRAS PIN
[

B Request For

Staff / Third Party Mame : I

- Access Code

- SingPass Staff / Third Party Tax Reference Mo, ' INRIC |~ |S1231156?A
- IRAS PIN
B Email Us For Search Wiew Al | Clear | Iain kenu | T
- Help or Feedback
" Contact Us Enter <Staff / Third Party Tax Reference No.> and click

<Search>.
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Delete Authorisation to an e-Service

%

INLAMD REVENUE
AUTHORITY
OF SINGAPORE

@ Singapore Government .

Integrity » Service » Excellence

EASY

. . Contact Info ! Feedback § Sitemap
Your gateway to a wide range of government e-Services

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Logout

B e-Citizen Homepage

B change Access Code
B change IRAS PIM

B  Request For

- Access Code

- SingPass

- IRAS PIN

B Email Us For
- Help or Feedbaclk

B contact Us

EASY - List of Authorised Staff / Third Party

S08550123A

Tou can search for Staff / Third Party records, by filling in staff / third party's name or tax reference no. and click <Searchz, Otherwise, click <¥iew All= to list all authorised records.

Staff / Third Party Mame : I

Staff / Third Party Tax Reference No. © |MRIC x||s12345874

Search g All | Clearl hain Menu

To view / edit the record of an authorised staff /third party for the agency / ministry, click on the hyperlink of that agency /
ministry at the respective row,

To delete records, check [/] box at the first colurnn for particular staff / third party and click on < Delete Record> .

Total Records @ 1

Mame of Staff / Third Party (As Staff f Third Party Tax - - .
55N per IRAS record) Ref No. Authorised for the following Agency fMinistry
| 1 ALICE LEE MRICS1 2345674 IRAS

—|D9|9t9 Record . - . . .
Record which matched the criteria will be displayed.

Click <IRAS> to edit the details.
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Delete Authorisation to an e-Service

[ e-Submission 1.

[T e-Submission of Ernployrent Incorme

IT e-submission of Cormmission

Effective Date Of Authorisation From

I

[T e-Submission of Donation IQBH 172003

A

Save

‘ Cancel |

—— <Save>.
2. Click <OK> to proceed.

Microsoft Internet Explo

il

x|

\?) Click, =ik = to proceed with authorization

QK |

Cancel |

)

1. Uncheck <e-Submission of Donation> and click

Role

IF'Iease select vI
IF'Iease select "I
IApprwer 'I
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Delete Authorisation to an e-Service

EASY

AUTHORITY Your gateway to a wide range of govemment e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

§ Logout Confirmation
]

B e-Cidzen Homepage o
Dl Authorisation record saved successfully
B Change Access Code

B Change IRAS PIN -
| Main Menu |
B Request For T

- Access Code

- SuglFeee Click <Main Menu> to return to EASY — Main Menu.

- IRAS PIM

B  Email Us For

- Help or Feedback

B Contact Us
|
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e-Services Authorisation System (EASY)

Login EASY

Authorise Staff

View / Edit Records of Authorised Staff

Delete Records of Authorised Staff

Delete Authorisation to an e-Service

View Change History
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View Change History

EASY

AUTHORITY Your gateway to a wide range of government e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAG

B Logout EASY - Main Menu
]

B e-Citizen Homepage
| :
To authaorise:
B Change Access Code

Staff
B Change IRAS PIN .
T Third Party
B Request For

- Access Code Yiew/! Edit/ Delete Records of Authorised Staffd Third Party
- SingPass

- IRAS PIN

view Change History | €<= Click <View Change History>.
B Email Us For

add f Edit / Delete SMS alert Servi
- Help or Feedback / Edit / Delete = EFYICE

B Contact Us

]
IRAS 28/11/2008-62R
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View Change History

=
L’L‘?H“SJE,“E””‘ Your gateway to a wide range of government e-Sernvices

OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Logout EASY - Yiew Change History

B e-riizen Homepage fou can search for changes made, by filling in any of the search criteria and click on <Search>. Otherwise, click <¥iew All= to list all changes.

B change Access Code

| | .
— 17T/ ThirS Party Name N
B Request For .
- Accass Code Staff / Third Party Tax Reference No, INRlC j I
- SingPass
User Mame H I
- IRAS PIN
B Emnail Us For User Tax Reference Mo, ! INRIC j I

- Help or Feedback

From Date I To Date : I

B  cContact Us
|

Searchl ‘v‘iewAIIl 3Iear| kain Menu |

4
Click <View All>.
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View Change History

Records of all change history will be displayed.

List of Changes

Total Records @ 2

Name of Staff/Third Staff/Third Party Tax
Party Ref Mo.

1 28/11/2008 15:12:14 ALICE LEE MNRICS123456724

SN Date Time Changes User Mame User Tax Ref MNo.

Access Removed-e-Submission-
Donation- for SO085501234A

Access Added-e-Subrmission-Donation-
Z  28/11/2008 15:00:Z20 ALICE LEE MRIC 512345674 Approver-Effective Date From ALICE LEE MRICS1 2345674,
28112008 To for S085501234

ALICE LEE MR IC 12345672,
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View Change History

Messages displayed under “Changes”

Authorised Staff / Third Party added

fceess Added-e-Submission-Donation-
2 28/11/2008 15:00:20  ALICELEE MRIC 512345674, Apprwer-EfFec:tive Date Fram ALICE LEE
2841172008 To for S085501234

Amend Staff / Third Party Effective Dates

fccess Amended-e-Submission-

Donation-Effective Date Fraomm
4 28f11/2008 11:33:14 NRIC 512345674, ALICE LEE
i ALICE LEE 28/11,/2008 To 01/12/2008 for

S085501234

MRIC 512343674

MRIC 512343674
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View Change History

Messages displayed under “Changes”.

Remove Staff / Third Party Access to an e-Service

hecess Removed-e-Submission-

1 28/11/2008 15:12:14  ALKCELEE NRICSTZ345674 Donation- or SORSSH A ALICELEE NRIC 312343674
Delete Staff / Third Party Record
3 2B/L1/2008 145559 ALICELEE HRIC 312343674 Record Deleted for SOB3301234 ALICE LEE NRIC S 2345674
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Add SMS Alert Service

INLAMD REVENUE
ALUTHORITY
OF SIMGAPORE

B Logout
|
B e-Cidzen Homepage
|
B cChange Access Code

B change IRAS PIN
|
B Request For

- Access Code

- SingPass

- IRAS PIN

B  Email Us For

- Help or Feaedback

B cContactUs
|

EASY

Your gateway to a wide range of govermment e-Services

EASY - Main Menu

Home | About IRAS | Hews & Fvents | Careers | A=k IRAS | Useful Links | Technical FAQ

Ta Authorise:
Staff
Third Party

View, Edit/ Delete Records of Authorised Staffd Third Party

Wiew Change History

add / Edit / Delete SMS Alert Service

IRAS 28/11/2008-62R

Click <Add / Edit / Delete SMS
Alert Service>.
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Add SMS Alert Service

Z @ Singapc
4 Integrity =
EASY
INLAND REVENLIE

AUTHORITY Your gateway to a wide range of govermment e-Services
OF SINGAPORE

Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAG

5 Logout EASY - SMS Alert Service
|

Cortact

B e-Citzen Homepage
N sMS alert Service allows you to receive SMS alerts instantaneously whenever there is a change to the authorisation in EASY,
B rchange Access Code

B change IRAS PIN Simply enter your handphone number to subscribe to this free service,
I
B Request For

- Access Code Do you wish to subscribe to this service? * ves Mo

- SingPass

- IRAS PIN Enter your handphone number to receive SMS Alert: |9123f155?'

B  Email Us For
- Help or Feedback Save | Eancel | Microsoft Internet Explorer X

B  Contact U
b A ] vou have successfully subscribed to the SM3 Alert Service, An 3M3 alert will be sent to the handphone number wou have specified for any changes
1) made to authorised StaffiTax Agent records in EASY

IRAE 28/11/2008-62R

?

1. Click <Save>. A SMS alert message “Thank you for
subscribing to EASY — SMS Alert Services” will be sent.

2. Click <OK> to return to EASY — Main Menu.
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Edit SMS Alert Service

4 EASY

INLAMD REVENUE

AUTHORTY Your gateway to a wide range of government e-Services
OF SIMNGAPORE
Home | About IRAS | Hews & Events | Careers | Ask IRAS | Useful Links | Technical FAQ

B Logout EASY - SMS Alert Service

B e-Citizen Homepage
N  SMS alert Service allows you to receive SMS alerts instantaneously whenever there is a change to the authorisation in EASY,
B cCchange Access Code

B change IRAS PIN Simply enter your handphone nurmber to subscribe to this free service.

B Request For

- Access Code Do yvou wish to subscribe to this service? % ves O No
- SingPass
- IRAS PIN Enter yvour handphone number to receive SMS Alert: I9?554321

B  Email Us For

- Hel Feedback
sove | parc |

B cContact Us
——

Thoam Amdad e

Enter the new <Handphone Number> and click <Save>.

A SMS alert will be sent to the new handphone number “Message from IRAS: This handphone
number will be used for EASY — SMS Alert Service. (This is an automated msg. Please do not
reply)”
Another SMS alert will be sent to the old handphone number “Message from IRAS: The handphone
number for EASY — SMS Alert Service has been changed. (This is an automated msg. Please do
not reply)”

49



Delete SMS Alert Service

EASY

ALTHORTY Your galeway to a wide range of government e-Services
OF 5IMGAPORE

Home | About IRAS | Hews & Events | Careerg | Ask IRAS | Useful Links | Technical FAG

5 Logout EASY - SMS Alert Service
|

B e-Citizen Homepage

I sMS Alert service allows you to receive SMS alerts instantaneously whenever there is a change to the authorisation in EASY,
B Change Access Code

B change IRAS PIN Simply enter vour handphone number to subscribe to this free service,
I
B Request For

- Access Code Do you wish to subscribe to this service? . “('45 * No

- SingPass

- IRAS PIN Enter your handphone number to receive SMS Alert: I

B Email Us For

- Hel Feaedback
sove ) coca |

B cContactUs T

Click <No> and <Save>.

A SMS alert will be sent to the handphone number “You have cancelled your subscription to
EASY-SMS Alert Service. (This is an automated msg. Please do not reply)”
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