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If you are a staff of the company, please refer to Page 2.

If you are tax agent acting for your client, please refer to Page 3.
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Viewing by compan
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You can access Subscribe for GST Alert from the left hand menu.

Wame of Crgarication

Tax Rafersncs Ma.

[ TS E s A R

Benminie Lashinivies Bl

Tas B pims

Plaws rrmwmbier o LOGOUT ard CLOSE the hmesar sfier sau haes
oamabeted. your fling

Page 2 of 9




User Guide for Subscribe for GST Alert

Viewing by Tax Agent]
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Step No
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1

Enter your client’s Tax Reference Number.

2

Click on Retrieve.

Rotimn Status - Client Sslection
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Subscribe for Alert

Step No Action
é’?— 1 To subscribe for GST eFiling Alert service, enter an email address.
AtmyTax Portal... : 2 Click on Save.
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Result - Email Address Added
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To end, click on Cancel.
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Unsubscribe an existing email address|
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Action

To unsubscribe for GST eFiling Alert service, click on Unsubscribe.
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Result - Alert has been unsubscribed
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1

To end, click on Cancel.
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Replace an existing email address|

Step No Action
1 To replace an existing email address, enter a new Email Address.
atmyTax Portal... ﬁ;’; 2 Click on Save.
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Result - Existing email address has been replaced
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To end, click on Cancel.

Emnail At Saleforigtion

ama
Tad Referanos Ko
Zabsorhied To ST aFling Akin 5

Emad ddrass |

Digitacaa | [Sa] [candd |

Grly 1w afd e con b socaphat, Adding A pdaing & ne sl addreos sl replsce the eviting o

Ema sl o e h s b ackdedupd she

5T wFiling Alert cyiFnngratoom.ag
1

Page 9 of 9




