
Page | 1

STEP 1:
Review your GST Declarations for a Financial Year



‘ASK’ Annual Review
Step 1: Review your GST Declarations for a Financial Year

Page | 2

STEP 1:
Review your GST Declarations for a Financial Year

Overview
The purpose of this step is to detect possible errors in your GST returns filed within a

financial year. If discrepancies are noted from this analytical review, you have to explain and

quantify the errors (if any).

Detailed guide

Each of these steps is discussed below.

1.1 Retrieve your GST returns filed for the past financial year.

1.2 Complete the analytical review by inputting the amounts from your GST returns into

Template 1.

It is

If your financial year ends on 31 Dec 2009, you should obtain
your GST returns filed for the period 1 Jan 2009 to 31 Dec 2009.

STEP 1.1

Retrieve GST
returns

STEP 1.2

Complete
analytical review

STEP 1.3

Review results

STEP 1.4

Record results

Template 1 is formulated to assist you in detecting possible errors in
your GST returns. Various analyses are done to test whether your GST
declarations are in line with your business environment and financial
results.  It is also for you to record down the results of your checks
conducted in Steps 1 and 4.

Template 1
(click to

download)

http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/ASK Annual Review - Template 1 (For Steps 1, 2 and 4) 30 Mar 10.xls
http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/ASK Annual Review - Template 1 (For Steps 1, 2 and 4) 30 Mar 10.xls
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1.3 Review the results shown in the template and perform the following checks:

Step Checks Action

a Check whether there are any major

fluctuations in the standard-rated

supplies, zero-rated supplies, exempt

supplies and taxable purchases

declared during the financial year.

Assess if the fluctuation is in line with your

business cycle1 or due to significant change

that has happened to your business

b Check whether there are significant

differences between “Declared output

tax” and “Computed output tax” (refer

to Row 47 of Template 1).

If the difference is  -$10,000 (i.e. negative

value of $10,000), explain and reconcile the

difference.

c Check whether there are significant

differences between “Declared input

tax” and “Computed input tax” (refer to

Row 60 of Template 1).

If the difference is  $10,000, explain and

reconcile the difference.

d Compute the Total Taxable

Purchases over Total Supplies (in

short, TP/TS) ratio for the year (refer to

Row 70 of Template 1).

If the yearly ratio is > 1.2 (i.e. your purchases

are much higher than your sales), evaluate if

this trend is reasonable2 and explain reasons

for the high TP/TS ratio.

1.4 Record the results of your checks and your explanation for the discrepancies (if any)

in Template 1.

1 It is common for businesses to have cyclical fluctuations in their sales and/or purchases in certain periods of
the year.  For example, retail businesses generally have higher sales during the Great Singapore Sale in the
months of May and June as well as during festive periods e.g. Christmas and Chinese New Year.

2 While a TP/TS ratio of >1.2 could be due to valid reasons (e.g. high purchases of machinery or stock made in
anticipation of future increase in sales), it may also flag out possible errors made in your GST returns (e.g.
omission of supplies made to related company).

A substantial jump in standard-
rated supplies could be due to
once-off disposal of commercial
property. Assess if you have
charged and accounted for
GST on the sale of commercial
property in your GST returns.

You may have under-accounted
output tax or made a reporting
error in the standard-rated
supplies figure.

You may have over-claimed
input tax or made an error in the
taxable purchases figure.

You may have under-declared
your supplies or over-declared
your taxable purchases.
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