
1

e-Submission of  Employment Income
- User Guide For 

òValidation & Submission Applicationó
(Version 1.6 ðSep 2010)



2

Contents

1. Validation & Submission Application

2. Download Validation & Submission Application

3. Validate Files

4. Submit Files

5. View Status of Uploaded Files



3

Validation & Submission Application

The Validation & Submission Application

Ç is used to validate the file format and data generated from the 

payroll system

Ç helps to flag invalid data for attention so that errors can be 

rectified before the files are submitted to IRAS

Ç will prompt an auto-update if there is a newer version available, 

upon opening of the application downloaded previously. Do note 

that you will need to be connected to the Internet for the 

application to be updated.
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Download Validation & Submission Application

Click <e-Services>.
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Download Validation & Submission Application

Click <Validation and Submission 

Application>.
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Download Validation & Submission Application

Click <Java Runtime Environment Version 6> 

if your computer is not Java enabled.

Please refer to User guide for Installing Java 

Runtime Environment for more details.
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Download Validation & Submission Application

Click <Validation and Submission Application Version 2.3>.
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Download Validation & Submission Application

Please wait for the downloading to complete.

Click <Run> to download.
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Download Validation & Submission Application

Upon successful downloading, you will see an ñAIS Salary 

File Validation and Submission Application (version 2.3)ò

icon on the desktop.
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Validate Files

Double click <AIS Salary File Validation and 

Submission Application (version 2.3)> to launch 

the application.
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Validate Files

Click <Run> to proceed.
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Validate Files
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Validate Files

Click <Browse> to select 

the file you want to validate.
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Validate Files

Select the file to validate 

and click <Open>.
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Click <Validate> to start the 

validation process.

Validate Files
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Validate Files (XML)

If there are errors detected, the errors will be listed. Please 

rectify all the errors before submitting the file to IRAS. 
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Validate Files (TXT)

If there are errors detected, the errors will be listed. Please 

rectify all the errors before submitting the file to IRAS. 
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Validate Files

You can save the list of errors to a 

file. Click <Save Errors to File>.
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Validate Files

Select the desired path to save the 

list of errors and Click <Save>.
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Validate Files

Please ensure that all errors are rectified 

before submitting the file to IRAS.
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The message ñFile validation is successfulòwill be 

displayed if the file does not contain file format error. 

Click <Next> to proceed.

Validate Files
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Validate Files

You can validate up to a maximum of 4 files. To continue 

to validate another file, click <Validate Another File>. 
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Ensure you are connected to the Internet.

Click <Login to Submit> to proceed.

Submit Files
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Click <OK> to proceed.

Submit Files

A file will be automatically created by the application for 

file(s) selected for submission. 

DO NOT make any changes to this file.

DO NOT zip up your file(s) manually.
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Submit Files

Click <OK> to proceed.

A óConfirmationô window will be display if the total file size 

does not exceed 10MB.
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Log in as Staff

1. Select <My Organisationôs/ Businessô Tax Matters>.

2. Click <IRAS PIN> or <SingPass>.


