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Offline Application

The Offline Application

¢

¢

Is for you to enter the employment income information offline.

helps validate the information you enter in the file and generates
an output file in XML format.

can also import the personal particulars of your employees into
the application.

will prompt an auto-update if there is a newer version available
upon clicking on the shortcut icons on your desktop. Do note that
you will need to be connected to the Internet.
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Download Offline Application

.

~vr- Singapore Government
|4 Durgax?“s' t. ﬁ Integgrity * Service = Ewcellence
- ur Nation. |

Contact Info § Feedback § Stemap
Search IRAS Website

INLAND REVEMLUE
AUTHORITY
OF 5IMGAPORE

About IRAS Mews & Events Careers Ask IRAS Useful Links

e Printer frigndly

Property Tax Billing for Year 2009
IRAS is issuing the Property Tax Bills for 2009 in Moy and Dec 2005, Log in -
Ware Property Tax payment information. T

Individuals Businesses

Farlocals Farcompanies
employees, contract staff, pensioners,
( p_ v . For partners

wiorking overseas..)

(emplovees, professionals, public (freelancers, commission agents, tax

drivers, hawkers.. )

Feguest SinaFass [ IRAS FIM
e-Semvices Authorisation System (EASY)

entertainers, non-resident directors..) Tax Agents Forms
. -y . 'El'ﬁ"Er o T o (Sinoc Tax treaties
Click <e-Services>. »| =-Services Tan Acts
. EFEICE Exchange rates
for paymentto non-residents or non Payments Tax Acadermy

resident companies) Refunds



Download Offline Application

9~ Singapore Government
|4 @ Integgrityp- Service » Excellence

Contact Info / Feedback § Stemap
Search IRAS Website
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OF SINGAPORE

Home About IRAS News & Events Careers Ask IRAS Useful Links

e Printer frigndly

ick lin

e-Services

e-Services by category

Cur e-Services are organised around your needs so that you can transact with IRAS anline at your convenience.
Find out more about our e-Services from these demo guides, user guides and FAQS for;

Individuals

Businesses

GET

Froperty

EASY

Other e-Services (e-Stamping, e-Submission, Yiew account summary)

Frequently Accessed e-Services

Click <Offline Application>.
I o I

Others

File Individual “iew DIMN and Date Search for Building Wiew Register of
Incarme Tax Form of Extension of & Estate Mames GET Registered
B1/E Farm Buszinesses

Wiew and Settle
Late f Man-Filing of
Income Tax Forms,
Accounts and
Documents

More...

File ECI

File Farm

- Online
application

- Offline application

File new IR 21
anline

File Partnership
Incame Tax Return
Farm P

Apply for Certificate

Y TR P

e-Waluation List

e-Motice of
Transfer

Integrated Legal
Fequisition
Systemn (InteReg)

hiore...

e-File 5T Return
(s}

Request for GET
F7

Submission Application
EASY

e-Stamping

are... Internet payrnent

- eMets Dehit
- eMets Credit

vigw Account
SurnmardPayments



Download Offline Application

If you are using the Offline Application

Learn to use the Ofline Application from the below step-by-step user quide:

lzer guide for Offline Application @ (2E27HED
lser guide for Installing Java Runtime Envirunment@(mmmj

Dovenload the Offline Application and stat preparing the employment income information now.

Click <Java Runtime Environment Version 6

With effect from 2009, all companies should use the issued Unigue Er and above> If y0ur CompUter IS nOt Java
infarmation in the Offline Application, please ensure the UEN is used 3 enabled,

Offline Application Wersion 2.3 (Java Application, 2331KE)

Recommended hardwaref software requirement
Operating system Please refer to User Guide for Install Java

%% Runtime Environment Guide for more details.

Hardware requirements
FPentiurm 4 FC and above with 1 GB RAM (recommended 2GB RAM; . . . ; )
812Khps speed Broadband with connection to a local ISP Sklp this Step if the reCIUWEd Java version has

Browser already been installed in your computer.

Internet Explorer 5.5 and above ar Mozilla FireFox 1.0 and ahove

Install Latest Version of Offline Application

Enhancements! changes might be made to the Offline Application after you have downloaded them. Always check that yvou have the latest version hefare you
transmit the files to IRAS.



Download Offline Application

If you are using the Offline Application

Learn to use the Ofline Application from the below step-tby-step user quide:
Lzer guide for Offline Application @ (2E2THEN
Llzer guide for Installing Java Runtime Envirunment@[mSDHEJ

Diowenload the Offline Application and start preparing the employment income information now.

Offine #pplication version 2.3 avs apdmrzssrer— Click <Offline Application Version 2.3>.

With effect fram 2009, all companies shauld use the issued Unigue Entity Mumber (JUER) as the tax reference number. As such, when preparing the income
information inthe Offline Application, please ensure the LUEMN is used as the company tax reference number,

Recommended hardwaref software requirement

Operating system
Windows 2000, Windows P and wWindows Vista
Java Runtirme Erwironrment Wersion 6 and above ©72

Hardware regquirements
Fentium 4 PC and above with 1 GB BEAM (recommended 2GB RAM)
a12Kbps speed Broadhand with connection to a local ISP

Browser
Internet Explorer 5.5 and abaove ar Mozilla FireFox 1.0 and above

Install Latest Version of Offline Application

Enhancementsi changes might be made to the Ofline Application after you have downloaded them. Ahvways check that you have the [atest version befare wou
transmit the files to IRAS.



Download Offline Application

Please wait for the downloading to complete.

If you are using the Offline Application

Learn to use the Offline Application from the below step-ty-step user guide:

Lser guide for Offline Application @ (282TKE]
Llser guide for Installing Java Runtime Erwiranrrent B2 i 050KE

Download the Offline Application and start preparing

Java 6.

Offline Application Yersion 2.2 (Java Application, 23

With effect from 2009, all companies shoold use the

Jmhber. As such, when preparing the income
information in the Offline Application, please ensure

@Sun
Recommended hardwaref/ software requirement
Operating system

Windows 2000, Windows XP and Windows Vista
Java Runtirme Ervironment Wersion & and abowve 7

Hardware requirements
Pentium 4 PC and above with 1 GB BAM (recommended 2G8 RAWM)
a12khps speed Broadband with connection to a local ISP

Browser
Internet Explorer 5.9 and above ar Mozilla FireFox 1.0 and abave

Install Latest Version of Offline Application

Enhancementss changes might be made to the Offline Application after you have downloaded them. Always check that you have the latest version before you
transmitthe files to IRAS.



Download Offline Application

My Computer

'_’-’p)

Recycle Bin

¢ Upon successful completion of downloading the application, you
5 wilseeanin A1 S Of fl i ne Appl i dcantontben (ver si

AI5 OFFi
.ﬁ.pplicatiu::(ie deS ktO p .

rsion 2.3)
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Download Offline Application

Double click <AIS Offline Application (version 2.3)> to launch

the application.
Recyde Bin

y Java- starting...

Applicationve
rsion 2.3)

11



Download Offline Application

L

My Computer
Warning - Security x|
_‘ﬂ) The application's digital signature cannot be verified.
Recycls Bin Do you want to run the application?
.ﬁ, Mame: B15 OfFfline Applicatian
AIS OFfline Publisher: IRAS
applicationfve i
Fsion 2,3 From: htp: f e iras, gowv,sg CIICk <RU n=> to proceed -
[ #bways krusk conkent From this publisher,: l
Run | Cancel I
_ﬂiq_ The digital signature canmat be werified by a trusted source, Snly Mare Tnformation
. run if wou trust the origin of the application,

12
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Create Organisation Profile

IRAS - Offline Application ¥2.3 =0 x|

File  Help

Click<Enter Organisati.onés I nfor mafti on>

[e-Submission of Employment Income]

/ Enter Organisation's Informatian

Step 2 = Import Employvee's Particulars (Optional)

IR2A

IRES -
Step 3 Appendix 84 [ Begin

Appendix 8B
Step 4 47 Generate file for Subrmission

& Exit Program

14




Create Organisation Profile

IRAS - Offline Application i ]

Enter Organisation's Information

Organisation's Information

* D Type
* Organisation Tax Reference Mo,
* Qrganisation Mame
Divizion ¥ Branch
Authorised Person
* Mame
Designation
Telephone Mumber

Email Addrezs

LEN-LOCAL CO v

2005123458 |

|ABC PTE LTD |

(TOMMY LEE |

[1.Enter<0r gani sati onos
L Information>, <Authorised Person>

Batch Information
- Original Records
i) Amendment Records

* Far Income Derived in Year

* Source

Fields marked with asterisk (*) are r“andatu:ur':.-'

] Save

— and <Batch Information>.
2. Click <Save> to proceed.

0 Mandatory fields are marked with (*).

|P_ri'-.-'ate Sector "’|

# Cancel

15



Create Organisation Profile

IRAS - Offline Application o ]

&

e T AT W W oo AT

x

Save In: |D My Documenks v| @I Q%

3 My eBooks ‘

23 My Music
C3 My Pickures

1. Select the desired path you want to save the file to.
2. Enter file name.
3. Click <Save>.

File Marne: |m |

Files of Type: | &l Files v|

| Save | Cann:el|

{:} Amendment Records

* Far Income Derived in Year |2III1 1] "|

* Source |F‘rivate Sector "|

Fields marked with asterisk (*1 are mandatory

o] Save # Cancel

16



Create Organisation Profile

IRAS - Offline Application -0 x|

Enter Organisation's Information 4

Organisation's Information

*ID Type LEN-LOCAL CO ~|

* Organisation Tax Reference Mo, 2005123454 |

x

gl The saved profile contains confidential employment information that you have entered,
Please take necessary ackion ko prevent unauthorised access,

Designation 4 |

Telephone Mumber | |

Emal Address Click <OK> to Proceed. ]

Batch Information
i Original Records
) Amendment Records

* Far Income Derived in Year |2III1 1] "|

* Zource |P'ri'-.fate Sector "|

Fields marked with asterisk (*1 are mandatory

o] Save & Cancel

17



Open Existing Organisation Profile

IRAS - Offline Application ¥2.3 -10] x|

NG | «— Click <File> and select <Open>.

4 (e-submission of Employment Income)

IMLAMD REVEMLE
AUTHORITY
OF 3MGAPORE
Step 1 ,/' Enter Organisation's Infarmation
Step 2 = Import Employee's Padiculars (Optional)
IRaA
IRas -
Step 3 Anpendix B4 E Begin
Appendix 3B
Step 4 #” Generate file for Submission
¥ Exit Prograrm

18



Open Existing Organisation Profile

IRAS - Offline Application ¥2.3 o ] |

File  Help |

x|
Lok In: |D My Documents "'| @I =

[C3 My eBooks
[C3 My Music
3 My Pickures

1. Select the Organisation Profile saved previously.
2. Click <Open>.

File Mame:; |.C'.EiC.|:|r|:|FiIe |

Files of Type: | * prafile v|

A 4

| CIpEn | | Cancel |
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| mport Empl oyeeso

YoucanimportEmp | oy ee 6s Rramwpreviausi drofiless
created.

Note: To successfully import a record, the Identification
Number is mandatory.

21



Empl oyeesao

IRAS - Offline Application ¥2.3

File  Help

=101

Click<| mport Empl oyeeds

Step 3

Step 4

Part.i

cul ar

[e-submission of Employment Income)

)QE‘nter Organisation's Information

=t Impart Employvee's Padiculars (Optional)

IRaA
IRas
Appendix 84
Appendix 38

E Begin

A° Generate file far Subrmission

& Exit Program

s(Optional ) >

22



mport Empl oyeeso

IRAS - Offline Application v2.3 o ]

File  Help

4 [re-submission of Employment Incomew
Il

= Import Employees

Click <Select File>., ———— 4] Select File i Close

|Appendix a6

Step 4 % Generate file for Submission

& Exit Program

23



mport Empl oyeeso

ImportEmp | oyees o RFrenrpreviausiproéles sreated.
=101 x|

File  Help |

x]
Look In: |D My Documents l% v| @I i

3 My eBooks

£3 My Music

C3 My Pictures

B ¥ 2005 _Employment Income, profile

1. Sel ect the file with e
2. Click <Open>.

File Mare: || |

Files of Type: |*.pru:uFiIe v|

| CIpen | | Cancel |

e e 24




mport Empl oyeeso

IRAS - Dffline Application ¥2.3 = 5||
|

Upon completion of i mport of employeesd6 par
Amport Successfulo .

4 [/-E-EI.-IbITIiSSiOH of Employment |HGOITIE-\]
I=E

. Import Employees

=] Select File i Close

Import Successtul.

IS

Appendix 3B

Step 4 %7 Generate file for Submission

¥ Exit Prograrm

25
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Create Records

IRAS - Offline Application ¥2.3 - 0] x|

File  Help

4 [e-submission of Employment Income)

INMLAMND REVENLE
AUTHORITY
OF SIMGAPORE
Step 1 / Enter Qrganisation's Infarmation
Step 2 =+ Import Employee's Padiculars (Optional)
IREA
IRES -
Step 3 Appendix 84 E Begin
Appendix 38
Step 4 o G te file for Subrmissi
o enetare 1T Tor =Hhmiseren 1. Select the relevant Form Type.
# Bt Program 2. Click <Begin> to proceed.

27



Create Records

1o/

e-Submission of Empleyment Income - Form IRBA TO n?.Vlgate to Form_ IayOUt’ CIICk —> ‘ S5 Switch to Form Wiew |
Return of Employee's Remuneration <SW|tCh tO FOI’m V| eW>.
Organisation's ID 005123454 Search by column
Organisation's Name ABC FTELTD * -
Basis Year 2010 | iR vl | | | tng |
I:‘ Employes Details I:I Income I:I Deductions
Record Mo, |[] Select 10 Type | *# 10 Mo, * Mame | * Mationalicy | * Sex | * Diesignation | Address Tvpe |
1 O = | JI = =
z O | = | o | = |
3 O | = | o = = |
4 O | & | o | =l |
5 O | =l | S = =
6 O | = | o =l =
7 O | ~| | | =l =
8 O | = | S = =
9 O | & | o | =l |
10 O | v | o = =
1 O | & | o | =l |
12 O | =l | S = ml
13 | [ -/ [ -l =i -l =™
A s [k

Add i Delete | ‘ (=) Print

28



Create Records Form View

=101 x|
1. Key i n employeeds particulars and empl ol
e-s 2. Fields with (*) are mandatory fields.

Feturn of Employvee's Remuneration

Adld Mewr Recard |} Clear Form (= Prirt (= Prirt all o Save 25 Switch ta Grid View

Organisation's 1D 2005123454 Ba=is Year 2010
Organisation's Hame ABC PTELTD

* Full Name of Employes * Employes's Tax Ref. No MRIC | |s12348874, |
Tommmy Lee * Mationality * SeEx * Diesignation

|SPORE CITIZEN | | | |DIRECTOR BOARD OF DIRECTORS |
Address Type | v| _

If employment commencediceased during the yvear, please state:
ElockMHouse Mo.

| | Date of commencement Date of cessation * Date of Birth
Street Mame | | | | | | |
Lewvel Ma. | |
Linit Ma. | | Bank Salary iz Credited to: Date of Payral
Pastal Code | || - | |
Income

a) Gross Salary, Fees, Leave Pay, Wages and Owertime Pay

b Bonws (non-contractual bonus declared on | | and ! or contractual bonus for services rendered in 2008)

c] Director's fees approved at the company's AGM FEGM on | |

diCthers [ | view more

JLLLE

9



Create Records Form View

=10/ ]

Fecord il of 1

e-Submission of Employment Income - Form IRBA
Feturn of Employvee's Remuneration

Al Mesw Record |_dl Clear Farm (= Print (=0 Print &l 4] Save 25 Switch ta Grid Yiew

Organisation's 1D 20051 23454 Basis Year Z010
Organisation's Hame ABC PTELTD

* Full ame of Emplayee * Employes's Tax Ref. No NRIC | |s12345674 |
Tommy Lee * hationality * Sew * Dezignation
|SPORE CITIZEN >/ |1 ~| |DIRECTOR BOARD OF DIRECTORS |
Address Type | v| .
If employment commencediceazed during the year, please state:
BlockH Mo,
peiRkEE | | [ate of commencement Date of cessation * Dagte of Birth
Street Mame | | | | | | | | 4
Lewel Ma. | |
Uit Mo, | | Bank Salary iz Credited to; Diate of Payroll
Postal Code | || - | |
1 . . N
reome Check <View More>t o expand t h ©thdrsoel ds u,n der

al Grozs Salary, Feed, Leave Pay, Wages and Overtime Pay Ijl
b1 Bonus (non-cortraitual bonus declared an | | and J or contractual bonus for services rendered in 2008 Ijl
c] Director's fees apigoved at the company's AGM FEGM on | | Ijl

o) Cthers | [] view more | -

30




Create Records Form View

d] Cthers Yiew more

1. Grass Commission for the petiad from o | | | ul]
Payment Type: | "|
2. Pension | 0 ||
3. Mllowances: 0
(i) Transport | 0l
(il Ertertainmert | o|
(iii) Cthers | |

4. Lump sum payment:

(i) Gratuity ! payment in liew of notice § ex-gratia | i ||

(i1 Compenzation § retrenchment benefits f athers 0 | |:||

- Aparoval obtained from IRAS: | "|

- Date of approval: | |

o

. Retirement benefitz including gratuities F pension § commutation of pension Flump zum payments, etc fram pension §F provident fund:

Mame of Fund | |

Amourt accrued up to 31 Dec 1992 | U| Amourt accrued from 1993 | D|
G. Cortributions made by employer to any pension ! provident fund constituted outzide Singapore: | IZI|
7. Excessz  Woluntary contribution to CPF by emplover (less amount refunded ! to he refunded) (Give details in Form IRES): i

Iz Form IRES to he zubmitted?
5. zainz and praofitz from share option far zec.10013(kh) (Give details in Appendix §B): ]
3. “alue of Benefitz-in-kind (Give details in Appendix §A) ]

|z Appendiz 84 to he submitted?

Tatal (itetns o1 to d9) ]
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