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STEP 3C:
Check your Exempt Supplies

Step 3C-1: If you are actively making exempt supplies
Step 3C-2: If you are in general business
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STEP 3C:
Check your Exempt Supplies

Instructions
You only need to perform either Step 3C-1 or Step 3C-2 on your exempt supplies.

Who should perform Step 3C-1
Perform Step 3C-1 if your core business falls into 1 or both of the following categories:

 Developing or investing in residential properties (i.e. you generate income from your sale

and/or lease of residential properties)

 Providing financial services (e.g. as a financial institution)

Who should perform Step 3C-2
If your core business does not fall into any of the above 2 categories but you have made

exempt supplies in the ordinary course of your business, you do not need to perform Step

3C-1.  Proceed to Step 3C-2 for general business instead.
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STEP 3C-1:
Check your Exempt Supplies

If you are actively making exempt supplies

1 Review your listing

Perform the following checks on your exempt supplies listing.

a. Check that the total amount of your listing tally with the value of exempt supplies

declared in Box 3 of your GST return.

b. Run through the invoice numbers in your listing and see if there is any missing

invoice number not found in the listing.

c. Check if there is any transaction that reduces the Sales Amount in your listing.

Ensure that the reduction is made on your sales based on your credit note issued

to the customer during the accounting period of your GST return.  Your listing

should record down the reference number of your credit note.

d. Ensure that the value of exempt supplies is reported correctly in your listing.

Please refer to our e-Tax Guide, “How Do I Prepare My GST Return?” on how to

fill up Box 3.

The value of exempt supply to be reported in Box 3 of the GST
return depends on the type of your exempt transaction.  E.g.
the value of exempt supply for sale of shares is the gross sales
proceeds from the sale, while the value of exempt supply for
hedging activities (such as swap transactions, futures contracts,
etc.) should be the net realised gain or loss arising from the
transaction.

If your exempt transaction results in a net realised loss, you
should include the absolute value (i.e. drop the negative sign)
in Box 3 of your GST return.

http://www.iras.gov.sg/irasHome/page04.aspx?id=6870
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e. Ensure that you have correctly applied the GST treatment in exempting the

supplies and reported all exempt supplies made.

2 Select samples from your listing

Follow the ‘Flowchart on the Selection of Samples’ in Step 3 - Overview. If your

exempt supplies listing has more than 30 transactions, you should select:

 at least 30 samples to cover minimum 30% of the total value of exempt supplies

in your listing, or a maximum of 60 samples; and

 At least 1 sample from each of the category below that applies to your business.

Category
Exempt supplies relating to your trade covering:

 Different categories or types of transactions

 Different customers

Exempt supplies not relating to your trade (e.g. interest income from bank deposit,

rental income from lease of residential properties, etc.)

Complete the Pre-Filing Checklist for Exempt Supplies – Ppty &
FS, if you have not done so when filing the GST return.

Remember to include:
 Sale or lease of residential properties
 Income like bank interest, foreign exchange rate gain or loss

relating to financial services provided in addition to your core
business. For instance, if you are in the life insurance
business, you are also required to report other sources of
exempt supplies like interest income from bank deposit, etc.

http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/Checklist of EX_SS 29 Mar 2010.xls
http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/Checklist of EX_SS 29 Mar 2010.xls
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3 Check your supporting documents for the samples selected

3.1 Retrieve your invoices and receipts issued for the samples selected in Step 3C-1.2.

3.2 Perform the following checks on each invoice or receipt and your exempt supplies

listing.

a. The total sales amount is recorded correctly in your listing based on your invoice

or receipt.  If your invoice is issued in foreign currency, ensure that you convert

your total sales amount into Singapore Dollars and record it in your listing.

b. The nature of your transaction qualifies as an exempt supply.

4 Record the results of your checks in Template 4

Template 4 – Checklist For Exempt Supplies – Ppty & FS contains the
above checks that you need to perform to ensure that supplies qualify
for GST exemption.  It is also for you to record down results of your
checks.

Template 4
(click to

download)

http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/ASK Annual Review - Template 4 (For business actively making EX SS) 30 Mar 10.xls
http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/ASK Annual Review - Template 4 (For business actively making EX SS) 30 Mar 10.xls
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STEP 3C-2:
Check your Exempt Supplies

If you are in general business

1 Review your listing

Perform the following checks on your exempt supplies listing.

a. Check that the total amount of your listing tally with the value of exempt supplies

declared in Box 3 of your GST return.

b. Ensure that the value of exempt supplies is reported correctly in your listing.

Please refer to our e-Tax Guide, “How Do I Prepare My GST Return?” on how to

fill up Box 3.

The value of exempt supply to be reported in Box 3 of the GST
return depends on the type of your exempt transaction.  E.g.
the value of exempt supply for sale of shares is the gross sales
proceeds from the sale, while the value of exempt supply for
hedging activities (such as swap transactions, futures
contracts, etc.) should be the net realised gain or loss arising
from the transaction.

If your exempt transaction results in a net realised loss, you
should include the absolute value (i.e. drop the negative sign)
in Box 3 of your GST return.

http://www.iras.gov.sg/irasHome/page04.aspx?id=6870


‘ASK’ Annual Review
Step 3:  Perform Checks for the Selected GST Return(s)

Step 3C-2: Check your Exempt Supplies (if you are in general business)

Page | 27

c. Ensure that you have correctly applied the GST treatment in exempting your

supplies and reported all exempt supplies made.

2 Record the results of your checks in Template 5

Complete the Pre-Filing Checklist for Exempt Supplies – General
Business, if you have not done so when filing the GST return.

Remember to include:
 Sale or lease of residential properties
 Income from financial services like bank interest, foreign

exchange rate gain or loss, interest earned from loan to related
company, etc.

Template 5 – Checklist For Exempt Supplies – General Business
contains the above checks that you need to perform to ensure that
supplies qualify for GST exemption.  It is also for you to record down
results of your checks.

Template 5
(click to

download)

http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/Checklist of EX_SS 29 Mar 2010.xls
http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/Checklist of EX_SS 29 Mar 2010.xls
http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/ASK Annual Review - Template 5 (For EX SS - General business) 30 Mar 10.xls
http://www.iras.gov.sg/irasHome/uploadedFiles/GST/For_GST_registered_traders/ASK Annual Review - Template 5 (For EX SS - General business) 30 Mar 10.xls
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