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Step 1: Fill in the yellow boxes and click “Start” after reading the “Note to User” 

and “Instructions”.  

 

Note: You can only proceed to the next page when all the information 

requested in the yellow boxes is filled. 
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Step 2: To begin your review, click on the relevant pre-filing checklist found 

on the Dashboard. 

 

Note: The checklists “Goods Imported under Major Exported Scheme / 

Approved 3rd Party Logistics Company Scheme / Other Approved 

Schemes and Taxable Purchases” and “Goods Imported under Import 

GST Deferment Scheme (IGDS) and Taxable Purchases & Input Tax & 

Refunds Claimed” are to be completed by businesses who are on those 

schemes. If your business is not on any of the schemes listed, you need 

not complete these checklists. 
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Step 3:  Proceed to answer the questions listed on the page by selecting “Yes”, 

“No” or “NA” (where applicable) and the relevant responses will be 

populated in the corresponding coloured box below. Click “Next” to 

proceed. 

 

Note: You can proceed to the next page only after answering all the 

questions listed on the page. 
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Step 4: At the last page of the checklist, click “Main Menu” to return to the 

Dashboard. Your completed checklist will be displayed in a lighter colour 

and the words “(Completed)” will appear. 

 

 

 
 

Step 5: Select another pre-filing checklist and perform Steps 2 to 4 again. 

 

Note: The checklists “Goods Imported under Major Exported Scheme / 

Approved 3rd Party Logistics Company Scheme / Other Approved 

Schemes and Taxable Purchases” and “Goods Imported under Import 

GST Deferment Scheme (IGDS) and Taxable Purchases & Input Tax & 

Refunds Claimed” are to be completed by businesses who are on those 

schemes. If your business is not on any of the schemes listed, you need 

not complete these checklists. 

 

 

 

Step 6: Once you have completed your review of the relevant pre-filing 

checklists, you are encouraged to retain a softcopy of the document 

by saving the file.  

 

Printing of the document is not advisable as it could run into multiple 

pages.  
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Contact Information 

 

For enquiries on this user guide, please contact the Goods and Services Tax Division at 

www.iras.gov.sg (select “Contact Us”). 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Published by 

Inland Revenue Authority of Singapore 
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The information provided is intended for better general understanding and is not intended to 

comprehensively address all possible issues that may arise. The contents are correct as at 25032020 and are 

provided on an “as is” basis without warranties of any kind. IRAS shall not be liable for any damages, expenses, 

costs or loss of any kind however caused as a result of, or in connection with your use of this user guide. 

 

While every effort has been made to ensure that the above information is consistent with existing policies 

and practice, should there be any changes, IRAS reserves the right to vary its position accordingly. 
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