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Welcome to
myTaxPortal

Log in for

Personal Tax Matters
with SingPass

»

Business Tax Matters
with CorpPass

»

Client Tax Matters

with CorpPass

L.~  monthly interest-free instalments, or opt
S for once-a-year deduction.

15) | Privacy Policy | Terms of Use

Step | Action/ Note
Logging in to myTax Portal i Go to
https://mytax.iras.gov.sg

1

Select Client Tax Matters.
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Log in with CorpPass

UEN/ENTITY ID (0]
CORPPASS ID 0]
Password 10

[ |Remember Entity ID @

Forgot Entity | CorpPass ID or Password

Step | Action/ Note
Log in with CorpPass
1 Enter the following:
- Tax Age nWENHEntityrD s
- Your CorpPass ID
- Password
2 Click on Login.
3 Complete the 2-Step Verification

(2FA) with either SMS OTP or Token
OTP.
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Option A = Vi SN H 4= (ption B

Chick the button baeiow 1o et wour G-l One-Time PasswordiO TR wa Ss

Lo COTF il St

Step | Action/ Note
2FA Verification

1 Arrive at 2FA verification page. You
can choose between two verification
methods.

2 Option A: via SMS

Option B: via OneKey Token
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Option A — Via SIS

Step

Action/ Note

Option A- SMS

If you have set up 2FA using your
registered mobile number, enter the
6-digit Mobile OTP which will be sent
to your registered mobile number.

Click on Submit.

Via SM5
* [ tnr oL G-0igit Cne-Time Patsword(OTR) via SALS
Mobile OTPe() 4— Enter 6-digit
Mobile OTP
Sl
- J




et your G-ghgit One. Time PatswordiOTR) via SMS
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Vi 5MS < (ption B

Alternatively, you g

may select ‘Via
OneKey Token'

Step | Action/ Note
Option B- OneKey Token
(continue to next page)

1 Alternatively, you may log in via

Option B if you have a OneKey token
by cl i ckiVia@neday t h ¢
Tokend6 t ab.

3%
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Via Onelley Token
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Via OneKey Token
5 A ""::E.:-—, Oriey f-'"._'u-l'r'.'u'r..-:-_.-'.’ of One-Time Passaond
Oneliey Token OTP()

Step | Action/ Note
Option B- OneKey Token
(continue to next page)

1 Generate an OTP using your OneKey

token.
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Coff N

Via Oneey Token
ke
Via OneKey Token -
Press and hold @ 0N your Oneey token 10 generate your 5.4t One-Time Password (OTP 0 o O
0400
PV
Onekey Token OTP() N—a. 9
Enter the 8-digit OTP generated on your
OneKey Token
\ _J

Step | Action/ Note
Option B- OneKey Token

1 Enter the 8-digit OTP generated on
your OneKey token.

2 Click on Submit.
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Log Outd

Continue with

) Assined Client e-Service(s) 0

9 Clente-Senvice Group 0

- Select - v

Client e-Service Group:
a. This login page is applicable only if you are authorised as part
of Client e-Service Group(s).

b. You will be able to perform e-Services for clients within the
selected Client e-Service Group in the same login session.

c. To perform e-Services for clients in other groups, please log
out and log in again to select a different group.

Step

Action/ Note

Login Options

Select the relevant radio button:

- Assigned Client e-Services

i.e. Client e-Services that are assigned to
you.

OR

- Client e-Service Group

i.e. Groups of client e-Services that you have
access to.

If this option is chosen, select the relevant
group from the dropdown list.

Click on Continue.

IRAS will perform authentication of the
client(s) based on the option selected.

Notes:

- For assignment of e-Services, please
refer to the user guides at
WWw.iras.gov.sg > e-Services >
CorpPass > For Tax Agent/ Third Party
> Manage and assign client digital
services.

- To check your access, log in to
WWW.corppass.gov.sg and go to My
Account > View My Profile. 9
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Last login on Wedn{

myTax Portalisa

_—| myTax Mail »

S'ngapqre Government
Imtegrey - Serdos « Excelencs

Feedback = Technical FAQ

E| Motices ) Account = T—' Logout
1 -

Corporate Tax » GST » Employers » Property » ! More »

Access Tax Agent e-Services
Apply for Certificate of Residence
=

OO e e
Submit Document

View Corporate Tax Filing Status

View Donations

Wiew Late Filing Fee/ Summaons

R&D Tax Allowance Scheme
Submit Baze Year & Base Expenditure
View R&ED Allowance Account

15, at your

COMVENTENCE.

Use the navigation bar above to access a range of e-Services available to yvou.

Step

Action/ Note

Menu

Select the e-Service from the menu:
Corporate Tax >
File Form C-S/ C
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Client Selection
for File Form C-S/ C

Continue with

Client Tax Ref No. @

UEN-LOCAL CO hd

Step | Action/ Note

Client Selection
1 Enter the Client Tax Ref No.
2 Click on Next.

[ v ]
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File Form C-S/ C

Filing Summary
Year of Assessment Date Due Status
2018 30 Nov 2018 NEW

Due date will be extended to 15 Dec 2018 if the company e-Files the return,

Actions

Step

Action/ Note

Filing Summary

Click on E-File to begin filing.

L e g e n dbtatfusdr: 06
New: Form C-S is not completed yet.

Draft: A draft copy of Form C-Sis
saved on the Portal.

Pending Approval: A Form C-S has
been submitted to Approver, pending
submission to IRAS. Confirmation
Page of the Form C-S will be
displayed when the Approver selects
the FoomC-S wi t h oO6Pend
status.

Form C-S with Draft or Pending
Approval status will be retained in
the Portal for 21 days or until the
extended filing due date of 15 Dec,
whichever is later.
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File Form C-S/ C

Form Type Selection

Year of Assessment 2018

Choose only one form type to begin filing.

Form Type

Form C-S

Form C

Form for Dormant
Company

Description

Simplified Income Tax Return for Singapore-incorporated companies that
meet all the following conditions:

1. Have revenue of S$5 million or below;
2. Derive only income taxable at normal corporate tax rate; and
3. Not making certain claims/ allowances.

Income Tax Return for all other companies that are not eligible to file Form
C-S. Choose one of these filing modes:

A. Online Form C

B. Form C (Upload)
Instructions
1. Download Form C (650KB) from IRAS' website and prepare it offline.
2. When the Form C is ready for submission, staff who are authorised as
"Approvers" can upload and submit it to IRAS.
3. Do not upload scanned or printed copy of Form C-S/ C.

Income Tax Return for companies that:
1. Did not carry out any business activities; and
2. Had no income in the Year of Assessment.

( BACK TO FILING SUMMARY )

Step

Action/ Note

Form Type Selection

Click on E-File to complete Form C-S.

13




1. PartA

Form C-S

Year of Assessment 2018

PartA

The company has met the qualifying conditions for filing Form C-S:

Step | Action/ Note
Part A
(continue to next page)
1 Qualifying Conditions for filing
Form C-S
Please complete declaration of the 3
conditions.
2 Select 6Yesd or ONO

The company's revenue for the financial year is 555,000,000 or below.” (i) @) Yes
The company derives only income taxable at 17%.(excluding exempt income) * () @) Yes
The company is not claiming/ utilising any of the following items:* @) Yes |

No

I No

No

a. Carry-back of Current Year Capital Allowances/ Losses (i)
b. Group Relief (i)

¢. Investment Allowance (i)

d. Foreign Tax Credit and Tax Deducted at Source (§)

Return to Form Type Selection to choose a different Form Type.

CANCEL FILING

14



1. PartA

Form C-S

Year of Assessment 2018

PartA

The company has met the qualifying conditions for filing Form C-S:

Step Action/ Note
Part A
(continue to next page)
1 Productivity and Innovation Credit +
(PIC+) Scheme
Please complete this declaration only if
your client is making a claim and has
met the qualifying conditions.
2 Select 6Yesd or ONo
3 Click on Part B.

The company's revenue for the financial year is $55,000,000 or below.” () Yes No
The company derives only income taxable at 17%.(excluding exempt income) * () Yes No
The company is not claiming/ utilising any of the following items:* Yes No
a. Carry-back of Current Year Capital Allowances/ Losses (i)
b. Group Relief ()
c. Investment Allowance (i)
d. Foreign Tax Credit and Tax Deducted at Source ()
Productivity and Innovation Credit + (PIC+) Scheme (&)
The company is claiming benefits under the PIC+ Scheme and has met all the qualifying Yes No

conditions under the Scheme.”

Next Step

Return to Form Type Selection to choose a
different Form Type.

CANCEL FILING

SAVE DRAFT

Save and proceed to Part B.

PART B

Notes:

1. You can click on Save Draft to save
a copy of the Form C-S on the Portal
and continue e-Filing anytime before
the filing due date.

2. You can cl ack on
read the explanatory notes.

3. Please file Form C, if your client does
not satisfy the conditions to file Form
C-S.

4. An auto-save feature will save the
filing information as Draft when you
move to next page.

5. You can click on Cancel Filing to
return to Form Type Selection.

i 5]
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Step

Action/ Note

Part A

I For Newly Incorporated
Company filing its first Tax Return

This section will be displayed if a
newly incorporated company has met
all the qualifying conditions for filing
Form C-S.

A

Sel ect 6Yesd or o6

\N¢)

Click on Part B.
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