ACMT CM pre-application CHECKLIST
Note:
If you are in the biomedical industry and have obtained the Good Manufacturing Practice (GMP) certification in accordance with PIC/S standard or other equivalent standards, you do not need to complete this checklist. Instead, please attach as part of your application, a copy of the valid GMP certificate issued and/or Health Sciences Authority (HAS)’s notification letter for auto-renewal of your manufacturer’s licence. 
This checklist may take 30 minutes to complete. 
The purpose of this checklist is to allow ACMT CM applicants, like yourself, to self-assess whether your current controls in the inventory systems and accounting records are adequate to ensure the following: 
· You maintain a robust inventory system which enables you to track:
· the delivery/ receipt of goods consigned to you
· the subsequent delivery of the goods you have treated or processed. 
· You are able to accurately account for the quantity of the consigned goods received, the quantities delivered locally or exported, the quantities in Work-In-Progress, the quantities of failed/excess productions delivered for destruction or disposal, the spoilage within the tolerance levels agreed with your overseas client and the balance in your warehouse (where applicable).
This checklist must be submitted together with your application form “GST F14A – Application for Approved Contract Manufacturer and Trader (ACMT) Scheme as an Approved Contract Manufacturer (ACMT CM)”
	Inventory system(s) and controls


1.
Goods delivered to your warehouse
(a)
For goods delivered to your warehouse(s), is your inventory system able to segregate those goods belonging to you and those goods consigned to you from your overseas clients? 
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(b)
Is your inventory system able to segregate goods received under the ACMT scheme from those goods received due to your other non-ACMT business activities?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(c)
Do you maintain ALL of the following documents to ensure proper documentation of all receipts of goods into your warehouse(s):

(i)
Goods Received Notes (GRN) – to document the quantity and description of goods received 

(ii)
Acknowledged delivery orders – to support the GRN

(iii) 
Material Quality Rejects (MQR) – to document the quantity of goods received that has failed QC and will be returned

(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



Point to note:
* As an approved ACMT CM, you are required to perform recipient accounting when you receive treated or processed goods (consigned to you by your overseas clients) from another ACMT person for value-added activities. 
You are required to report the value of these goods received in:-
•
Box 1 of the GST return (i.e. standard-rated supplies); and
•
Box 5 of the GST return (i.e. taxable purchases).
In addition, you need to account for GST on the value of the goods received in:-
•
Box 6 of the GST return (i.e. Output tax due); and
•
Box 7 of the GST return (i.e. Input tax and refund claimed).
2.
Consigned goods used in your treatment or processing activities
(a)
For goods consigned to you by your overseas clients for value-added activities, is your inventory system able to accurately account for the quantity of these goods that are in various stages of production, for example, work-in-progress, completed, re-work, disposed due to spoilage, etc?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(b)
Is there an agreed tolerance levels for spoilage and losses between you and your overseas clients for the goods consigned to you by your overseas clients? 
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable



If yes, please state the agreed tolerance levels: _____________________________
(c)
For goods consigned to you by your overseas clients for value-added activities, are there proper documentations and controls over the goods that are drawn down for use in performing your value-added activities?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



3.
Treated or processed goods delivered to another ACMT person, local customer of overseas clients or exported overseas
(a)
After the completion of value-added services on the goods consigned to you by your overseas clients, do you receive any instruction from your overseas clients notifying you on the subsequent movement of the goods you have treated or processed goods, i.e. to deliver locally or export?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please explain what will happen to these goods.


 (b)
Do you have controls in place to ensure that all the delivery instructions from your overseas clients are fulfilled and recorded correctly?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(c)
For the treated and processed goods delivered locally, 

(i) Are you able to differentiate between those delivered to the local customer of your overseas client and to another ACMT person?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 




(ii) Are you able to accurately identify each of the local recipients and the quantities delivered to them?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(d)
For the treated and processed goods exported, do you maintain the relevant supporting documents stipulated in our e-Tax guide “A Guide on Export” to substantiate the exportation of these treated or processed goods?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If not, please note that you are not able to zero-rate the export of the treated or processed goods as you did not maintain the relevant exports documents to substantiate the export of the treated or processed goods.
(e)
Do you maintain the documentary proofs, such as acknowledged delivery orders for the treated or processed goods delivered locally?

(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



Points to note:
** As an approved ACMT CM, if you deliver any of the treated or processed goods on the instruction of your overseas client to their customers, you have to charge and account for GST on the local delivery of the goods based on the overseas client’s sales value to the customer. 
You are required to report:-
•
the sales value of the goods delivered as your standard-rated supplies (i.e. Box 1 of the GST return); and
•
the GST on the sales value of the goods as output tax in Box 6 of the GST return. 
If the goods are exported, you can zero-rate the delivery of the goods to the customer of your overseas client provided you maintain relevant export documents to support the movement of goods out of Singapore. Please refer to our e-Tax guide on “A Guide on Exports” for more information on the documentary requirements.
You are required to report the sales value of the goods exported as your zero-rated supplies (i.e. Box 2 of the GST return).
*** If you receive treated or processed goods from another ACMT person but you deliver them to a non-ACMT person, you have to charge and account GST on the value added services that you provide to your overseas clients. You will also be treated as having supplied those goods. 
You are required to report:-
· the value of your value added services as your standard-rated supplies (i.e. Box 1 of the GST return); 
· the GST on the value of the value added services as output tax (i.e. Box 6 of the GST return)
· the GST on the value of the goods deemed supplied by you as output tax (i.e. Box 6 of the GST return)
4.
Failed or excess productions delivered locally for destruction or disposal
(a)
For failed or excess productions that occur in the course of providing your value added activities, do you receive any instruction from your overseas clients for their destruction or disposal?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please explain what will happen to these failed or excess productions.


 (b)
For failed or excess productions where you are instructed by your overseas clients to deliver tem locally for destruction or disposal, do you maintain ALL of the following documents?

(i)
Certificate of the destruction or disposal issued by the waste management vendor

(ii)
Invoice issued by the waste management vendor to you or your overseas client for the destruction or disposal services supplied
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



5.
Making GST input tax claims on goods locally purchased and consigned to you by overseas clients
(a) In addition to the above controls, do you have controls in place to ensure that the goods locally purchased by your overseas clients and delivered to you are indeed used for the purpose of your value added services to the overseas clients?
(Please tick (() in the relevant box provided below)

	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(b) In addition to the above controls, do you also maintain ALL of the following documents to support your input tax claims on goods locally purchased by your overseas clients and delivered to you for use in performing your value added services?
(i) Copy of invoice issued by the GST-registered suppliers to your overseas clients for the goods purchased, clearly showing the GST charged; and 
(ii) Evidence of your payment of the GST amount charged by the suppliers eg. copy of cheque issued, bank statement etc; or
If the GST is paid directly to the suppliers by your overseas clients, evidence of your refund/reimbursement of the GST to your overseas clients eg. copy of cheque issued, bank statement etc. If the GST amount is offset from your service fees to your overseas clients, this must clearly be shown in your invoice or statement of account to the clients. 
(Please tick (() in the relevant box provided below)

	
	Yes
	
	
	No 
	
	Not Applicable


If not, please note that you are not able to claim input tax on goods locally purchased by your overseas clients and delivered to you for use in performing your value added services. 
6.
Others
(a)
Do you perform a complete internal stock-take or inventory audit at least once a year? 
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



(b)
Are all discrepancies between your inventory records and the actual inventory count fully investigated?
(Please tick (() in the relevant box provided below)
	
	Yes
	
	
	No 
	
	Not Applicable


If no, please state your intended plan/proposal to ensure that your company can meet this requirement when your company is granted with the ACMT Status. 



Points to note:
** If you found any discrepancy in the stock of the consigned goods (under the ACMT scheme) beyond the agreed tolerance levels with your overseas clients, you are required to inform IRAS and explain the discrepancy. As the ACMT CM, you need to account for GST on any such discrepancy.
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