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      When to Submit Amendment Records 
 
 

To ensure data integrity, we cannot edit or delete submitted records at our end. You may use the amendment file checker 
or refer to the table below to find out if amendment is required: 

What are the errors in your submitted records? Is amendment file required? 

Income or deduction amounts submitted is incorrect Yes. 

 

Employee ID number is incorrect Yes. 

 

Income or deduction amounts submitted more than 4 
years ago 

No. For adjustment of employment income 
beyond 4 back year years, you will not be able to 
submit the records/ file electronically. 

For example, if the current year of submission is 
for income derived in year 2024 (YA 2025), our 
system can accept employment income 
information derived in year 2020 (YA 2021), 2021 
(YA 2022), 2022 (YA 2023), 2023 (YA 2024) and 
year 2024 (YA 2025). It will not be able to accept 
employment income information derived before 
year 2020 (YA 2021). 

If the adjustment pertains to employment 
income before year 2020 and involves over-
declared employee's income, please email us via 
Contact Us with the relevant information 
(Identification number, name, income, etc.) for 
the affected employee(s) using this Excel 
template. 

For errors such as omitted or under-declared 
employee’s income, please complete the form 
on Voluntary Disclosure of Errors (Individuals 
excluding Self-employed). 

Employee’s personal particulars are incorrect  
(e.g., address, date of birth, etc.) 

No. If the error relates to the employee's name 
or address, please inform your employees to 
update their information with the relevant 
government agencies. Find out more on update 
of particulars. 

https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/xls/ais-amendment-record-submission-checker.xlsm
https://www.iras.gov.sg/contact-us/individual-income-tax#title4
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/xlsx/ir8a-template-for-omission-of-income-for-ais.xlsx
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/xlsx/ir8a-template-for-omission-of-income-for-ais.xlsx
https://www.iras.gov.sg/taxes/withholding-tax/withholding-tax-reporting-compliance/voluntary-disclosure-of-errors-for-reduced-penalties
https://www.iras.gov.sg/taxes/withholding-tax/withholding-tax-reporting-compliance/voluntary-disclosure-of-errors-for-reduced-penalties
https://www.iras.gov.sg/taxes/individual-income-tax/basics-of-individual-income-tax/managing-mytax-portal-account/update-particulars
https://www.iras.gov.sg/taxes/individual-income-tax/basics-of-individual-income-tax/managing-mytax-portal-account/update-particulars
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Date fields/ Text fields are incorrect  
(e.g., date that the non-contractual bonus was paid, date 
of approval that the Director’s Fees was approved at the 
company’s AGM/EGM). 

Generally, amendment file is not required, unless 
the bonus / director's fee is reported in the 
wrong year. If so, please submit an amendment 
file. 
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      How to Submit Amendment File 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• Check with your payroll software vendor if your payroll software is able to generate an amendment file / revised 
submission according to the technical file format/specifications. If yes, submit via your payroll software with AIS 
API service. 
 

• If you are using CrimsonLogic PAT system, contact CrimsonLogic Pte. Ltd. at pat@crimsonlogic.com or call their 
helpline on 6877 7888 for assistance. 

If you are using a compatible payroll software 
 

 

 
• You can prepare and submit the amendment file via the Submit Employment Income Records at myTax Portal. 
  

If you are not using a compatible payroll software 

 

https://www.iras.gov.sg/taxes/individual-income-tax/employers/auto-inclusion-scheme-(ais)-for-employment-income/technical-file-format-specifications
https://www.iras.gov.sg/irashome/Businesses/Employers/Auto-Inclusion-Scheme--AIS-/Submit-Employment-Income-Records/#title1
https://www.iras.gov.sg/irashome/Businesses/Employers/Auto-Inclusion-Scheme--AIS-/Submit-Employment-Income-Records/#title1
https://mytax.iras.gov.sg/ESVWeb/default.aspx
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      How to Prepare Amendment File: Overview 
 
 
Before preparing your amendment file, decide which method to use: 

• Revision submission method (Recommended), or  
• Amendment submission method. 

 
Your choice affects how your records will be processed and what figures you need to enter. 
 

Method How to correct your submission Key points to remember 

Revision submission 
(Recommended) 
 
When to use? 
Use when you want to 
overwrite the entire record 
with the latest, correct 
information. 
 
��� Refer to pages 7 to 15 for 
examples and the step-by-
step instructions on using the 
revision method in myTax 
Portal. 
 

Enter the full and correct values for all 
relevant fields, regardless of whether the 
amount was given correctly previously. 

�� Overwrites previous record(s) 
entirely. 
�� Ensure all fields are complete and 
accurate. 
�� Ideal when multiple errors exist in 
the same record. 

Amendment submission  
 
When to use? 
Use when you only need to 
adjust the difference between 
the previously reported 
amount and the actual 
amount. 
 
��� Refer to pages 16 to 22 for 
examples and the step-by-
step instructions on using the 
amendment submission 
method in myTax Portal. 
 

Enter only the difference (positive or 
negative) for the affected fields. Leave 
unaffected numeric fields blank. 

�� Does not replace the original 
record. 
�� Use a negative sign (–) to reduce 
over-declared amounts. 
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      How to Prepare Amendment File:  
Revision submission method (Recommended) 

 
 
The revision method overwrites the entire record with the latest version, regardless of whether the previous record was 
an original, or an amendment submission. 
 
Enter the full and correct values for all relevant fields, as this submission will completely overwrite the previous record. 
 

Types of error How to correct using the revision submission method 

Under-declared Amount Example: 
• Actual Salary = $30,000 
• Actual Bonus = $5,000 

 
Submitted amounts: 

• Salary = $24,000 (under-declared) 
• Submitted Bonus = $5,000 

 
You should submit:  
1 revision record with the correct values for all relevant 
fields, as this will replace the previous record completely: 

• Salary = $30,000 
• Bonus = $5,000 

 
Over-declared Amount Example: 

• Actual Salary = $20,000 
• Actual Bonus = $1,000 

 
Submitted amounts: 

• Salary = $20,000 
• Bonus = $10,000 (over-declared) 

 
You should submit: 
1 revision record with the correct values for all relevant 
fields, as this will replace the previous record completely: 

• Salary = $20,000 
• Bonus = $1,000 

 
ID number given for incorrect employee Example: 

• Actual ID number = FIN F2345678A 
• Submitted ID number = NRIC S2345678Z 

 
You should submit: 
1 revision record for the incorrect ID (S2345678Z) with all 
fields set to zero to remove the earlier record. 
1 original record with the correct income details using 
the correct ID (F2345678A). 
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Omitted Employee Example: 
• Actual total number of employees = 25 
• Submitted records for 24 employees 

 
You should submit: 
1 original record for the omitted employee 

 
 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 



Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

9 
 

 

      Prepare an amendment file at myTax Portal using the revision 
submission method 

 
Steps to prepare amendment file using the revision submission method: 
 

 

 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

At myTax Portal, 
• Mouse over to <Employers>. 
• Click <Submit Employment Income 

Records>. 
 
Note:  
Only staff who has been authorised with 
the “Approver” or “Preparer” role for 
“Submission of Employment Income 
Records” digital service at Corppass will 
be able to view the Employers tab and 
this link. 

Click <CREATE> to begin. 
 
 

Verify that the contact details are 
correct. 
 
Note:  
If there is a change in the main contact 
person, please refer to pages 9 and 10 
of the 'Submit Employment Income 
Records Digital Service (Auto-Inclusion 
Scheme)' for the steps to update the 
details. 
 

https://mytax.iras.gov.sg/ESVWeb/default.aspx
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/pdf/corppass-authorisation-user-guide_employment-income.pdf
https://www.corppass.gov.sg/
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/submit-employment-income-records-digital-service-user-guide.pdf
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/submit-employment-income-records-digital-service-user-guide.pdf
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/submit-employment-income-records-digital-service-user-guide.pdf
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At the ‘Getting Started’ section select: 
• the correct year (e.g., 2025 (YA 2026) 

from the dropdown list under <For 
Income Derived In> 

• <Modify previously submitted data> 
• <Revision – To override previously 

reported employee records> 
• <No> 
• Click <PROCEED>. 
 

• Select <NEW RECORD> to enter the 
employees’ income information. 
Ensure full and correct amounts for 
all relevant fields, as this submission 
will overwrite the previous record. 

• Alternatively, select <RETRIEVE 
FROM PAST SUBMISSION> to 
import the personal particulars from 
your past submissions submitted via 
myTax Portal or upload your Excel 
file if you have maintained the 
employees’ employment income 
information in Excel. Your Excel file 
should follow the ‘Employment 
Income details template’. 
 

Note: Retrieve from past submission and 
import using excel template feature will 
be available from mid-Oct 2025. 
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• Enter the mandatory information 
that are marked with red asterisk (*). 

 
Note: 
The ‘Find Address’ feature is an address 
finder that helps employers pre-fill local 
addresses. 
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By default, you will see the IR8A Details 
tab. If you need to prepare Appendix 8A 
or Appendix 8B, select the relevant form. 
 
• Enter the full and correct amounts 

for all required fields. This 
submission will overwrite the 
previous record. 

• Click <DECLARE IF APPLICABLE> at 
“Item d” and “Additional 
Information” to expand the items 
where necessary. 

• Click <UPDATE> to save the record. 
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Verify the number of records prepared 
on top left, matches the number of 
affected employees. 
 
• Click <CONTINUE> to proceed to 

the summary page to submit the 
records. 
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• Check the summary of your 
submission. 

• Ensure it is for the correct year 
and submission type is ‘Revision’. 
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• Provide the Contact Details for this 
submission. 

• Tick the declaration checkbox. 
• Click <SUBMIT> to submit the 

records. 
 

• Upon successful submission, you 
will receive an acknowledgment 
page with an acknowledgement 
number. 
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      How to Prepare Amendment File:  
    Amendment submission method 
 
 
This method adds or subtracts from what was previously submitted. It does not overwrite the original file. Please note 
the following: 
 

• Prepare and submit only the difference in the amount(s) between the income reported to IRAS and actual income 
earned by the affected employee(s). 
 

• Leave all other numeric fields not affected by the error, blank. 

• Submit a Form IR8A amendment file if the amendment for the appendices affects the amounts submitted for Form 
IR8A.  

 
Examples 
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 
 
 

 
 

 

 

 

 

 

 

 

 

 

 

 
Actual Salary = $28,000 
Submitted Salary (under declared) = $24,000 
Difference = $4,000 
 

You should submit: 
1 amendment record with amount at Salary field = 
$4,000 
 
Refer to Example 1 for the steps to amend the 
submitted information 
 
 
 
 

Under declared 

 
 
Actual Bonus = $5,000 
Submitted Salary (over declared) = $8,000 
Difference = -$3,000 
 

You should submit: 
1 amendment record with amount at Bonus field =  
$-3,000 (with a negative sign) 
 

Over declared 

 

 
Actual ID number = FIN F2345678A 
Submitted Salary = NRIC S2345678Z 
 

You should submit: 
1 amendment record for S2345678Z with all negative 
amounts to negate the previously submitted amounts 
1 original record for F2345678A with all the relevant 
income amounts 
 
Refer to Example 5 for the steps to amend the 
submitted information 

ID number given for incorrect employee 

 
 
Actual total number of employees = 25  
Submitted total number of employees = 24 
 

You should submit: 
1 original record for the omitted employee 
 
 

Omitted Employee 
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      Prepare Amendment file at myTax Portal using amendment 
submission method 

 
Note: If you only need to amend Appendix 8A or Appendix 8B but not Form IR8A, you can do so using your payroll software with AIS 
API service. 
 
 

 

 

 

 

 
 

 

 

 
 

 

 

 

 

 

 

 
 

 

 

Verify that the contact details are 
correct. 
 
Note:  
If there is a change in the main contact 
person, please refer to pages 9 and 10 
of the 'Submit Employment Income 
Records Digital Service (Auto-Inclusion 
Scheme)' for the steps to update the 
details. 
 

At myTax Portal, 
• Mouse over to <Employers>. 
• Click <Submit Employment Income 

Records>. 
 
Note:  
Only staff who has been authorised with 
the “Approver” or “Preparer” role for 
“Submission of Employment Income 
Records” digital service at Corppass will 
be able to view the Employers tab and 
this link. 

Click <CREATE> to begin. 
 
 

https://www.iras.gov.sg/irashome/Businesses/Employers/Auto-Inclusion-Scheme--AIS-/Submit-Employment-Income-Records/#title1
https://www.iras.gov.sg/irashome/Businesses/Employers/Auto-Inclusion-Scheme--AIS-/Submit-Employment-Income-Records/#title1
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/submit-employment-income-records-digital-service-user-guide.pdf
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/submit-employment-income-records-digital-service-user-guide.pdf
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/submit-employment-income-records-digital-service-user-guide.pdf
https://mytax.iras.gov.sg/ESVWeb/default.aspx
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/pdf/corppass-authorisation-user-guide_employment-income.pdf
https://www.corppass.gov.sg/
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At ‘Getting Started’ section and select: 
• the correct year (e.g.,2025 (YA 

2026) from the dropdown list. 
• <Modify previously submitted data> 
• <Amendment – To report 

income/deductions differences to 
previously reported employee 
records > 

• <No> 
• Click <PROCEED>. 
 

• Select <NEW RECORD> to amend 
your previous submission. 

• Alternatively, select <RETRIEVE 
FROM PAST SUBMISSION> to 
import the personal particulars from 
your past submissions submitted via 
myTax Portal or upload your Excel 
file if you have maintained the 
employees’ employment income 
information in Excel. Your Excel file 
should follow the ‘Employment 
Income details template’. 

• Enter the difference in amounts only 
for the affected employees. 

 
Note: Retrieve from past submission and 
import using excel template feature will 
be available from mid-Oct 2025. 
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      Amendment on Form IR8A 
 
 

Amend amount fields 
Submit the difference in amounts between the income reported to IRAS and the actual income earned for the affected 
employees only. Leave unaffected amount fields blank. 

 

 

 

 
 

Using the ‘Submit Employment Income Records’ at myTax Portal: 

 
 
 
 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 
Actual Salary = $29,000 
Submitted Salary (under declared) = $24,000 
Difference = $5,000 
 

You should submit: 
1 Amendment Record with amount at Salary field = $5,000 
 
 
 

Example 1: Under declared 
 

• Enter the employee’s details that are 
marked with red asterisk (*). 

 
Note: 
The ‘Find Address’ feature is an address 
finder that helps employers pre-fill local 
addresses. 

https://mytax.iras.gov.sg/


Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

20 
 

 

 

 

 

 

 

 

  

 
 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

5,000 

By default, you are in the IR8A Details 
tab. 
 
• Scroll down to the ‘Income Details’ 

section. 
• Enter only the difference in amount 

in the applicable field. Leave 
unaffected fields blank. 

 
 

Verify the number of records prepared 
on top left is equal to number of affected 
records. 
 
To submit amendment file 
• Click <CONTINUE> to proceed to 

the summary page to submit the 
records. 

 

 

 

• Click <UPDATE> to save the 
record. 
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• Review the summary of your 
submission. Make sure it is for the 
correct year and submission type 
is ‘Amendment’. 

Amendment 
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• Provide the Contact Details for this 
submission. 

• Tick the declaration checkbox. 
• Click <SUBMIT> to submit the 

records. 
 

• Upon successful submission, you 
will receive an acknowledgment 
page. 

 

 



Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

23 
 

 

Amend from Drop-down List 
Examples of fields with drop-down list are ‘Remission/ Overseas Posting/ Exempt indicator’ and ‘Employee’s Income Tax 
borne by employer’. 
 
 

 

 

 

 
 

 

 

 

Using the ‘Submit Employment Income Records’ at myTax Portal: 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 

By default, you are in the IR8A Details 
tab. 

-20,000 

Scroll down to ‘Other Information and 
Deduction Details’.  
• Click <DECLARE IF APPLICABLE> 

to expand the items. 
• At (e), enter the amount -$20,000 

to negate the incorrect amount 
that was previously reported in 
‘Amount of income for the 
Remission/ Overseas Posting/ 
Exempt Indicator’ field. 

• Select <Income from Overseas 
Employment> from the drop-
down list for Exemption Reason. 

• Leave unaffected fields blank 
• Scroll down and click <UPDATE> 

to save the record. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 
 

Employee was posted overseas for the whole year. However, you have selected a wrong indicator “Tax Remission on 
OCLA”, i.e., Tax Remission on Overseas Cost of Living with an incorrect amount in Form IR8A.   
 
Actual amount = $5,000 
Submitted amount= $25,000 
Difference = -$20,000 
 

You should submit:   
1 Amendment record with the correct indicator – “Income from Overseas Employment” and -$20,000 to negate the 
incorrect amount that was reported. 

Example 2: Wrong information was reflected in Remission/ Overseas Posting/ Exempt indicator 
 

https://mytax.iras.gov.sg/
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Using the ‘Submit Employment Income Records’ at myTax Portal: 

 
 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 
Actual “Employee’s Income Tax borne by employer” = Yes, Tax is fully borne by employer 
Submitted “Employee’s Income Tax borne by employer” = Blank 
 

You should submit:   
1 Amendment record with “Employee’s Income Tax borne by employer” = Yes, tax is FULLY borne by employer 

Example 3: Omitted Indicator Field 
 

By default, you are in the IR8A Details 
tab. 

Scroll down to ‘Other Information and 
Deduction Details’.  
• Click <DECLARE IF APPLICABLE> 

to expand the items. 
• At (f), select <Yes, tax is fully 

borne by employer>  
• Leave unaffected fields blank. 
• Scroll down and click <UPDATE> 

to save the record. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

https://mytax.iras.gov.sg/
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 Using the ‘Submit Employment Income Records’ at myTax Portal: 

 
 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Employee’s tax is fully borne by employer. However, you have selected a wrong indicator “Yes, tax is PARTIALLY borne 
by employer” with an incorrect amount. 
 
 

You should submit:   
1 Amendment record with the correct indicator – “Yes, tax is FULLY borne by employer” and leave the amount as $0. 

Example 4: Wrong information was reflected in ‘Income Tax by Employer‘ field 
 

By default, you are in the IR8A Details 
tab. 

Scroll down to ‘Other Information and 
Deduction Details’.  
• Click <DECLARE IF APPLICABLE> 

to expand the items. 
• At (f), select <Yes, tax is fully 

borne by Employer> from the 
drop-down list for Exemption 
Reason. 

• Leave unaffected fields blank. 
• Scroll down and click <UPDATE> 

to save the record. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

https://mytax.iras.gov.sg/
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Amend Employee ID Number 

As the system works by adding up all amounts submitted for each employee, you will need to submit 2 separate files:  
• 1st file: An amendment record for the incorrect employee ID number containing all negative amounts to negate 

the previously submitted amounts  
• 2nd file: An original record for the correct employee ID number 

 
 

 

 

 
 

Amending incorrect ID number submitted using the ‘Submit Employment Income Records’ at myTax Portal: 

 

 

 

 

 

 

 

  
 

 

 

 

 

 

 

 

 

 

 
Actual ID number = FIN F3456789A 
Submitted ID number = NRIC S2345678Z 
 

You should submit:   
• 1st file: 1 Amendment record for S2345678Z to negate the submitted amounts 
• 2nd file: 1 Original record for F3456789A 
 

Example 5: Error in Employee ID Number 
 

 

• By default, you are in the IR8A Details 
tab. 

• Enter the ID and particulars of the 
employee whose incorrect 
information was submitted. 

• Scroll down to the ‘Income Details’ 
section. 

• Enter negative amounts in the 
relevant fields to negate the earlier 
wrong submission. 

• Leave unaffected fields blank. 
• Scroll down and click <UPDATE> to 

save the record. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 
 

-3,000 

-1,000 

https://mytax.iras.gov.sg/
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Submitting record for the correct ID using the ‘Submit Employment Income Records’ at myTax Portal: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

• By default, you are in the IR8A Details 
tab. 

• Enter the ID and particulars of the 
correct employee. 

• Scroll down to the ‘Income Details’ 
section. 

• Enter the income information for the 
correct employee in the respective 
fields. 

• Leave unaffected fields blank. 
• Scroll down and click <UPDATE> to 

save the record. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 

 
 
 

3,000 

1,000 

https://mytax.iras.gov.sg/


Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

28 
 

      Amendment for Form IR8S (YA 2025 and before) 
 

 

Amend amount fields in Form IR8S that affect amount in Form IR8A 
From YA 2026, submission of Form IR8S is no longer required.  
 
For YA 2025 and earlier years, if you need to make changes that affect the ‘Excess Contribution to CPF made by Employer’ 
field, please: 

1. Submit Form IR8A; and 
2. Enter only the difference in the amount under ‘Item d6 – Excess / Voluntary Contributions to CPF by Employer’. 

 

 

 

 

 

Amendment for Form IR8A amount fields using the ‘Submit Employment Income Records’ at myTax Portal: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Actual Employer’s Excess CPF Contribution = $450   
Submitted Employer’s Excess CPF Contribution = $540 
Difference = -$90 
 

You should submit:   
1 Amendment Form IR8A record with amount at Employer’s Excess CPF Contribution field = $-90  

Example 6: Over declared Employer’s Excess CPF Contribution amount in both Form IR8A and Form IR8S 

• Scroll down to ‘Other Employment 
Income’ section and click <DECLARE 
IF APPLICABLE> to expand the items. 

• Enter only the difference in amount 
under ‘Item d6 – Excess / Voluntary 
Contributions to CPF by Employer’. 

• Leave unaffected fields blank. 
• Scroll down and click <UPDATE> to 

save the record. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

-90 

https://mytax.iras.gov.sg/
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      Amendment on Appendix 8A 
 

 

Amend amount fields in Appendix 8A that affect amount in Form IR8A 
If the changes to the amount fields affect the total amount of benefits-in-kind, you should submit amendment records 
for both Form IR8A and Appendix 8A. 

Scenarios include:  
• Benefits-in-kind amount was not declared in Form IR8A, and/or Appendix 8A was not submitted. 
• Changes to submitted amounts in Appendix 8A resulted in a change in total benefits-in-kind amount. 

 
 

 

 
 

 

 

Amendment for Appendix 8A amount fields using ‘Submit Employment Income Records’ at myTax Portal: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Actual Hotel Accommodation = $10,000 
No amount on Hotel Accommodation was submitted. 
 
You should submit:   
• 1 Amendment Form IR8A record with amount at Benefits-in-kind field = $10,000 

Example 7: Omitted benefits-in-kind submission in Form IR8A. Appendix 8A was not submitted 

• Click <Appendix 8A> to create 
amendment record. 

• Enter the amounts in the respective 
fields accordingly. 

• Since the amendment in Appendix 
8A affects the figures submitted for 
Form IR8A, the amount is auto-
populated in the Form IR8A. 

• Scroll down and click <UPDATE> to 
save and return to employee’s Form 
IR8A. Ensure that the same amount 
of benefits-in-kind is also reflected in 
the Form IR8A. 

 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

10,000 

S$10,000 
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The steps to amend the submitted information is similar to Example 7, except you should enter the difference in amount 
between the income reported to IRAS and actual income earned by the affected employee(s). 
 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
  
 
 
 
 
 
 
 
 
 
 
 
 
 

 
 

Actual Hotel Accommodation = $50,000 
Submitted Hotel Accommodation = $40,000 
Difference = $10,000 
 
You should submit:   
• 1 Amendment Form IR8A record with amount at Benefits-in-kind field = $10,000 
• 1 Amendment Appendix 8A record with amount at Hotel Accommodation field = $10,000 
 

Example 8: Under declared Hotel Accommodation amount in Form IR8A and Appendix 8A 

S$10,000 

• Create an Appendix 8A 
amendment record by entering the 
difference in amounts in the 
respective fields accordingly.  

 

10,000 
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Actual Car Benefit = $2,000 and full cost of motor vehicles given to employees = $0 
Submitted Car Benefit = $0 and full cost of motor vehicles given to employees = $2,000 
 
You should submit:   
1 Amendment Appendix 8A record with amount at Car Benefit field = $2,000 and  
Full cost of motor vehicles given to employees = $-2,000 

Example 9: Wrong classification of car benefit 

• Click <Appendix 8A> to create 
amendment record. 

• Scroll down to ‘4. Other Benefits-in-
Kind’ and click <DECLARE IF 
APPLICABLE> to expand the items. 

• Enter the amounts in the respective 
fields accordingly. 

• The Form IR8A with zero amount will 
be automatically created.  

• Scroll down and click <UPDATE> to 
save and return to employee’s Form 
IR8A. Ensure that the same amount 
of benefits-in-kind is also reflected in 
the Form IR8A. 

 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

2,000 

-2,000 
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      Amendment on Appendix 8B 
 

 
Amend amount fields in Appendix 8B that affect amount in Form IR8A 
If the changes to the amount fields affect the total amount of stock option gains, you will need to submit amendment 
records for both Form IR8A and the Appendix 8B.  
 
Scenarios include:  
• Omission of stock option gains in Form IR8A and Appendix 8B submission 
• Changes to exercise price, number of shares for sub-records and year of exercise* 
 
* If the error is only on the day and/or month of the date of exercise, you do not need to submit an amendment file. 

Inform IRAS of the correct date and the list of affected employees’ records via myTax Mail (select Businesses > 
Employers > Auto-Inclusion Scheme (AIS)). 
 

 

 

 

 

 
Amendment for Appendix 8B amount fields using ‘Submit Employment Income Records’ at myTax Portal: 
 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

Actual stock option gains = $200 
 
You should submit:   
• 1 Amendment Form IR8A record with amount at stock option gains field = $200 
• 1 Amendment Appendix 8B record with sub-record = $200 

Example 10: Omission of stock option gains in Form IR8A and Appendix 8B submission 

• Click <Appendix 8B> to create 
amendment record. 

 

• Click <ADD NEW>. 
 

https://mytax.iras.gov.sg/
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• Enter the organisation’s particulars 
and compute the share option gains 
in the respective fields. 

 

Since the amendment in Appendix 8B 
affects the figures submitted for Form 
IR8A, the amount is auto-populated in 
the Form IR8A. 

• Verify the amount to be reflected in 
Form IR8A is correct. 

• Click <UPDATE> to save and return 
to employee’s Form IR8A. 

 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

200.00000 

2.00000 

S$200.00 

S$200.00 

 

3.00000 



Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

34 
 

 
 

 

 

 

 

 
 
 
Amendment for Appendix 8B amount fields using ‘Submit Employment Income Records’ at myTax Portal: 
 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 
 
 

Actual stock option gains = $10.22 for 100 shares 
Submitted stock option gains = $8.22 for 100 shares 
 
You should submit:   
• 1 Amendment Form IR8A record with difference in amount for stock option gains field 
• 1 Amendment Appendix 8B record with 2 sub-records: 

- 1st sub-record = $8.22 for -100 shares to negate the incorrect entry 
- 2nd sub-record = $10.22 for 100 shares 

Example 11: Under declared exercise price for sub-record 

• Click <Appendix 8B> to create 
amendment record. 

 
• Click <ADD NEW>. 
 

• Enter -100 shares with the exercise 
price (or market value) of $8.22 to 
negate the incorrect sub-record. 

 

-100.00000 

S$-272.00 

8.22000 

• Click <ADD NEW> to enter the 2nd 
sub-record. 

 
 

5.50000 
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Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

35 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Since the amendment in Appendix 8B 
affects the figures submitted for Form 
IR8A, the amount is auto-populated in 
the Form IR8A. 
• Verify the amount to be reflected in 
Form IR8A is correct. 
• Click <UPDATE> to save and return to 
employee’s Form IR8A. 
 
Note: 
Follow the steps on pages 20 to 22 to 
view the file summary and submit 
records. 
 

S$200.00 

 

• Enter 100 shares with the exercise 
price (or market value) of $10.22. 

 

100.00000 

S$472.00 

10.22000 

5.50000 

Record 2 
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The steps to amend the submitted information is the same as that of Example 10. 
 
 

 

 

 

 

 
 
 
 
 
 
 
 
The steps to amend the submitted information is the same as that of Example 10. 
 
 
 
 
 
 

 
 
 
 

Under-declared number of shares for sub-record 
Actual number of shares = 500 
Submitted number of shares = 300 
Difference = 200 
 
You should submit:   
• 1 Amendment Form IR8A record with difference in the amount for stock option gains  
• 1 Amendment Appendix 8B record with 1 sub-record with 200 shares and the corresponding amount for stock 

option gains 
 

Over-declared number of shares for sub-record 
Actual number of shares = 300 
Submitted number of shares = 340 
Difference = -40 
 
You should submit:   
• 1 Amendment Form IR8A record with difference in amount for stock option gains field 
• 1 Amendment Appendix 8B record with 1 sub-record with -40 shares and the corresponding amount for stock 

option gains, which is the difference in the number of shares 
 

Example 12: Incorrect number of shares 

 
 
 

Actual date of exercise = 01/06/2025 under income derived in year 2025 (Year of Assessment 2026) 
Submitted date of exercise = 01/06/2024 under income derived in year 2024 (Year of Assessment 2025) 
 
You should submit:   
2 Form IR8A records  
• 1st Amendment file (for YA 2025) = 1 record to negate the amount of stock option gains for YA 2025 
• 2nd Original file (For YA 2026) = 1 record for YA 2026 
 
2 Appendix 8B records  
• 1st Amendment file (for YA 2025) = 1 sub-record with negative shares to negate incorrect entry (date of exercise = 

01/06/2024) 
• 2nd Original file (for YA 2026) = 1 sub-record with correct information 

Example 13: Incorrect year of exercise for sub-record submitted 



Amendment Submission (For employers under the Auto-Inclusion Scheme) 
 

37 
 

 
 
 
 

 
 
 
 
 
 
 
 
 
 
 
 
 
The steps to amend the submitted information is the same as that of Example 11.  
 
 
 
 

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
The steps to amend the submitted information is the same as that of Example 11. 
 
(Note: For this scenario, if you are using the Submit Employment Income Records at myTax Portal to submit the amendment 
file, the Form IR8A record with zero amount will be automatically created.) 

 
 

A) Changes to Company Name particulars of company 
 
Actual company name = Company A Pte Ltd 
Submitted company name = Company B Pte Ltd 
 
You should submit:   
1 Amendment Appendix 8B record with 2 sub-records: 
• 1st sub-record = negative number of shares to negate the incorrect entry 
• 2nd sub-record = correct entry 
 
B) Changes to Date of Grant 
 
Actual date of grant = 01/06/2025 
Submitted date of grant = 01/07/2025 
 
You should submit:   
1 Amendment Appendix 8B record with 2 sub-records: 
• 1st sub-record = negative number of shares to negate the incorrect entry 
• 2nd sub-record = correct entry 
 
 
 

Example 15: Changes to non-income fields  

 

Actual stock option gains = ESOW 
Submitted stock option gains = ESOP 
 
You should submit:   
2 Form IR8A records  
• 1st Amendment file (for ESOP) = 1 record to negate the amount of stock option gains due to ESOP 
• 2nd Original file (for ESOW) = 1 record for stock option gains due to ESOW 
 
2 Appendix 8B records  
• 1st Amendment file (for ESOP) = 1 sub-record to negate the amount of stock option gains  
• 2nd Original file (for ESOW) = 1 sub-record with stock option gains on ESOW 

Example 14: Changes to type of plan 
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