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Corppass Admin to select relevant e-
Services for the Company

My Account Users e-Service Third Party Advance Help

Welcome to Corppass,
PHANG GABRIEL Before you can assign IRAS e-Service(s)
to your users, you have to first select

the relevant IRAS e-Service(s) and the
Q 53 more digital services have been made available on Corppass ofll o1l N [eT, B 1\ W 3334130 [41 (il - BT =T gV TR (o T4

your company.

User Accounts] e-Service Access [Third Party Third Party (Clients)

Change Entity Profile

A p—
@ Ot4 —
A
Select Entity's e-Services Assign selected e-Services View Entity's e-Service Access
t e-Services that enuty will use ASSIEN €-Servit WCes Hty's users ew and edit your entity’s current e-5snvices
Us groups




orppass Admin to select relevant e-
ervices for the Company

Select Entity's e-Services
@ Use the search bar to search for specific e-Services.

Select
e-Services

Select the e-Service(s) you wish to add to your entity's list.

Note: Selected e-Services require details to be set up on Corppass {denoted bra I
Selected e-Services may require additional checks when you log in. Click@\ for more information.

T Filter]  |RAS Qo |a-

Additional Additional

Agency @ Details
'y
T

e-5ervice Description Check Required

L] Iras AUTOMATIC EXCHANGE B
OF INFORMATION
(CRS AND FATCA)

- or entities transacting wi
|: IRAS FOR NON-UEN ENTITY Fi tities t cti ith IRAS
ONLY using ASGD/ITR/UF number
0 e-Service(s) Selected

Cancel



Corppass Admin to select relevant e-
Services for the Company

Select Entity's e-Services

Select the IRAS e-Service(s) relevant to your

@ seee company, including the ‘For Non-UEN Entity Only’

Select

<Services e-Service, and click ‘Next’.

Select the e-Service{s) you wish to add to yvour entity's list,

Mota: Selected e-Services require details to be set up on Corppass (denoted brm I
Selected e-Services may require additional checks when you log in. Click@\ for more information.

Y Filter  |RAS Q | a-

Additional Additional
Gowvt. Agency (@ Details G
4 Required &

B Azeny e-Service Description Check

RS AUTOMATIC EXCHANGE B
OF INFORMATION
(CRS AND FATCA)

- or entities transacting wi
IRAS FOR NON-UEN ENTITY Fi fities t cti ith IRAS
ONLY using ASGD/ITR/UF number
2 e-Service(s) Selected



Corppass Admin to select relevant e-
Services for the Company

Select Entity's e-Services

Q-G Corppass admins should leave the “Effective RY
From” and “Effective RY To” fields blank for the

Select Encer
e-Services Detalls

Approver. This allows the Approver to submit returns
for all Reporting Years.

Some e-Services require additional infermation. Enter details to proceed.

* - denotes mandatory fields

RAS
Additional Additional :
Gowt Agency Details AUTOMATIC EXCHANGE OF INFORMATION(CRS AND FATCA)
. EErK Jeta
Agency ¥ esenice & Check Required I
Effective RY From
ﬁ] IRAS AUTOMATIC EXCHANGE OF INFORMATION D
(CRS AND FATCA) @
ﬁ] IRAS FOR NON-UEN ENTITY B
OMLY Add Mew

Effective RY To

2 e-Service(s) Selected Add Mew

Back Mext



Corppass Admin to select relevant e-
Services for the Company

Select Entity's e-Services

Enter the tax reference number issued to the foreign

Q- @ entity by IRAS (e.g. A1234563E, TO1UF2345A). Then,
e click ‘Next’.

Some e-Services require additional information. Enter details to proceed.

* - denotes mandatory fields

Additional Additional i 2]
. FOR NON-UEN ENTITY ONLY
Gowt . Agency Details
AEENCY ¥ esenice § Check Required
ASGDVITR/UF =
ﬁ] IRAS AUTOMATIC EXCHANGE OF INFORMATION D
(CRS AND FATCA) [ﬁ]
ﬁ] IRAS FOR NON-UEN ENTITY B
ONLY

2 e-Service(s) Selected



Corppass Admin to select relevant e-
Services for the Company

Home My Account Users e-Service Third Party Advance Help

Home / Select Entity's e-Services

Review the details before clicking ‘Submit’.

Select Entity's e-Services

Select Enter Review
e-Services Detalls & Submit
Verify Selected e-Service(s)

IRAS AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)
Effective RY From

IRAS - FOR NON-UEN ENTITY OMLY
ASGD/TRIUF A1234567E




Corppass Admin to select relevant e-
Services for the Company

Home My Account Users e-Service Third Party Advance Help

Home / Select Entity’s e-5ervices

° The selected e-Service(s) is ready to be assigned to users.
A confirmation message will indicate that

you have completed the selection of IRAS
e-Services relevant to your company.

Next Step

o Next, you need to assign the selected e-
9 Services (including the ‘For Non-UEN
Assign selected e-Services Entity Only’ e-Service) to your own staff
s ||| or your tax agent.

Return to Homepage Assign selected e-Services



Corppass Admin to assign relevant

e-Services to Users

11



Assigning e-Service to Users

Before you proceed assigning the e-Services, ensure that you have a list of your staff and respective
IRAS e-services to be assigned to each staff.

For each staff, you would require the following information;
* Full Name
« Email Address



Assigning e-Service to Users

? 1. Assign IRAS e-Services

assignment of IRAS e-Services of
your company to your staff based
on your selection.

This method allows online

o ha

Corppass Admin

13



Assigning e-Service to Users

My Account Users e-Service Third Party Advance Help

Welcome to Corppass,
PHANG GABRIEL Under the ‘e-Service

Access’ tab, click ‘Assign
Selected e-Services’.
Q 53 more digital services have been made available on Corppass over the last 90 days.

User Accounts] e-Service Access [Third Party = Third Party (Clients)

Change Entity Profile

[ @fA =

Select Entity's e-Services Assign selected e-Services View Entity's e-Service Access
Select e-Services that your entity will use ASSIEN e-Servic ICCE55 10 your e 75 u £ ] & entity Frent e-5en

ETouf 3CCess
oups. K  3cLeSs




Assigning e-Service to Users

Assign Selected e-Services

Select the user(s) you wish to assign IRAS e-

= = '} r
@ cees Services to and click ‘Next’.
Select
Users . . .
Note: If you wish to assign different
Ensure that you have selected e-Service(s) for your Entity before assigning it to your user account(s). e-Services to different users, you W'”
have to assign them separately.
Select from your entity's Corppass user accounts. Y Eilter caarc| -

[ | Full Name Email Address $ UserType

LI VIRDI livirdi@mailinator.com Enquiry User

TERRI MANDEL terrimandel@mailinator.com User
LIM DAOWEI limdaowei@mailinator.com Enquiry User
TOH JONATHAN toh.john@mailinator.com Admin
PHANG GABRIEL PHANGGABRIEL@abc.com Admin
CHAN FENDERICK  Frederick_Chan@abc.com User

2 user(s) selected.

Cancel MNext
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Assigning e-Service to Users

Assign Selected e-Services
You will be directed to a list of e-Services selected

o sess @ previously. (i.e. the e-Services selected in pages 7 to
13).

Select
e-Services

Can't find an e-Service? Click here to add e-Service to your Entity.

Assign Selected e-Service(s) to
2 Selected User(s) +

Assign from selected e-Service(s). Y Eilter  Search 0\ 2.

Agency @  additional

Govt . Entity's selected R Check Details
Agency ¥ eservices * Description ¥ Required Required
AUTOMATIC EXCHANGE OF
Lot INFORMATION (CRS AND FATCA) D
IRAS FOR NON-UEN ENTITY For entities transacting with IRAS using ASGD/ITR/UF B
ONLY number

0 e-Service(s) selected.

Back Mext
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Assigning e-Service to Users

Assign Selected e-Services

Select the ‘For Non-UEN Entity Only’ e-Service

o coee @ AND the relevant IRAS e-Service(s) that you wish

-~ to assign to the selected user(s). Then, click ‘Next’.

Can't find an e-Service? Click here to add e-Service to your Entity.

Assign Selected e-Service(s) to
2 Selected User(s) +

Assign from selected e-Service(s). Y Filter

b A
sedarcn q -—

Agency @  Additional
. Entity’s selected

Check Details

r

¥ esServices * Description # Required Required

n
AUTOMATIC EXCHANGE OF
L
IRAS INFORMATION (CRS AND FATCA) D
IRAS FOR NON-UEN ENTITY For entities transacting with IRAS using ASGD/ITR/UF B
ONLY number

2 e-Service(s) selected.

Back Next
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Assigning e-Service to Users

Assign Selected e-Services

For the ‘Automatic Exchange of Information (CRS and

Enter

Q:--®:-0 FATCA)’ e-Service, select the role ‘Approver’ to be
o Detans assigned to the particular user(s).

Assign Selected e-Services to

2 Selected Users +

e-Services with B reguire additional detalls.CIlckB to enter details.

* - denotes mandatory fields

IRAS
Govt Entitys selected “heck c AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)
A Y
Agency ¥ eServices
Role* @
'@ IRAS AUTOMATIC EXCHANGE OF B
INFORMATION (CRS AND FATCA) — SELECT— o
B Ras FOR NON-UEN ENTITY Fﬂ_*f’“’#
ONLY
Appraver Effective RY From
-— SELECT— v

2 e-Service(s) Selected

Back Next
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Assigning e-Service to Users

Assign Selected e-Services Corppass admins should leave the “Effective RY

Q coce o cese @ From” and “Effective RY To” fields blank for the
Select Seet Approver. This allows the Approver to submit returns
for all Reporting Years.

Enter
Details

Assign Selected e-Services to

2 Selected Users +

e-Services with B reguire additional detalls.CIlckB to enter details.

* - denotes mandatory fields

Agency  Additional LIRSS

Gowt . Entity's selected ~ Check Details AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)
Agency | e-Services ¥ Required Required
Role* @
M RAs AUTOMATIC EXCHANGE OF ]
INFORMATION (CRS AND FATCA) — SELECT— .
[i] IRAS FOR NON-UEN ENTITY B
OMNLY

Effective RY From

— SELECT— v

2 e-Service(s) Selected
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Assigning e-Service to Users

Assign Selected e-Services

For the ‘For Non-UEN Entity Only’ e-Service, enter

Enter
Details

o soce o coce @ the tax reference number issued to the foreign
e o entity by IRAS (e.g. A1234567E, TOLUF2345A).

Assign Selected e-Services to

2 Selected Users +

e-Services with B require additiona detalls.CIlckB to enter details.

* - denotes mandatory fields

Agency  Additional RIS

Govt  , Entity's selected Check Details FOR NON-UEN ENTITY ONLY
Agency | e-Services ¥ Required Required
ASGD/ITR/UF *
I 'RAS AUTOMATIC EXCHANGE OF B
INFORMATION (CRS AND FATCA)
] IRAS FOR NON-UEN ENTITY B
ONLY

Authorisation Effective Date *(3)

2 e-Service(s) selected

Back MNext
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Assigning e-Service to Users

Assign Selected e-Services

Corppass admins should leave the “Authorisation Effective
0 RN 0 i e @ Date” and “Authorisation Expiry Date RY” fields blank for the
. R Detaits Approver. This allows the Approver to submit returns for all

Reporting Years.
Assign Selected e-Services to

2 Selected Users o s

e-Services with D require additiona! details.Click B to enter details.

* - denotes mandatory fields

S AEGLIGUEIE | Authorisation Effective Date *()

Entity’s selected . Check Details
e-Services Y Required Required ﬂ

il IRas AUTOMATIC EXCHANGE OF B
INFORMATION (CRS AND FATCA)
Authorisation Expiry Date ()
i IRas FOR NON-UEN ENTITY B
ONLY

2 e-Service(s) Selected




Assigning e-Service to Users

Assign Selected e-Services

o....o.--.a....®
Splact Colact

Enter Review
Datails & Submit

Verify the following details. Review the details of the assigned e-Services

before submission. Click ‘Submit’ to confirm
your assignment.

2 Selected Users +

Selected e-Services

IRAS AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)

Role Approver
Effective RY From

Authorisation Effective Date

Authonsation Expiry Date

IRAS = FOR NON-UEN ENTITY ONLY
ASGD/ITRIUF A1234567E

Authorisation Effective Date
Authorisation Expiry Date I
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Assigning e-Service to Users

Home My Account Users e-Service Third Party Advance Help

Home / Assign Selected e-Services

0 You have assigned e-Service(s) to your user(s).

Return to Homepage

A confirmation message will indicate that you have successfully
assigned e-Service access to your selected user(s).

Please allow 3 days before the user(s) log in to myTax Portal.

23



Corppass Admin to assign relevant

e-Services to tax agent
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Authorising e-Service to tax agent

Before you proceed assigning the e-Services, ensure that you have

For each staff, you would require the following information;
* Full Name
 Email Address



Authorising e-Services to tax agent

Home  MyAccount  Users  e-Service  Third Party  Advance

26

Welcome to Corppass,

Help

PHANG GABRIEL Under the ‘Third Party’ tab,

click ‘Authorise Third Party
Entities’.

& 53 more digital services have been made available on Corppass over the last 90 days.

User Accounts | e-Service Access

Third Party

Ef

Authorise Third Party Entities

Third Party (Clients)

Change Entity Profile

A

Manage Third Party Entities



Authorising e-Services to tax agent

Home / Authorise Third Party Entity Search for the tax agent firm you wish to assign IRAS

e-Services to, using the tax agent firm’s UEN/ Entity ID
or name. You may also search using partial names.

Authorise Third Party Entities

Salect
Third Party

UEN / Entity ID

Entity Name

27



Authorising e-Services to tax agent

Authorise Third Party Entities

If you search using ‘Entity Name’, a list of third party
@ e entities that fit your search criteria will appear.
LEM / Entity ID
Entity Mame abc
Search for Third Party Entitias which yeu would like to authorise. TEilter | Sesrch Q| a.

UEN £ Entity ID & Entity Name ¥ LEN Status
C15D00322E ABC Company Pre Ltd -
C16000529C ABC Stationery Pre Ltd -
CTGO00 77T A ABC Preschool Pre Ltd =
C1aD00a7TIF ABC Traders LLC =

0 enticys) selected.

c anee m

28



Authorising e-Services to tax agent

29

Authorise Third Party Entities
@ Select the tax agent firm you wish to assign IRAS e-

Services to and click ‘Next’.

falmct
Taird Parey
LIEM J Entity ID
Entity Name abc
Search fer Third Party Enzities which yeu would like to authorise. Y Eilter Learch Q\ 2 -

UEN f Entity ID ¥ Entity Name

C15000322E ABC Company Pre Ltd -
C1E000829C ABC Stationery Pie Ltd "
CIGDD07TTA AEC Preschoaol Pre Ltd "
C1a0003TIF ABC Traders LLC -

1 entityis) selected.

- [




Authorising e-Services to tax agent

30

Authorise Third Party Entities

You will be directed to a list of e-Services selected

Q- @ soss previously. (i.e. the e-Services selected in pages 7 to
Select Select
TR Party wSErwi e
Only e-Services that allow
Can't find an e-5ervice? Click here 1o add e-3ervice o your Entioy. third Pﬂl'tY authorisation will
be shown here.
Selected Tnird Fary Enticy: ABC Company Pe Lid
Select e-Service(s) for the Third Party 1o have access 1o T ilc=s s=arch CL 2.
Agenoy o Additional @
Chedk Detoils
GOVE. Entity s selected A Required Required
Agency E-Services " Description
IRAS AUTOMATIC EXCHANGE OF INFORMATION A
(CRS AND FATCA)
RS FOR NOM-UEN ENTITY For entities transacting with IRAS using D
oMLY ASEDYITR/UF number

0 e-Service(s) Seleced



Authorising e-Services to tax agent

Authorise Third Party Entities

Select the ‘For Non-UEN Entity Only’ e-Service

o sees @ sens AND the relevant IRAS e-Service(s) that you wish
et select _ to assign to your tax agent. Then, click ‘Next’.

Can't find an e-5envice? Click here 1o add e-3ervice o Wour Entiog.

Selelied Thind Fa Ty Entity. ABC Company Pt Lwd

Select e-Service(s) for the Third Parmy io have access 1o T File Ssarch Q 2.
Agency ) Additional @
Check # Details
T & s =i s - Fequired Required
Agemcy E-SEvices Descriprion
E’] IRAS AUTOMATIC EXCHANGE OF INFORMATION B
(CRS AND FATCA)
Fa] =is FOR MON-UEN ENTITY For entities transacting with IRAS using [
oMLY ASGEDYITR/UF number

I e-Zervice(s) Selectad




Authorising e-Services to tax agent

32

3 hrd H . H
Authorise Third Party Entities For the ‘Automatic Exchange of Information

Q90 (CRS and FATCA)’ e-Service, select the role

Solece Sallnen Entae

s sany Sarvess Datans ‘Approver’ to be assigned to your tax agent(s)

Selected Third Party Entity: ABC Company Pie Lid

Some e-5ervices require additional information. Enter details to proceed

* . denates mandarony flelde

Anditiona Additiona RAS
Entity's Selected . Agenoy * Detals *
r AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)
e-senice Oheck Required
i IRas AUTOMATIC EXCHANGE OF INFORMATION [ Rale (0
(CRS AND FATCA)
SELECT
. H —-- SELECT.~ v
fij  Iras FOR NON-UEN ENTITY + [
ONLY T A+
Approver 2 RY From
— SELECT-— v

2 g-Senvice(s) Selected

-



Authorising e-Services to tax agent

33

Authorise Third Party Entities Corppass admins should leave the “Effective RY

9 cses e ssss @ From” and “Effective RY To” fields blank for the

mra sarty saracas Approver. This allows the Approver to submit returns
for all Reporting Years.

Zelected Third Party Entity: ABC Company Pte Ltd
Some e-Services require additional information. Enter details to proceed

* . gdenates mandarsry flelds

Additiona

RAS

e " AgEncy Ll AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)

e-Service Check
i 1Res AUTOMATIC EXCHANGE OF INFORMATION B} Role @

(CRS AND FATCA)
- SELECT- v

il IRes FOR NOM-UEN ENTITY B

DMLY

Effective RY From

e SELECT-— v
2 g-Senvice(s) Selectad

o -



Authorising e-Services to tax agent

Authorise Third Party Entities

For the ‘For Non-UEN Entity Only’ e-Service, enter

0 sens Q sess @ the tax reference number issued to the foreign
entity by IRAS (e.g. A1234567E, TOLUF2345A).

Golery Sl ey Enitas
Third Pariy e-5arvices Datais

Selected Third Party Entity: ABC Company Pte Ltd
Some e-Services require additional information. Enter details to proceed

* . danates mandatony flekde

Aoditiona Additiona IRAS
Entity's Sel=cted a N Y Detalks FOR MON-UEN ENTITY ONLY
e Sarvice
RAS D ASGIVITRAIF =
i IRas AUTOMATIC EXCHANGE OF INFORMATION
(CRS AND FATCA)
i Ires FOR MOKN-UEN ENTITY B
oMLY

Authorisation Effective Date v

2 g-senvice(s) Selected

Back Mt
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Authorising e-Services to tax agent

Authorise Third Party Entities
kd Corppass admins should leave the “Authorisation

0 e en e wee. @ Effective Date” and “Authorisation Expiry Date RY”
fields blank for the Approver. This allows the Approver
to submit returns for all Reporting Years.

Salecn Salner Entar
Third RParty E-SarviEes Detalls

Selected Third Party Entigy: ABC Company Pte Ltd
Some e-3ervices require additional information, Enter details to procesd

* . denates mandatany flelds

LI ATl Authorisation Effective Date «(@)

Entity's Selected o Agency ¥ Detais

e.Serice T check Required Bl
[ IRas AUTOMATIC EXCHANGE OF INFORMATION [

(CRS AND FATCA)
Authorisation Expiry Date (7

[ 'Ras FOR NON-UEN ENTITY B

oMLY

2 g-5envice(s] selected
Back Mext
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Authorising e-Services to tax agent

Authorise Third Party Entities

Q9 Q@O

Seleee Zelaet Emtar Raview
Third Pamy e-Services Details & Submit
Seleczad Third Pary Erily. ABC Company Pre Ltd Review the details before submission. Click

‘Submit’ to confirm the authorisation.

Selected Third Party Enfity e-5ervice(s)

IRAS AUTOMATIC EXCHANGE OF INFORMATION (CRS AND FATCA)
Role Approver
Effective RY From
Authoreation EfMactive Date

Aythorsation Expiry Date

IRAS - FOR MON-UEN EMTITY ONLY
ASGDITRUF
Authorisabion Effective Date
Authorigation Expiry Date
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Authorising e-Services to tax agent

Hame My Account

Home Authoriza Third Party Enticy

o ABC Company Pte Ltd has been authorised to access selected e-Service(s).

Thee Third Parzy Entity will receive a notification.

Return to Homepage

A confirmation message will indicate that you have authorised
your tax agent with access to the selected e-Services.

Please allow 3 days before the tax agent logs in to myTax Portal.
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Published by
Inland Revenue Authority of Singapore

Published on 30 March 2023

The information provided is intfended for better general understanding and is not intended to comprehensively address
all possible issues that may arise. The contents are correct as at 30 March 2023 and are provided on an “as is” basis
without warranties of any kind. IRAS shall not be liable for any damages with your use of this user guide.

While every effort has been made to ensure that the above information is consistent with existing policies and practices,
should there be any changes, IRAS reserves the right to vary its position accordingly.

© Inland Revenue Authority of Singapore



