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S45 Offline Data Entry (ODE) Application

1. S45 ODE Application is a Java application which allows user to prepare
single or multiple records of payees offline, and submit as a single file to
IRAS via the e-Services portal.

2. It contains validation features to ensure essential information is
completed appropriately before submission.

3. It allows users to import withholding tax records of single or multiple
payees from ODE Import Template.



Pre-requisite to use ODE Application

Windows 7, Windows 8.1 and Windows 10

Internet Explorer version 11 and above or Mozilla Firefox
version 49 and above or Google Chrome version 54 and
above or Microsoft Edge

Java Runtime (JRE) version 1.6, update 14 and above.



Downloading ODE Application and Import Template

Step | Action/ Note
1 Select S45 Offline Data-Entry
(ODE) Application to download
1 Your estiy's tax : .
S48 Dats- For Payers who went 1o r::*“ls Subimisseon %%fwa' 2 Select S45 ODE Import
=3 records & minute ( a MB)
FL"?’-}C—G,,, . prepare mutple y o Template to download
Apgicebon v3 13 offine and then subeit in 2 Your Sipess
Ladest upcate on Agr | Duk (POF, 112¢B)
2021) Javo appicaton that 3 You cheets tax opos o Note:
heips 1o upioad the reference number Acknowkedgement * The ODE Application and
e Fortaxaguots only]  PoGe =B Import Template can be
import Template” for daplayed upon
subeisaion 1o RAS 4 Complete SI500E successtd downloaded from IRAS
impot Template submission by e Website > e-Services >
. YN Others > Withholding Tax.
e e URL Address:
P\useb::é&gmmmx www.iras.gov.sg/irashome/e-
n&FM;SlS Withholding Tax, # SerViCES/Other-
you are not able to upicad the ODE Taxes/Withholding-Tax/
file due 10 pravious version detacted
durng vour submssion to IRAS
545 ODE Impont ForPaperswhowantlo  Parsculars of the Payes and NA
Template prapare muliple records  getads of the payment made fo
(XLS, 852¢B) offine sed Pensbmiin -+ Pyyee
L stest updste on Nof ™%
2020) Excel teplate thet
shows Payers o key in
multiple records of payee
offine



http://www.iras.gov.sg/irashome/e-Services/Other-Taxes/Withholding-Tax/

Filing New Withholding Tax Form by Preparer

AutoSave (@) K)v

545 ODE Import Template - TNov.xls - Compatibility Mode - Excel

Step | Action/ Note

1 Select the relevant form type
depending on the nature of
payment

2 Key in your record(s) into the
Import Template

3 Save the Import Template in

your desired location

Fle  Home Insert Pagelayout Formulas Data Review View Help ACROBAT O Search
ﬁh] S (b Digital Signing ol Jo AN | == =% ab @ :E: w7
[B v | B Encrypt Document —

Pafte B I U _ O A r Sens\lftlwty } .

Clipboard Data Protection Font Alignment Sensitivity Number Styles
B7 v Jr | PAYEE NAME

A B C D E F G

1 Please ensure that there are not more than 500 records per form type.

2 Do not leave any blank row(s) befween each record. Any record(s) after fne 1st blank row will nof be imported.

3 Please do not enter more than 9 digits and decimal place for faxable income.

4 Please do not edit the header name highlighted in green below. Editing of header name will cause the file format to be invalid.

] Mandatory fields are in RED

6

COUNTRY! REGION OF

7 |SINO |PAYEE NAME PAYEE ID TYPE |PAYEEID |FOREIGN ADDRESS RESIDENCE EMAIL
7] 10
18 M
19] 12
2] 13
2]
2] 15
23] 16
a1 17
25 18
26| 19
71 2
2| A
2| 2

Note:

Limitation of Import Template

are as follow:

* Maximum of 500 records
per form type or 2000
records per import
template.

* Date of Payment for record
should not exceed 2 years
period.




Filing New Withholding Tax Form by Preparer

e Data Eniry 3

Welcome to IRAS - 345 Offline Data Entry Application

]
ATETY
O N
Th 545 Ofing Dt Entry (ODE) appicaton allows te Payur b prapars singhs of multiply S45 forms offine, and submit 35 2 singla s directyty IRAS wa 9-Sanica poral A
Impariast Pt 1o ol
1 Pieasg accapt any OOE vrsion Updatus when promptad a3 only i valldaled a e latest COE wrsion can be submitied
g Thachs dseter ha submission snd paymant s basad on Sngapor ocal ima Fo 3 more acouah compadfon of Witheicing 1 and panales, plaase sync your
Iocad PC'5 dae and Ama Wil 3ingagors lucal date and Bma betore you star g
3 EathODE fle can only contain Date of Pajmant tansactions upto a 2 ywar petiod. Plaasa submit  separale fla fortransachans tat ars mors han 2 jwats
4 AllNalds marked wih " are mandaiory.
Terms and Conditons of Usa
Pinas# raad hwsa fams and condiicns careuly By downloading andior using this applicalion and tha ording g-Seeces. ol 35794 10 ba bound By tha following farms
and conditions, Hyou o gt accept any of hese birms or condibons, you must immaciataly discontingi your AcEss andior Usage ol his applicaton and he onling
#-anins
1 Ushr's Responsibility
Any parson 3ocassing or using this sandce shall ot abuse o sendce and shall ol intsrtera or atampl b Intarare wih ha penpar working ol he Sardce nor of any
SystIm or nabwork connecied ressl
i Preacy & Security
Subjectio Section 6 of e Income Ta Ack IRAS wil nol digcios# a0y perscal infarmation o5taingd from e uRar nkess onamwes raquired by law
3 Limitation of liailay )
Uneder no circumstances shall IRAS o hgld iabia vis-3+45 any parson for whats v 1055, Cost, damaga, claim of Gapangs S1ch paFsan maj suler ot incur,
hOWSORVAI artRIng KO 3N onp o mare ol illowing
3. 3Ny 35935, US4, 30U54 07 MisuRa Ol e S4race by any parson;
b, any maCuracy in any Inrmaon Teceiad ia or peocessad by e Sendc L
Procasd Cintsl

Step | Action/ Note
1 Launch the ODE Application
2 Select Proceed




Filing New Withholding Tax Form by Preparer

IRAS - 545 Offline Data Entry application V3.8

Step | Action/ Note

File Tools Help

1 Select New

% WHAT TO DO

OF SINGARORE _ o
Step1: Please click here to download the latest Excel 545 ODE

oIt iempiate

L] i WAL

Fill in the withholding tax information and save the file
onto your computer.

Step 2. Create a new 545 Data Entry File

or
Open an existing 545 Data Entry File (] Open

Step 3 Impart Record from ODE template Impaort From Excel
ar
View File Summary B File Summary




Filing New Withholding Tax Form by Preparer

IRAS - 545 Offline Data Entry application V3.8

Step | Action/ Note
File Tools Help

1 Enter Payer’s Tax Reference
and Name

% Enter Payer's Information

IMLAND REVENLIE
AUTHORITY

2 Select Save

OF SINGAPORE Tax Reference No*  |UEN-LOCALCO  ~ | | 1938)0000F

M * ABC PTELTD
/' Paver Info ame |

File Summary

&, Add Record Save [ Clear

4 Import From Excel

@&, Search Payee

" Submit to IRAS




Filing New Withholding Tax Form by Preparer

IRAS - 545 Offline Data Entry application V3.2

Set Password

New Password |

Confirm Password

oK ¥ Cancel
Case sensitive. 8-16 characters. Composed of alphanumeric.

Flease note that you would have to create a new 545 Data Entry
File if you have misplaced or forgotten the passwaord.

Step | Action/ Note
1 Enter New Password
2 Re-enter Password to confirm
3 Select OK
Note:

* You are required to create a
password for every ODE file
created. Password can be
repeatedly used.

* Password should consist of :-

(a) Length of 8 to 16 characters

(b) A mixture of upper, lower

case and alphanumeric
characters.

* |RAS would not be able to
recover the password, if it is
misplaced/ forgotten.




Filing New Withholding Tax Form by Preparer

Save

Save in:

L=
e 1
Recent Ttems

Desktop

f:
E

| My Documents

LY

T

Computer

=
A

Metwark

: | My Documents v:

Action/ Note

;=

. Custormn Office Templates
My Data Sources

. My Received Files

. OneMote Notebooks

. Qutlook Files

Enter File name, e.g. WHT
submission for Feb 2019

Select desired location to save
ODE file

Select Save

File name: |

Files of type: :545 Offfine Data Entry Application Data File (*.545)

10




Filing New Withholding Tax Form by Preparer

RAS - 545 Offline Data Entry application V3.8 - ABC PTELTD - Feb 2019.543
File Tools Help Step Action/ Note
% File Summary 1 Select Import from Excel
b Payer's ID
OF SINGAPORE Payer's Name ABCPTELTD
# Paerinfo Form Type NoofRecords  Total Tax Payable Total Penalties on Premature Withdrawal
[ File Summary 0 000 000
2 Add Recard () Form IR37A 0 0.00 0.00
Import From Excel O Form [R378 0 0.00 0.00
Search Payee () Form PMP 0 0.00 0.00
Submitto IRAS () Form IR37C 0 0.00 0.00
() Form IR37D 0 0.00 0.00
®) AllForms 0 0.00 0.00

2 Clear Sy print

Result List

SN Name of Payee Nature of Payment Date of Payment/ Period of Payment/  Period of Payment/  TaxableIncome  Re-grossTaxable TaxRate  TaxPayable (3€) Penalty onPremature
Disposal/ Withrawal ~ EngagementFrom  EngagementTo (58) Incame (58) (%) Withdrawal (58)

0 record(s) found. Hoasd | AEdt | Hview | @Delete || B ExporttoExcel | || (23 Importfrom Excel

13

11



Filing New Withholding Tax Form by Preparer

IRAS - 543 Offline Data Entry application V3.8 - ABC PTELTD - Feb 2019545

File Tools Help

Step | Action/ Note

% Import Record from Excel

1 Select Browse
oy Select File dh Import

2 Select the Import Template
# Paverinfo The data can only be imported from Excel with the format provided by IRAS. It can be downloaded from the Web page or this link (excel flle) from the |0cati0n
Mote: please do NOT leave blank row in the data. All the rows after the blank row will not be imported

which it was saved
= Add Record

[ File Summary

SN Excelrowno. FormType  Payee Name Field Mame

Error Description 3
Import From Excel

Select Open

#), Search Payee

Submit to IRAS

Open

LX
Look in: | My Documents ': 17 ?’E

i J Custom Office Templates
,;u} My Data .Sourc.es
Recent Ttems , My Received Files

, OneMote Motebooks

! . Qutlook Files

Desktop

F:
| =
| My Documents

Ay
=

Computer

Metwark

Files of type:  [Excel Files - Cancel

12



Filing New Withholding Tax Form by Preparer

IRAS - 545 Offline Data Entry applicatio - ABCPTELTD - Feb 2019.545

File Tools Help Step | Action/ Note

% Import Record from Excel

INLAND REVENUE
AUTHORITY

1 Select Import

SelectFile  |C\Users\RAS\Desktop\545 ODE Import Template-FEB 2019.5LS

'OF SINGAPORE

# Payer Info The data can only be imported from Excel with the format provided by IRAS. It can be downloaded from the Web page or this link.

[ File Summary Note: please do NOT leave blank row in the data. All the rows after the blank row will not be imported

(= Add Record

SN Excelrowno. FormType  Payee Name Field Name Error Description

Import From Excel
&), Search Payee

Submit to IRAS

Save Errors to Excel

13



Filing New Withholding Tax Form by Preparer

€ IRAS - 545 Offline Data Entry application V3.2

File Tools Help

9

AUTHORITY
OF SINGAPCRE

# Payerinfo

[E] File Summary

(= Add Record
Import From Excel

%), Search Payee

Submit to IRAS

Import Record from Excel

SelectFile

C:\Users\RAS\Deskiop\545 ODE Import Template-FEB 2019.XLS

[ Browse s Import

The data can only be imported from Excel with the format provided by IRAS. It can be downloaded from the Web page or this link.

Mote: please do MOT leave blank row in the data. All the rows after the blank row will not be imported.

Step

Action/ Note

1

Select OK to confirm the
number of record(s) to be
imported

SM  Excelrowno. FormType  Payee Name Field Name

Error Description

Are you sure to import the following records

IR37 - 3 record(z)

! 0K Cancel

Save Errors to Excel

14




Filing New Withholding Tax Form by Preparer

9 RAS - 545 Offline Data Entry application V3.8 - ABC PTE

File Tools Help

INLAND REVENUE
AUTHORITY
OF SINGAPORE

# Paverinfo

E| File Summary

= Add Record
Import From Excel

&, Search Pavee

Submitto IRAS

Import Record from Excel

SelectFile

Importing

CUsers\IRAS\Deskiop\345 ODE Import Template-FEB 2019.XLS [ Browse hy Import

The data can only be imported from Excel with the format provided by IRAS. It can be downloaded from the Web page or this link.

Mote: please do MOT leave blank row in the data. All the rows after the blank row will not be imported

Step

Action/ Note

1

Select OK to acknowledge the
number of record(s)
successfully imported

5M  Excelrowno. FormType  Payee Mame Field Name

Error Description

0 Total of 3 record(s) imported.

Save Errors to Excel

15




Filing New Withholding Tax Form by Preparer

ABCPTE LTD - Feb 2019.s

Offline Data Entry application V

File Tools Help Step | Action/ Note

% Import Record from Excel 1 Select File Summary
INLAND REVENUE X \UsersIRASD s Koniads ot Ta o =
Aoy SelectFile  |C\WUsersIRAS\Desktop\S45 ODE Import Template-FEB 2019.XLS [ Browse @Impon Note;

Message Import Successfully

Payer Info The data can only be imported from Excel with the farmat provided by IRAS. It can be downloaded from the Web page or this link. .
7 yReime prongeesy pag will be shown

MNote: please do MOT leave blank row in the data. All the rows after the blank row will not be imported.

Import successfully.

Impart Fram Excel
SN Excelrowno, FormType  Payee Mame Field Mame Error Description

&), Search Payee

</ Submitto IRAS

Sawve Errors to Excel

16



Filing New Withholding Tax Form by Preparer

PTELTD - Feb 2019.545*

5 Offfine Dat | Entry application V34

Fllo Tocls Help
g New  CuleN
() Open (o0 File Summary
o Save  (ubeS Payers D
Sl PajersName  ABCPTELTD
Ext
T Eom Type NoofRecords  Total Tax Payable (§)  Total Penaities on Premature Withdrawal ($)
File Summan () Form IR 3 s 000
Add Racord O fom3TA 0 o) 000
mpod From Excel Form K378 y 0 000 0.00
®, Search Payeq Form PMP 0 000 0.00
Submitty IRAS () Form IRITC 0 0.00 0.00
() Form RITD 0 0 000
® Arforms / 3 X250 0.00
o Cleat = Print
Result List
SN NomeofPayee Natre of Payment Date of Payment/ Perod of Payment/  Pericd of Payment/  Taable Income  Regross Taxable  TaxRate  Tax Paysble (55)  Penalty on Prematire
Disposal/ Withdrawal Engagement From  Engagement To 59 Income (5§) (%) Windranal (59)
1ABCPTYLTD |01 INTEREST FROMLOAN ORI, 01012019 joieote  [Gao1zon 75000 NAL 15 11250 NA
2ABCPIYLID 103 ROYALTIES - INTELLECTUAL .. 01012019 01012019 02012018 £00.00 NA 10] 50.00 NA
JABCPTYLTD |08 TECHNICAL ASSISTANCE FEE 010172019 101012019 102012019 1.000.00; NA 17| 170.00 NA
3record(s) found A |/ Em Bvow O Ouet (JEmpotsoExcel | ) importtrom Excel
14070016 8y

Step | Action/ Note
1 Select File
2 Select Save to save the ODE file

before exit

17




Approving and Submitting WHT submission by

Approver

[Fi]

1] IRAS « 545 Offline Data Entry &

Welcome to IRAS - 345 Offline Data Entry Application @
]
ATETY
O N
Thig 345 Oftina Data Enry (O0E) applicaion sllows e Payarbo prapare singhe of mittipla 45 forms ofMing, 30 submit 83 3 singla fs drecty by IRAS va o-Sanice portal A

Imsparta Pt to Note
1 Fieaka accapt any DOE wrsion updates when prampled, a onlyila valldated ia fie latast DDE varsion an be submiltad

? Tha s date for he submission and pagment are based on Singapore loral ime. For a more acruraty comitalion of Withhalding bax and penalias, plaass sync your
local PC's dae and me Wil Singagard Incal daie and ime Defors you stan fing

3 Each CIDE filg ran ol conlain Date of Faymant ransactions ug to 8.2 yar pernd. Flaase submit 3 saparate Bla for ransachons hat ar more han 2 years

i Al alds marked wilh * arg mandalory

Terms and Conditions of Usa

Floass read hasa fems and condions carefuly, By downloading sndior using this application and the oning g-Serdces, you 3pree 1o ba bound by tha fallowing farms
angd condtions, H you g nod acoept any of thass tarms or conditions, you mus? immachately disconinge your Aceess andinr usage of this agplicalon and e anlng
5

1 Usir's Ressponsibility
Any parson Becassing o using thig sendce shall nol atusa e serice and shall nol intarders or afamp by inlarfare with e penpar workdng ofthe Sandce nor of any
Systam of natwork connecled Brenslo

i Prkiaicy & Sacurity
Subjectin Section § of the Incame Tan Act IRAS wil nol discloss any perscnal infarmation obtaingd fram e usar uniess e taquired by law

3 Limitation o labilay
Unider o circumstances shall RAS bo held a50a vis-3+4ds any parson fr whats o 1oss, cost damage, clalm or gapangi S1ch pefson maj suBse o incur,
NS Rar atsing FOm an one Of Mo o1 following
3, A ACEA53, USAT, ADURA Or MESUSA ol Tp Sardca by any persan;
. anyinarcuracy in any indormaaon received va or processad by the Sende &

Fiitaed Cantal

Step | Action/ Note
1 Launch the ODE Application
2 Select Proceed

18




Approving and Submitting WHT submission by

Approver

IRAS - 545 Offline Data Entry application V3.8
File Tools Help

Step

Action/ Note

Select Open

WHAT TO DO
Step1: Please click here to download the latest Excel S45 ODE
port template

Fill in the withholding tax information and save the file
onto your computer.

Step 2. Create a new 545 Data Entry File
or
Open an existing $45 Data Entry File | = (] Open

Step 3 Impart Record from ODE template Impaort From Excel
or
View File Summary B File Summary

19




Approving and Submitting WHT submission by

Approver

Look in: |l Desktop o ¥ -
e @ OneDrive
- . ;
_j a irasuser
L= .
Recent [tems Ij This PC
1 Libraries
=¥ Network
- _ Others
| esktop | | NETIEMERE
Documents
This PC
@ L e
MNetwork
Files of type: | 545 Offfine Data Entry Application Data File {=.s45) - Cancel

Step | Action/ Note

1 Select relevant ODE file from
the location it was saved

2 Select Open

3 Enter password for the file

4 Select OK

IRAS - 545 Offline Data Entry application V3.8

Enter Password

OK

% Cancel

20




Approving and Submitting WHT submission by
Approver

[%) IRAS - 545 Offiine Data Entry application V3.4 - ABC PTE LTD - Feb 2019.545
File Tools Melp Step | Action/ Note
% WHAT TO DO 1 Select File Summary to view all
rers arviren record(s) prepared by Preparer
AONTY
OFf SnGarome
Step1:
Fil in the withhoiding tax information and save the file
onto your computer
Step 2: Create a new S45 Data Entry File g New
or

Open an exsting S45 Data Entry File

Step 3: Import Record from ODE tempiate Impont From Excel
or

View Flle Summary File Summary

21



Approving and Submitting WHT submission by
Approver

IRAS - 545 Offline Data Entry applicatio

File Tools Help

9

OF SIMGAPORE

# Payerlnfo

[l File Summary

(= Add Record
Import From Excel

¥}, Search Payee

Submitto IRAS

File Summary

Payer's ID

- ABCPTE LTD - Feb 2019545

Step

Action/ Note

Select Submit to IRAS

Payer's Name ABC PTELTD
Form Type Noof Records  Total Tax Payable Total Penalties on Premature Withdrawal
3 33250 0.00
(O FormIR37A 0 0.00 0.00
Form IR37B 0 0.00 0.00
Form PMP 0 0.00 0.00
() Form IR37C 0 0.00 0.00
(O Form IR37D 0 0.00 0.00
@® AllForms 3 33250 0.00
[ Clear () Print
Resuit List
S Mame of Payee Mature of Payment Date of Paymentf Period of Payment/  Period of Payment/  Taxable Income  Re-gross T
Dispasal/ Withdrawal ?ngagement From gngagementTo (58) Income (5§
1|ABC PTY LTD 01. INTEREST FROM LOAN OR IN...|01/01/2019 01/01/2019 02/01/2019 750.00
2|ABC PTYLTD 03. ROYALTIES - INTELLECTUAL ...|01/01/2019 01/01/2019 02/01/2019 500.00
JABCPTYLTD 08. TECHNICAL ASSISTANCE FEE |01/01/2019 010172019 02/01/2019 1,000.00
< >
3 record(s) found. L, Add / Edit B View @ Delete [Z Export to Excel (7 Import from Excel

22




Approving and Submitting WHT submission by
Approver

IRAS - 545 Offline Data Entry application V3.8 - ABC PTE LTD - Feb 2019.545

Step | Action/ Note

File Tools Help

1 Select Generate File

% Submit to IRAS

1) Please generate fils for submission.

INLAND REVENUE
AUTHORTY
OF IN0MOE 2)Ifthere are any errors listed, please correct the errors before submission. Otherwise, all the records under this form type will not be submitted.
Form IR37
# Payer Info
Form IR37A & NoRecard
File Summa
il Summary Form IR37B & NoRecard
= Add Record Form PMP & NoRecord
Impaort From Excel Form IR37C & No Record
@, Search Payee Form IR37D & No Record

Submit to IRAS B Login to Submit

23



Approving and Submitting WHT submission by

Approver

IRAS - 545 Offline Data Entry application V3.8 - ABC PTELTD - Feb 2019.545

File Tools Help

% Submit to IRAS

1) Please generate file for submission.

INLAND REVENUE
AUTHORITY
OF SN 2) Ifthere are any errors listed, please correct the errors before submission. Otherwise, all the records under this form type will not be submitted.
Form IR37 _ File Generated successfully
# PayerInfo
Form IR37A 4y No Record
5 File Summary Form IR37B 4y No Record
= Add Record Form PMP 4y No Record
Import From Excel Form IR37C 4 No Record
@, Search Payes Form IR37D & NoRecord
Submitto IRAS - GenerateFile | [ Loginto Submit
File Summary
SM  FormType Date of Payment/ Disposal/ Mo. of Record Total Tax Payable (38)  Total Penalties on Total Late Payment
Withdrawal (Month) Premature Withdrawal (5§) Penalties (58)
1| R | Jan2019 | k] | 23250/ NA| NA|

1. Atotal of 1 form type(s) will be submitted.

2. Please ensure that you are connected to the internet,

OK ||| Caneel

[E Export to Excel

Step | Action/ Note
1 Select Login to Submit
2 Select OK to confirm the

number of form type to be
submitted and you are
connected to the internet.

Note:

Your default web browser
will be auto-launched.

Late payment penalties, if
any, is based on estimation.
Please log in to myTax
Portal, under View S45 Form
Status for the actual
penalties amount.

Please do not close the ODE
application until you have
submitted the record and
viewed the
acknowledgement page
successfully.

24




Approving and Submitting WHT submission by

Approver

’ Asingspore dovernmentigency Webie

Weelkdy manterance hours [Singapore Umel:
Wed Z00AM  G:00AM | Sun 200AM  8:30AM

Login to myTax Portal

PR Personal Tax

Business Tax

\ ) ¥ X A
\ R Tax Agentlogin
A { ‘xM m— =

Step

Action/ Note

Select Business Tax

Note:

Please do not close off the web
browser that was auto-
launched. If you hit error while
logging in to myTax Portal,
please repeat from slide 22.

25




Approving and Submitting WHT submission by

Approver

§:| Sud & Account v [u-" Logout

Tax Ref No. (myTax Manl]

GST v Employers » S45v Q Search

File S45 Form

Offline Data Entry File Submission

Please select the following file to submit: (i)
C:\Users\IRAS\AppData\Local\Temptesti ngl.s45x

Select afile to upload

Step

Action/ Note

Select Select File and follow
the path provided

Note:

* Please follow the path
highlighted in black box to
select the relevant file for
submission.

* Do not select the file based
on the path in which you
have saved the ODE file.

* The extension of the file to
be selected should be .45x
instead of .45.

26




Approving and Submitting WHT submission by
Approver

File Sumimary
Step | Action/ Note
Original File Mame  testingl.s45
1 Enter details of declarant
Date of Payment/Disposal / Mo of Total Tax Total Late Payment Due Date
Withdrawal (Month) Records Payable [55) Penalties (S5) 2 Select Upload
Feb-2018 1 11111 14,43 1G/04/2018
Declaration

I/ My organisation certify that the particulars fumnished are true and commect.

Marne of Declarant

Designation *

Contact Mo *

Email

27



Approving and Submitting WHT submission by

Approver
If you are on GIRO for payment of S45 Withholding Tax

‘4 ’ Singapore Government
Integrity - Service - Excelience

i REVENUE
AUTHORITY Feedback | Technical FAQ =2+ 2712

E Email Us . 8 Account v E« Logout

Tax Ref No. (myTax Mail)

{ny Overview GST~ Employers » 545 v

File S45 Form 45 PRINT

Acknowledgement Page - Section 45 Withholding Tax Form

Successful Transmission

Name Tax Ref No.

Acknowledgement No. 363278 Date / Time 30/08/2017 17:35
Original File Name

ODE-AUG 2017.545

28



Approving and Submitting WHT submission by
Approver

If you are on GIRO for payment of S45 Withholding Tax

Tatal Tax Payable

Tatal Late Payment Penalties

Total Tax and Penalties Payable

Payment

Pleaze maintain sufficient funds in your bank account on the GIRD deduction date as shown in table “Surmmary of

Filing Basad on the Month of Payment to Payee” below.

The Confirmatkon of Payment for Tax Payable will be issued upon successful GIRD deduction.

Declarant Infermation
Subrmitted By

Contact Mo, 63511111

Summary of Filing Based on Same Month of Payment to Payee

ACCDUNTANT

5543722

552335

55 45058

Darte of Payrment/ Mo of Tkl Tax Total Late Dmae Drake GIRD
Disysoesal Wirthadraeal Records Paryable [(S5) Paymment Deeclusctiom
{Month) Penalties (S5) Ceate
Jun-2047 2 kv ) 18.11 1508/ 201 25,08/ 2017
Mar-F0LT T5.00 5.25 15405/ 201 25082017
Apr-2ul7s QL) (elen] 15500 SO0 T 25/08/3017
Lotal i AT I o e

Step

Action/ Note

Note:

* Penalties will be imposed
and deducted with tax
amount payable via GIRO if
filing is submitted after the
due date.

* For errors discovered after
filing, please complete
Withholding Tax Filing
Amendment Forms if no
additional tax is payable. For
amendments that will result
in additional Withholding
Tax payable, please e-file
and pay the additional
Withholding Tax
immediately.

29




Approving and Submitting WHT submission by

Approver

If you are not on GIRO for payment of S45 Withholding Tax

Tax et Mo

GST »

File S45 Form

Successful Transmission

Name
AcknowAedgesnent No. 228495

Oviginal File Name
TESTING SaS

Total Tax Payable

Total Late Payment Penaities

Total Tax and Penalties Payable

4 Owverview Employers «
| \ - .
T 7, ."' > S y

P PRINT

Acknowledgement Page - Section 45 Withholding Tax Form

Tax Red No.

Date / Tiene 31/01/2019 1521

sS11111

S$514.4)
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Approving and Submitting WHT submission by

Approver

If you are not on GIRO for payment of S45 Withholding Tax

How do | make payrment 7

Step

Action/ Note

You are ngt on GIRO for withholding tax payment

Payment Sio No

15038747013063

Please use ths SOf YOur paymment

Telegraphic Transfer (1 payment i no, for 1 telegraphic transfer)
(7) Elactrorec Modes {1 ‘:.y)v-—vr sip for 1 Secironic payment

qun) Cashinr wider (edhcate sl payrment slip nd, for single cheque payment)

Important Note

Do not attach this acknowiedgement page with your cheque. Payment has to reach us Dy the due date shown in table

"Summary of Filng Based on the Same Month of Payment o Payes™ Delow

The confimation of Payment for Tax Payable will be sent upon receipt of the payment,

Declarant information

Submitted By Destgnation

Contact No. 12345478 Emal

Summary of Filing Based on Same Month of Payment to Payee

Date of Payment) Disposal/ No of Total Tax Total Late Payrment Dua Date
Withdrawal (Month) Records Payable (S5) Penalties (SS)
Fed-2018 H 1151 44 16°04/2018

Note:

* Please arrange for payment as per
instruction.

* Indicate the Payment Slip number
when making payment.

* For errors discovered after filing,
please complete Withholding Tax
Filing Amendment Forms if no
additional tax is payable. For
amendments that will result in
additional Withholding Tax payable,
please e-file and pay the additional
Withholding Tax immediately.
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Approving and Submitting WHT submission by
Approver

9
File Tools Help

INLAND REVENUE
AUTHORITY
OF SINGAPORE

# Paver Info

[ File Summary

(= Add Record
Import From Excel

&), Search Payee

Submitto IRAS

Submit to IRAS

1) Please generate file for submission

2)Ifthere are any erors listed, please correctthe errors before submission. Otherwise, all the records under this form type will not be submitted.

Form IR37
Form IR37A
Form IR37B
Form PMP
Form IR37C
Form IR37D

File Summary

5N Form Type

1 | IR

Confirmation

P _"\_
l'ol Have you uploaded the file and viewed the acknowledgement page successfully?
k. ° 4

File was not uploaded.

File Generate:
& No Record
4, No Record
4 No Record
4 No Record
4 No Record

d successfully

Step Action/ Note

1 Select File was uploaded successfully
only upon successful uploading of the
ODE file and viewing of the
acknowledgement page

2 If you did not manage to upload the

ODE file and view the
acknowledgement page successfully,
please select File was not uploaded
and repeat steps from slide 22

JaMZUTY 3

33Z50]

Total Late Payment
(58) Penalties (5§)

NA| NA|

[E] Exportto Excel
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Approving and Submitting WHT submission by
Approver

M FormType Date of Payment/ Disposal/
Withdrawal (Month)

1| Ry | Jan 2019

Mo. of Record

3

Total Tax Payable (58)

33250/

Total Penalties on Total Late Payment
Premature Withdrawal (S8) Penalties (55)

NA|

NA|

[E] Export to Excel

IRAS - 545 Offline Data Entry application V3.8 - ABC PTE LTD - Feb 2019.545
File Tools Help Step Action/ Note
% Submit to IRAS Note:
NN I 1) Please generate file for submission. * Once you have selected File was
AUTHORITY
OF SNoAPGHE 2)Ifthere are any errors listed, please correctthe errars before submission. Otherwise, all the records under this form type will not be submitted. uploaded SUCCESSfU"y, a pp“cation
rormRs7 | () Submitted will mark the entire file as
# Paver Info X
Form IR37A 4 NoRecord submitted.
B File Summary . . ot
FICEE & NoRecord * To avoid duplicate submission of
- Add Record
R Form PP & NoRecord records, you are not allowed to re-
p Form IR37C No Record . .
Imoof From Bcel - Torm A No Reca submit these Forms records again.
@ Search Payee Form IR37D 4 NoRecord
Submitto IRAS Generate File
File Summary
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Approving and Submitting WHT submission by

Approver

IRAS - 543 Offline Data Entry application V3.8 - ABC PTE LTD - Feb 2019.545

File Tools Help

INLAND REVENUE
AUTHORITY
OF SINGAPORE

/ Baverlnfe

[E] File Summary

i Add Record
Import From Excel

&, Search Payee

Submitto IRAS

File Summary
Payer's ID
Payer's Name
Form Type NoofRecords  Total Tax Payable {($)  Total Penalties on Premature Withdrawal ($)
3 33250 0.00 Submitted on 160022013, 1745
(O Form IR37A 0 0.00 0.00
Form IR37B 0 0.00 0.00
Form PMP 0 0.00 0.00
(O Form IR37C 0 0.00 0.00
(O Form IR37D 0 0.00 0.00
@® AllForms 3 33250 0.00
[ Clear (=) Print
Result List
SN Name of Payes Nature of Payment Date of Payment/ Period of Payment/  Period of Payment/  Taxable Income  Re-grossTi
Disposalf Withdrawal Engagement From  EngagementTo (s8) Income (59
1/ABC PTY LTD 01. INTEREST FROM LOAN QR IM... 01/01/2019 0110112019 02/01/2019 750.00
2ABC PTYLTD 03. ROYALTIES - INTELLECTUAL ... 01/01/2019 0110172018 02/01/2018 500.00
3ABC PTY LTD 08. TECHNICAL ASSISTANCE FEE |01/01/2019 0110172018 02/01/2018 1,000.00
< 3
3 record(s) found. L, Add / Edt B view @ Delete D ExporttoExcel | | (] Import from Excel

Step

Action/ Note

Note:

At File Summary, the Form status will
be updated as Submitted on
dd/mm/yyyy hh:mm, i.e. the date
and time you acknowledge successful
submission to IRAS under slide 32.
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Contact information
For enquiries on this user guide, please call (65) 63567012 (Withholding Tax) or email myTax mail

Published on 11 Apr 2021
By Inland Revenue Authority of Singapore

The information provided is intended for better general understanding and is not intended to comprehensively
address all possible issues that may arise. The contents are correct as at 11 Apr 2021 and are provided on an
“as is” basis without warranties of any kind. IRAS shall not be liable for any damages, expenses, costs or loss of
any kind however caused as a result of, or in connection with your use of this user guide.

While every effort has been made to ensure that the above information is consistent with existing policies and
practice, should there be any changes, IRAS reserves the right to vary its position accordingly

© Inland Revenue Authority of Singapore.
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