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User Guide (Company):
File Estimated Chargeable Income (ECI)

Step Action/ Note

Main Menu

1 Upon login to myTax Portal, select 
the digital service from the menu:  
Corporate Tax >
File ECI.
Note:
For steps on logging in to myTax 
Portal, you may refer to our Guide 
on How to Log In to myTax Portal.
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https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/pdf/company-guide-on-how-to-log-in-to-mytax-portal.pdf
https://www.iras.gov.sg/media/docs/default-source/uploadedfiles/pdf/company-guide-on-how-to-log-in-to-mytax-portal.pdf
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File Estimated Chargeable Income (ECI)

Step Action/ Note

File ECI
(Preparer’s view)

1 Click on Proceed. (continue on
page 7)

Note:
Records which you have previously  
submitted to Approver will appear  
under Records Pending Approval.
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Step Action/ Note

File ECI
(Approver’s view)

1 Click on Proceed to file ECI.
Or
Click on Proceed to retrieve  
information for the respective record  
under Records Pending Approval if  
you wish to approve the ECI filing.
Notes:
1. You will be able to view records  

which are submitted by Preparer  
under Records Pending  
Approval.

2. Click on Delete if you wish to  
cancel the application.
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Step Action/ Note

Functional Currency &  
Contact Information  
(continue to next page)

1 Verify and update company’s 
Functional Currency and Contact 
Information.

2 Click on Save. A pop-up message will
prompt you to confirm the entry.

3 Click on Yes to save.

Notes:
1. This page will only be displayed

for ‘Company Approver’ login.
2. If the functional currency and

contact details are correct and 
there is no update required, click 
on No Change.
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Step Action/ Note

Functional Currency &  
Contact Information

An acknowledgement will be  
displayed upon successful  
submission.

1 Click on Save As PDF/ Print to save a
copy of the Acknowledgement Page.

2 Click on Proceed to e-File.
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Step Action/ Note

Main Form
(continue to next page)

1 If the financial year end displayed is 
incorrect, please: 

• Update it with the Accounting & 
Corporate Regulatory Authority 
(ACRA) at BizFile+ if the company 
is registered with ACRA.

• Update it via the Update Corporate 
Profile/ Contact Details digital 
service if the company is a foreign 
company that is not registered with 
ACRA.

2 Select the Year of Assessment.

3 Click on Yes to confirm that the  
company satisfies all conditions and  
select the first Year of Assessment  
after incorporation if the company  
qualifies for Tax Exemption Scheme  
for New Start-Up Companies.

4 Enter the Revenue amount. 

Note:
You can click on the icon to read
the explanatory notes.
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User Guide (Company):
File Estimated Chargeable Income (ECI)

Step Action/ Note

Main Form

1 Enter the amount of ECI that  
corresponds to the appropriatetax  
rate, rounded off to the nearest  
dollar. Do not fill in the estimated 
tax payable in the boxes provided.

If the ECI is zero, fill in ‘0’ in the 
box on the first row beside the tax 
rate of 17%.

2 Enter the appropriate tax rate if the  
ECI is to be taxed at a rate other  
than the current Corporate Income 
Tax rate or the concessionary tax 
rate of 10%.

You may leave the boxes empty if  
there is no incentive income that is  
taxed at 10% or the incentive income  
is fully exempt from tax.

3 Click on Confirmation Page.
Notes:
1. The form will be populated with 

the information entered by the 
Preparerif this is a retrieval from 
Records Pending Approval.

2. You can click on the icon to 
read the explanatory notes. 8
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Step Action/ Note

Confirmation Page
(continue to next page)

1 Check the information entered.

Note:
You can click on Save As PDF/ Print
to save a copy of the Confirmation
Page.
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Step Action/ Note

Confirmation Page

1 Complete the Details of Filer &  
Contact Person section.

2 Click on Submit if you are authorised  
as Approver.
Or
Click on Submit to Approver if you  
are authorised as Preparer.

3 Click Yes to confirm your submission
to IRAS or Approver in the popup
message box.
Note:
You can click on Amend to edit the  
information entered.
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Step Action/ Note

Filing Outcome
(continue to next page)

1 You will receive an acknowledgement  
upon successful submission.

Notes:
1. Acknowledgement number will  

only be provided for successful  
submission to IRAS. No  
Acknowledgement number will be  
provided for submission pending  
Approver’s action.

2. You can click on Save As PDF/ 
Print to save a copy of the 
Acknowledgement Page.
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Step Action/ Note

Filing Outcome

Note: 
Both the Confirmation Page and 
Acknowledgement Page can be 
retrieved from myTax Portal via View 
Notices/ Letters - Corporate Tax.
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Contact Information

For enquiries on this user guide, please call 1800 356 8622 or email at myTax Mail.
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Published by
Inland Revenue Authority of Singapore

Published on 16 Jun 2023

The information provided is intended for better general understanding and is not intended to comprehensively address all possible issues that may arise.
The contents are correct as at 03/08/2022 and are provided on an “as is” basis without warranties of any kind. IRAS shall not be liable for any damages,
expenses, costs or loss of any kind however caused as a result of, or in connection with your use of this userguide.

While every effort has been made to ensure that the above information is consistent with existing policies and practice, should there be any changes,
IRAS reserves the right to vary its position accordingly.

© Inland Revenue Authority of Singapore

https://mytax.iras.gov.sg/ESVWeb/default.aspx

	Slide Number 1
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	User Guide (Company):
File Estimated Chargeable Income (ECI)
	Slide Number 13

