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Template - Review Working Papers (Transaction Level)
	Name of ACAP Applicant:
	

	Tax reference number:
	


	Performed by & date
	

	Signoff
	


Transaction Level – Supplies
(On a per business unit / group member basis, if applicable)
1. Walk-through and test of controls
	No.
	Transaction details
	Appendix of process flow
	Control Tests
 performed (e.g. GST classification)
	Gap/ Error (see para 4)
	Reference to Remarks (see para 5)

	
	Invoice/ Document date
	Invoice/ Document number
	Name of customer/ Description
	Category of transaction (based on paragraph 5.7 of GST ACAP Review Guidance)
	Value of supply (S$)
	Amount of GST (S$)
	GST treatment

	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


(Add more rows if required)

2. Information on samples selected
	No. of samples selected (per business unit) for substantive testing:

· Standard-rated supplies

· Zero-rated supplies

· Exempt supplies

· Out-of-scope supplies
	


3. Substantive Test
	No.
	Transaction details
	Substantive test

To (() if objective of test is met and (x) if otherwise
	Gap/ Error (see para 4)
	Remarks (see para 5 ) or Technical Issues (see para 6)

	
	Invoice/ Document date
	Invoice/ Document number
	Name of customer/ Description
	Category of transaction (Paragraph 5.20 of GST ACAP Review Guidance)
	Value of supply (S$)
	Amount of GST (S$)
	GST treatment

	B1
	B2
	B3
	B4
	B5
	B6
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


(Add more rows if required)
	Legend
	Description of Substantive tests

	B1
	Format of tax invoice comply with GST legislation.

	B2
	Transaction in source document agreed to GST listing and accounting system.

	B3
	Value of supply and GST is computed correctly (i.e. apply correct tax rate on the correct supply value).

	B4
	GST treatment is applied correctly.        

	B5
	For exports of goods and third country sales, transaction is substantiated with export evidences in accordance with IRAS’s e-Tax Guides, such as “A Guide on Exports”, “GST: Guide on Hand-Carried Exports Scheme “. For third country sales, the Reviewer has to ascertain that they were not located in Singapore at the time of supply.

	B6
	Other test, please specify.


4. Gaps and Errors
	No.
	Description of gap
	Description of errors discovered
	Transaction reference, if any
	Impact on GST revenue

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Add more rows if required)
5. Remarks (for example, auditor may want to highlight why a gap noted is not reflected under para 4 above)
	Remarks no.
	Remarks

	
	

	
	

	
	


(Add more rows if required)
6. Technical issues to highlight to Comptroller for clarification (this applies to situation where a separate ruling request will be made) 
	No.
	Description of Issue
	Treatment applied  by the ACAP Applicant
	Interpretation by ACAP Reviewer and accepted by the ACAP Applicant

	
	
	
	

	
	
	
	

	
	
	
	


(Add more rows if required)
Template - Review Working Papers (Transaction Level)
	Name of ACAP Applicant:
	

	Tax reference number:
	


	Performed by & date
	

	Signoff
	


Transaction Level – Purchases 
(On a per business units / group member basis, if applicable)
1. Walk-through and test of controls
	No.
	Transaction details
	Appendix of process flow
	Control Tests
 performed
	Gap/ Error (see para 4)
	Remark (see para 5)

	
	Invoice/ Document date
	Invoice/ Document number
	Name of supplier/ Description
	Category of transaction (Section 5.7 of GST ACAP Review Guidance)
	Value of purchase (S$)
	Amount of GST (S$)
	GST treatment

	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	


(Add more rows if required)
2. Information on samples selected

	No. of samples selected (per business unit) for substantive testing:

· Standard-rated purchases

· Zero-rated purchases

· Imports under GST schemes

· Imports with GST payment
	


3. Substantive test

	No.
	Transaction details
	Substantive test

To (() if objective of test is met and (x) if otherwise
	Gap/ Error (see para 4)
	Remarks (see para 5) or Technical Issues (see para 6)

	
	Invoice/ Document date
	Invoice/ Document number
	Name of supplier/ Description
	Category of transaction (Paragraph 5.20 of GST ACAP Review Guidance)
	Value of purchase (S$)
	Amount of GST (S$)
	GST treatment

	B1
	B2
	B3
	B4
	B5
	B6
	B7
	B8
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


(Add more rows if required)
	Legend
	Description of Substantive tests

	B1
	The tax invoice (for taxable purchases)/ import permit (for imports) is addressed to the company or employee as agent of the company.

	B2
	Input tax on purchase from GST registered supplier is supported by tax Invoice that complies with Regulation 11 while GST paid  on imports is supported by payment permits or subsidiary import certificate.

	B3
	Input tax claim is in the course and furtherance of the business and attributable to the making of taxable supplies.

	B4
	GST treatment is applied correctly.        

	B5
	The Singapore dollars or equivalence of the value of purchase/ import and GST (if applicable) in the invoice/ permit agreed to GST listing and accounting system.

	B6
	Purchases/ imports and input tax, where applicable, are captured in the correct accounting period.

	B7
	For imports, shipping documents reflect company as the consignee.

	B8
	Other test, please specify.


4. Gaps and errors
	No.
	Description of gap
	Description of errors discovered
	Transaction reference, if any
	Impact on GST revenue

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


(Add more rows if required)
5. Remarks (for example, justification why an “x” did not result in a gap to be reflected under para 4 above)
	Remarks no.
	Remarks

	
	

	
	

	
	


(Add more rows if required)
6. Technical issues to highlight to Comptroller for clarification (this applies to situation where a separate ruling request will be  made) 

	No.
	Description of Issue
	Treatment applied by the ACAP Applicant
	Interpretation by ACAP Reviewer and accepted by the ACAP Applicant

	
	
	
	

	
	
	
	

	
	
	
	


(Add more rows if required)
� Please state the controls tested. Alternatively, you may wish to make reference to the “Self-Review of GST Controls”.


� Please indicate the GST treatment. For exports, supplies under GST schemes or international services, please also indicate a brief description of the basis of the tax treatment or relevant GST schemes. For example, if the transaction is relating to indirect export of goods that is zero-rated, please indicate “Zero-rated supply, indirect export of goods”.


� Please indicate the GST treatment. For exports, supplies under GST schemes or international services, please also indicate a brief description of the basis of the tax treatment or relevant GST schemes. For example, if the transaction is relating to indirect export of goods that is zero-rated, please indicate “Zero-rated supply, indirect export of goods”.


� Please state the controls tested. Alternatively, you may wish to cross-reference to the “Self-Review of GST Controls”.


� Please indicate the GST treatment and a brief description of the basis of the tax treatment or relevant GST schemes. For example, if the transaction is relating to imports of goods in the capacity of agent under S33(2) of GST Act using Major Exporter Scheme, you may indicate “Imports under s33(2)– MES”.


� Please indicate the GST treatment and a brief description of the basis of the tax treatment or relevant GST schemes. For example, if the transaction is relating to imports of goods in the capacity of agent under S33(2) of GST Act using Major Exporter Scheme, you may indicate “Imports under s33(2)– MES”.
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